The Payment of Grotwity [Cenfrai} Rules, 1972

THE PAYMENT OF GRATUITY (CENTRAL)
RULES, 1972'

In exercise of the powers conferved by sub-section (1) of section 13 of the
Paverent of Gratuity Aer, J972 (30 of 1972), the Ceniral Government .JJ;;!'H‘-.";.?‘I.' makey

the followiting rules, mamely -

|. Short title and commencement.-- ([ These rules may be called the Payment

of Gratuity (Central) Rules, 1972,
{2} These rules shall come into fisrce on the | 6th September, 1872;

2. Delinitions. - In these mules. unless there is anything repugnant in the subjec

Brconiext.-
(4) "Act” means the Pavment of Gratuty Act, 1972 (39 af 1972);
bl "Appellate authorty” means the Central Government or the authority
specified by the Central Govemnment under sub-section (7) of section 7;
() "Form® means a form appended to these rules;
1d} "nomination™ means nomination made under scction 6;
(e} "section” means & section of the Act.

J. Motice of opening, ¢hange or closure of the establishment.- ([} Within
thirty days of the roles becoming applicable (o an establishment, o notice in Form
"A shall be submutted by the emplover to the controlling suthonty of the area:

(2} A notice in Form ‘B shall be submitted by the emplover 1o the controlling
authority of the arsa within thirty days of any change in the name, address, employer
or mature of business.

{3) Where an emplover intends 1o close down the business he shall submit a
notice in Form “C' 1o the controlling authority of the area at least sisty dayvs before
the mtended closure.

4. Display of notice.~{ ) The emplover shall display conspicuously a notice at or
newr the main entrance of the establishment in bold letters in English and in a
language understoond by the mjority of the emplovees specifving the name of officer
with designation outhorised by the emplover to receive on his behall notices under
the Actar the rules.

{21 A Tresh notice shall be displayed immediately aler the notice referred o m
sub-rule { 1) becomes illegible or requires a change.

“%. Form of notice under proviso to section (2) (h) {ii).-{|) A notice under the
proviso 1o sub-clause (i} of clause (h) of section 2 shall be in Form *D" and sent in
triplicate by the emplovee to the emplover, who shall, afier recording its receipt on
one copy thergol, return the copy to the emplovee and send the second copy 1o the
controfling authority of the area.

|, Vide G5B 412 {E}, dated [6th Sepiember, 1972, published in the Gazetie of Indin; Extru, PL L
see. ), dated 16th Seplember, 1972,

Ed, « By section 2 of the Poyment of Cratuflty (Amendment) Act, 1987 (27 of 1987} proviso to sith-
clause (i1} of ¢louse (b} of section 3 of the Payment of Greatumy Act, 1972 {30 of 19721 has been
arnatied (woa d -10- 1987 and numlrdiuﬂl}- rule 5 nlmg with Formd Drand E hove become redundani,

1
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(21 An employee may withdraw the notice referred to in sub-rule (1) by
giving another notice in wriplicate in Form E' (o the employer, who shall follow the
same procedure as in sub-rule (1)

6. Nominations=(1) A nomination shall be in Form T and submined in
du]:ﬂil::lh! by persondl service by the emplovee, after taking proper rtd‘:ipl or by
sending through registered post acknowledgement due to the employer,

i. Inthe case of an employee who is already in employment fora
vear or more on the date of commencement of these rules,
ordinarily. within ninety davs from such date, and

it.  in the case of an employee who completes one year of service
after the date of commencement of these niles, ordinaniv
within thirty days of the completion of one year of service:

Provided that nonzination i Form T shall be accepied by the emplover afier the
specified period, if filed with reasonable grounds for delay, and no nomination so
acceptad shall be invalid mersly because 1 was Eled after the specified period.

{2} Within thiny davs of the receipt of nomination in Form 'F' under sub-rule
(1), the employer shall get the service particulars of the employee, as meationed in
the form of nomination, verified with reference to the records of the establishment
and retum o the employee, afler obtaining a receipt thereof, the duplicate copy of
the nomination in form 'F' duly attested either by the employer or an afficer
authorised in this behalf by him, us a token of recording of the nomination by the
emplover and the other copy of the nomimation shall be recorded,

(3} An employee who has no family at the time of making a nomination: shall,
within ninely days of acquiring a family submit in the manner specified in sub-rule
(1), a fresh nomination, as required under sub-section (41 of section &, duplicate in
Fortt "G to the emplover and thereafier the provisions of sub-rule (2) shall apply
mutatis mutandis as i it was made under sub-rule (| 1.

{(4) A netice of modification of & nomination, including cases where a nomines
predeceases an employee, shall be submitted in duplicate m Form 'H' 10 the
employer in the manner specified in sub-rule (1), and thercafier the provisions of
sub-rube (2) shall apply mudaiis mufandis

(3} A nomination or a fresh nomination or a notice of modification of nomination
shall be signed by the emplovee or, if illiterate, shall bear his thumb impréssion, in
the presence of two witnesses, who shall also sign a declaration to that effect in the
noemination, fresh nomination or notice of modification of nomination, as the case
may be.

{(6) A nomination, fresh nomination or notice of modification of nomination shall
take effect from the date of receipt thereof by the employer.

7. Application for gratuity.«(1) An employee who s eligible for payment of
gratuity under the Act, or any person authorised, in writing, to act on his behalf, shall
apply, ordinarily within thirty days from the date the gratuity became payable, in
Form T 1o the employer;
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Provided that where the datg of supersnnugtion or rétiretment of an employvee 18
known, the emplovee may apply o the emplover before thiny days of the date of
superannuation or retirement.

(2] A neminee of un emplovee whao is eligible for payment of gratuity under the
sevond proviso o sub-section (1) of section 4 shall apply, ondinarily within thiny
days from the date of gratuity became pavable to him. in Form °17 to the employver:

Provided thal an application in plain paper with relevant particulars shall also
be accepted. The emplover may ebtain such other particulars as may be deemed
necessary by him.

{37 A legal heir of an employee who is eligible for payment of gratuity under the
secand provise o sub-section (| of section 4 shall apply, ondinarily within one year
friom the date of gratuity became pavable to hiny in Form 'K’ to the employer.

{4) Where gratuity becomes pavable under the Act before the commencement ol
these rules, the periods of limitation specified in sub-rules (11, (2) and (31 shall be
deemed 10 be operative from the date of such commencement,

i 51 An application for payment of gratuity filed afier the expiry of the periods
specified in this rule shall also be entertained by the emplover, if the applicant
adduces sufficient cause for the delay in preferring his claim, amd no claim for
aratuity under the Act shall be invalid merely because the claimant fniled o present
his application within the specified period. Any dispute in this regard shall he
referted o the controlling authority for his decision,

() An application under this rule shall be presented to the emplayer either hy
personal service or by registered post scknowledgement due,

K. Notice for payvment of gratuity (1) Within fifteen days of the receipt of an
ap |'r|||.,.n|.nn under male 7 for payment of gratuity, the em ployer shall-

i if the elaim is found admissible on verification, issue a notice in Form
'L7 1o the applicant emplovee, nominee or legul heir, as the case may be,
specifving the smount of gratuity payable and fixing o date, not being
later than the thirticth day afler the date of receipt of the application, for
pavment thereof, ar

ii.  if the claim for gratuity is not found admissible, issue a notice in Form
"M' 10 the applicant employvee, nominee or legal heir, as the case may be,
specifying the reasons why the claim for grawity is not considered
admissible.

In either case a copy of the notiee shall be endorsed tw the controlling
authority
(2) In case payment of gratuity is due 10 be made in the employer's office, the
date fixed for the purpose in the notice in Form ‘L’ under clause (1) of sub-rule (1)
shall be re-fixed by the emplover, if a written application in this behatf is made by
the pavee explaining why it is not passible for him to be present in person on the
date specified.
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(31 If the claimant for gratuity 150 sominge or a legal heir, the emplover may ask
for such witness or evidence a5 may be deemed relevant for establishing his identity
or mamntainability of his claim, as the case may be. [n that ‘case, the time himit
specified for issuance of notices under sub-rule (1) shall be operative with effeet
from the date such witness or evidence, as the case mav be. called for by the
emplover is lurnished to the employer.

{41 A notice in Form 'L’ or Form M’ shall be served on the applicant either by
persoral service afler twking receipt or by registered post with acknowledgement
e,

() A notice under sub-section (2} of section 7 shall in Form L,

9, Mode of payvment of gratuity.- The eratuity pavable under the Act shall be
paid in cash or, if so desired by the payee, in Demand Drafl or hank Cheque to the
eligible employves, nomines or legal heir, as the case may be:

Provided that in case the eligible employee, nominee or legal heir, as the case
mayv be, 5o desires and the amount of gratuity payable is less than one thousand
rifpess. payment may be made by postal money order after deducting the posial
msney order commission therefor from the amount payuble:

Provided further that intimation about the details of payment shall also be
given by the emplover to the controlling authority of the area:

[ Provided further that in the case of nomince, or an heir, who is minor. the
controlling authority shall invest the grutuity amount deposited with him for the
benefit of such minor in term deposit with the Sate Bank of India or any ol s
sibsidiaries orany Nationalised Bank.

Eeplanation.-"Nationalised Bank™ means a corresponding new bank specified in
the First Schedule o the Banking Companies (Aequisition and Transfer of
Undertakings) Act, 1970 {3 ol 1970} or a corresponding new bank specilfied in the
First Schedule of the Banking Compoanies |Acquisition and Trmansfer of
Undertakings) Act,. 1980 {40 of 19810).]

1. Application to contralling authority for direction.-{ | | [ an emplover-

(1) refuses to aeeept & nomination or o entertain an application sought o
be filed under rule 7, or

(i) issues a notice under sub-rule (1) of rule § either specifving an
amount of gratuity which is considered by the applicant less than
what is payable or rejecting eligibility to payment of gratuity, or

(i) having received an application ynder rule 7 fails to ssue any notice us
reyquired under rule 8 within the tme specified thereln,

the claimant ermplovee. nominee or legal heir, a5 the case may be, may, within ninety
days of the occurrence of the eavse for the application, apply in Form N w the
controlling authority for issuing a direction under sub-section (4} of section 7 with as
many extra copies as are the opposite paty:

I Ins. by G.5.R. 77, dated 2nd February, 1991 {w.e.f 1-2-1991),
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Provided that the controlling authority may accept any application wider this
sub-rule. on sulficient cause being shown by the applicant. after the expiry of the
speci ied penod

(2) Application under sub-rule (1) and ather documents relevant o such an
application shall be presented in person to the controlling authority or shall be sent
by registered post acknowledgement due.

1. Procedure for dealimg with application for direction.-( 15 On receipt of an
application under fule 10 the controlling authority shall, by issuing a notice in Form
'Y, call upon the applicarm as well as the employer o appear before him on a
specified date, time and place, either by himself or through his authorised
representative together with all relevant documents and witnesses, if any.

{2} Any person desiring (0 act on behalf of an emplover or employee, nominee
or legal her, as the cases may be, shall present 1o the controlling authority a letter of
authority from the emplover or the person concerned, as the case may be, on whose
behalf he seaks to act together with a written statement explainimg his interest in the
matter and praying for permission so w aet, The conttalling authority shall record
thereon an order either according his approval or specifviag, in the case of refusal o
pranl the permission prayed for, the reasons for the refusal,

{3) A parly appedring by un authorised repeesentative shall be bound by the aers
ol the representalive.

(41 After completion of hearing on the date fixed under sub-rule (1), or after such
further evidence, expmimation of documents, wilnesses, hearing and :nquiry- 10 1
b deermned pecessary, the controlling authority shall recond his finding ax to whether
any gmoint 18 payvabie o the applicant under the Act. A copy of the finding stall be
given to cach of the parties,

(31 IF the emplover concerned fhils to appear on the specified date of hearmy
after due serviee of notive without sullietenl cauge. the controlling uudmrit:, it
privceed to hear and determing the spplication ex parte. IF the applicant fails: o
appear on the specified date of hearing without sufficient cause, the controlling
authority may dismiss the application:

Provided that an order under this sub-rule may, on good cause being shown
within thirty davs of the said order, be reviewed and the application re-heard after
giving not less than fourteen days! notice 1o the opposite party of the date fixed for
rehearing of the application.

12, Flaece and time of hearing.- The sinings of the controlling authority shall be
held-ar such times and ot such places as he may fix and he shall inform the parties of
the same in such manner s he thinks [

13 Administration of oath.- The controlling suthority may authorise a clerk of
his ofTiee 1o administer oaths for the purpese of making affidaviis.

14, Summoning and attendance of witnesses.- The controfling authorily
may, at any stage of the proceedings before him, ecither upon or witheut an
application by any of the parties involved in the proceedings belore him, and on
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sich terms as puay appeir o the controlling suthoriy just. issue smmons Lo any
persen in Form P either to give evidence or to produce documents or for both
purpases ona specified date, time and place.

15. Service of summons or notice-{ 1) Subject 1o the provisions of sub-rule (2)
any notice, summons, process or order issued by the contralling authonty may be
served sither personully or by regrstered post acknowledpgement due or in any other
manner as prescribed under the Code of Civil Procedure, 1908 (Act 3 of 1908).

(2) Where there are nlomerous persons as parties w any proceeding before the
controfling authority and such persons are members of any trade union or association
orare represented by an authorisad person, the service of notice on the Secretary, or
where there 15 no Secretary, on the principal officer of the trade union or association.
or on the authorised person shall be deemed 1 be service on such persons.,

16. Maintenance of records of cases by the controlling authority.«(1) The
controlling authorty shall record the particulars of each case under section 7, in
Fom Q" and at the time of passing orders shall sign and date the particulars so
recorled.

(2) The comreolling authority shall, while passing orders in each case, alse
record the findings on the merits of the case and file it together with the memoeranda
ol evidence wilh the order sheel,

(3) Any record. other than a record of any order or direction, which is required
b these rules o be signed by the controlling authority, may be signed on behalf of
and under the direction of the eomtralling authority by any subordinate officer
appointed in writing [or this purpose by the controlling authority,

17, Direction for payment of gramity.-If o finding 15 recorded under sub-rule
(4} of rule 11 that the applicant is entitled 10 payment of gratity under the Act, the
controlling authonty shall sswe a notice (o the emplover concerned in Form 'R
specifving the amount payvable and directing pavment thereof to the applicant under
mtimation to the controlling authority within thinty days from the date of the receipt
of the notice by the employer. A-copy of the notice shall be endorsed to the applicant
employvee, nominee or legal heir, as the case may be.

18. Appeal.-(1) The Memorndum of appeal under sub-section (7) of seetian 7 ol
the Act shall be submitted to the appellate authority with a copy thereol 1o the
vpposite party and the controlling authority either through delivery in person or
under registerad post acknowledgement duc.

(21 The Memorandum ol appeal shall contmn the fuets of the cose, the decision
of the controlling authonty, the grounds of appeal and the relied sought,

(3) There shall be appended to the Memorandum of appeal a cenified copy of the
Finding of the controlling suthority and direction for payment of gratuity.

{4) On receipt of the copy of Memorandum of appeal. the controlling authority
shall forward records of the case to the appellnte puthority.
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15) Within 14 days of the receipt of the copy of the Memormndum of appeal, the
opposite party shall submit his comments ol each paragraph of the memomndum
with additional pleas, iFany. to the appellate suthorily with a copy 1o the appellant.

i} The appellate authoniy shall revord its decision after giving the parties to the
appeal o reasonable opportunity of being heard. A copy of the decision shall be
given 1o the parties to the appeal and 4 copy thereol shall be sent o the controlling
authority returning his records of the case.

{7y The controlling authority shall, on receipt of the decision of the appellate
authority, make necessary entry in the records of the case maintained in Form 0
uder sub-rule (1) of rule 16,

(81 On receipt of the decision of the appellate authonity, the contrulling authority
snall. i1 required under that decision, modify his direction finr payment o grajuily
andd issue @ notice o the emplover concemed in Form 'S specifying the modified
amount payable and directing payment thereof to the spplicant. under intimation to
the comtrolling authority within fifleen days of the receipt of the notice by the
emplover. A copy of the motice be endorsed w the appellant emplevee, nominee or
legal heir, o the case may be and to the appellate authority,

19, Application for recovery of gratuity.-Where an emplover [ails o pay the
garatuity due under the Act in sccondance with thi notice by the controlling suthority
ander-rule |7 or rule 18, as the cuse may be, the emplovee conoérned, his nominee or
tepzal herr, as the case may be, 10 whom the grafuny is payable may opply 10 the
contralling suthonty m duplicate in Form T' for recovery thereof under section 8 of
the Acl.

20, Display of abstract af the Act and Rules.. The employer shall display an
ahstract of the Act and the rules made thereunder |[as given in Form U] in English
and i the language understood by the majority of the employees @ conspicuous
place at or near the main entrance of the establishment,

FORM A’

|See sub-rule (1) of rule 3|
Notice of Opening

1. Name and address of the Establishinent,

2. Name and designation of the Employer.

1. Number of persons emploved.

4. Maximum sumber of persons emploved on any day during the preceding twelve
months with date,

5. Mumber of employees covered by the Act.

6. Mature of industry,

1. Ine. by G.S.R. 2868, dated 22m) November, 1975,
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7. Whether seasonal.
8. Date of opening.
9. Details of Heod OfTice’Brunches.
{a) Name and address of the head oflice. Number of emplovees,

(b} Names and addresses of other branches m India.

it ol

I verify that the information furnished above is true 1o the best o my knowledge asd

belief.
Pl i Sipnmure of the emplover Date

with name and designation

The Controlling Authority

FOyRN 'B°
[See sub-rule (2 of role 3]
MNatice of Change

Mame and address of
the Establishment,

Take notice that following changes have token place with effect from
m the particulars famished by me in notice dated

- on Form A’
Narme,
Adddress.
Mame of the emplayer.
Nature of business
Place Signature of the employer Date
with nume and designation
Dﬂt:-l i il 4 ER B R
To
The Controlling Authority

---------------------------------
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FORM 'C*
[See sub-rule (3) of mie 3]
Mutiew ol Closure

Tabe notice that It is intended w close down the establishment with effect from
cirieaeneameaseoaon The other details are furnished below:

1. Name and asddress of the establishment,

. Name and address of the Head Oifice. if any

3, Name and designation of the emplover.

4. Number of persons in employment.

5. Number ol emplovees entitled w Gratuity.

6. Amourt ol Ciratuity invelyved,

[

Place Signatire of the employer Date
with mamve and desigmation

T L s il i

To

The Controfling Authodiy
FORM '’

[See sub-rule (1) of rule 5|
NOTICE FOR EXCLUDING HUSBAND FROM FAMILY

53« 110 OGNSV SO
|. Mame of the Femule employes,
2. Bame or description of establishment where employed.
3, Post held with Ticket or Seral No., if any,
4, Department’ Branely/Section where employed,
5. Permanent address.
Take notiez that [ Shrimati ... desire o exelude my husband Shn

cove s oo En0m my family for the purposes of the Payment of Gratuity Act, 1972,

Plice Signature Thumb impression Date
of the employee.
37 | TP

Declaration By wiinessey
The above notice was signedthumb impressed before me.
Mame in full and full Signature of witnesses.
nddress of witnesses,

* Fdb=Forms B wml E bave become redumalind as nide 3 of these Bules have hesome redusdam e of
proviza tu sub-claarse (i) of coise th) of scction 2 of the Paymemt of Timiiny Acy 1872 hos been onaitted by the
Puoarmmeng sf Geswicy CAmendaeng] Adt, 1987 (3 ol 1087, dee. 2 Dwe 1 ML I9ET),
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|
| i

The Controlling Authority
{ Throogh the employer)
[ Newrne cndd andelresy of the emplover fere|

For wse by the emplaver
Received amd recorded in this establishment

5, L R A T
Signature of the employer or an

officer authorized in this behalf
by the emplover

Reference No.
T
.......................... { Emploves)

|
A Iu. Contralling Authority,

*FORM "E!
[See sub-rule (2) of rule 5|
NOTICE OF WITHDRAWAL OF NOTICE FOR EXCLUDING
HUSBAND FROM FAMILY

| . Name of the female employee,

2. Mame or description of establishment where employed.
3. Post held with Ticket or Serial No., i any.

4. Department Branch Secuon where employved.

3. Perntinent address.

Take notice that | Shreimati ... .o hereby withdraw the notice dated
wherehy Lo | exclode my hushand Shri ............ , from my family for the
purposes of the l’u;rm-:nt af lf_rml.u.m Act, 1972, The :url.u:r notice was recorded
under your reference Nou coecnnaodated L
Place Signature Thumb impression Date

of the emplovee.
Declaration by witnesses
The above notice of withdrawal was signed/thumb impressed before me.

Name in full and Ml Signuture of  witnesses,
address of wilnesses,

* Ed. - Forn [ and E have became redundant s rule 5 of these Boles kave became resfunchng
because of proviso to sub-clase (i) of clanse (h) of section 2 of the Payment of Geanaity Act, 1972
has beet amitted by the Pavment of Groiuity Act, 1987 (22 of 1987), sec. 2 fwoe.f. 1101987},

10
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f ]
pd—

T o o ki ik
R e s

To
Lhe Controlling Authoriny

{ Throush the emplover)
[ Mame and adidress of the emplover]

o use iy e emgroyver
Keceived and recorded in this establishment.

Reference No, Signature of the emplover or
it officer authorisad.

Scal or rubber stamp of
the establishment
To
Le i erisimmsnsan e (Employee)
2. The Conmolling Authority.

FORM'F
|5ee sub-rule (1) of rule 6]
NOMINATION
T A s B A AR R A e A A b b s
[Give here name or deseription of the establishment with full address)
L Shri'Shrimati/Kuman ..o . Whose particulars are given in the
stutement below, [Name in full here]
hereby nominate the person(s) mentioned below to receive the gratuity payable aher
my death as also the gratuity standing to my credit in the event of my death before
that amount has become payable, or having become payable hos not been paid and
direct that the said amount of gratuity shall be paid in proportion indicated against
the namefs) of the nominees).

2. Lherehy certify that the person(s) mentioned is a'are member(s) of my family
within the meaning of clause (h) of section (2) of the Payment of Gratuity Act, 1972,
3. | hereby declare that | have no Family within the meaning of clause (h) of
section (2) of the saxd Ast.
4. (a) My father/'mother/parents is/are not dependent on me.
(b} my husband's father/mother/purents is/are not dependent on my husband,

5 1 have excluded my hosband from my family by a notice dated
¢ RPREPPN to the Contrelling Authority in terms of the proviso o clause (h)
of section 2 of the sud Act,

11
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B, Nomination made heretn imvalidates my previows nominastion.

Nominee(s)
| Wame in full with | Relationship with | Age of nominee | Proportion by |

full  address  of | the emploves | which the gratuity
nominee(s) { will be shared

ol bt

|
&. — ' = _‘.. k |

mtatemeni

1. Name of employee in full.
7. 8ex.,
3. Religion,
4. Whether unmarried marmed widow/ widower.
3. Department/Branch/Section where employed.
. Post held with Ticket or Senal Mo if any.
7. Date of appointment.
B. Permanent address.
Villgge iiciiiiiions THERR sovisiisicus Sub-Civision L. S

Post DIICE e ﬁistﬁut_..-..-,.-.._. i I sttt

Pluce Signature Thumb impression
Date of the employee

Declaration by witnesses
Nomination signed/thumb impressed before me.

Name in full and full Signature of witnesses,
address of witnesses.

B

Ceritlficate by the employer

Certified tha! the particulars of the above nomination kave been verified and

recorded in this establishment.
Emplover's Reference No,, il any,

Signature of the employer’
olTicer authorised

Designation
. Marme and nddress of the
establishment or rubber stnmp thereol.

13
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Acknoswledgement by the emplae
Received the dupllual.ﬂ copy of nomimation in Form F filed by me and duly
certifiad by the employer.

3 R Signature of the employes

FORM '
fSee sub=rate (3) of rafe &f
FRESH NOMINATION
A e L R e P W M N e e
[ Give here neme or descripiion of the establislunent with full Address)
|, ShruShrmmal s [Name in Rl here| whose particulars are
given in the statement below, have aequired o family within the meaning of chuse
thi of section (2) of the Payment of Gratmty Act, 1972 with effect from the
...... fdate here] in the manner indicated below and therefor nominate
uircsh the personis) mentioned below to receive the gratuity pavable after my death
15 itlso the gratuity standing to my credit in the event of my death before that amoum
hats become payable, or having become payable has not been puid direct that the said
amount of gratuity shall be paid m proportion indicated against the name(s) of the
nomineet s).
2. | heroby eertify the person(s) nominated is aare memberis) of my family
within the meaning of clause (h) of section 2 of the said Act.
3. (o) My father'mother’parents isare not dependent on me.
b My husband's father mother parents /a2 not dependent on my husband.
4. 1 have excluded my husbard from my fumily by o notice dated the
. to the controlling euthority in terms of the proviso to clause (h) of

-.'ml.lm " nl" Ih::‘ salel Aet
Nomine(s)

o e e e

Name in full with | Refationship with | Age of nominee Proportion by
full address  of | the emplovee which the gratuity
nominee(s) will be shared

B

Manner of acquiring a "' family"
[Here give details as to how o family was acquired, ie.. whether by marnage

or parents being rendered dependant or through other process like adoption].

Statement
1. Wame of the employee in full.
2. 5ex,
3. Religion.
13
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4. Whether unnurried mamied 'widow 'widower
5. Department/Branch/Section where emploved.
6. Post held with Ticket No. or Serial No,, il any
7. ate of appointment.

8. Permanent address.

Village ................ Thana ........ von Sub-division
Post Ofce . i e iaaiininns, {50 1 JPOPOrIEH N Weusk.. | - A
Place Signaiure Thumb impression
[rate of the emplovee.

Peclaration by winiesses
Fresh nomination signed 'thumb impressed before me.

Name in full and full Sigrature of wilhesses,
addresses of withesses,

pat

1

2

Place

Date
Clertificate by the employer

Certified that the particulars of the above nomination hove been verified and
recorded in this establishment.
Emplover's reference No., if any.

Bignature  of  the  employer/
officer authorised Designation

5 T R R Y Name and address of the
establishment or rubber
stamp thereol
Acknowledgement by the employee

Received the duplicate ¢copy of the nomiration in Form ............ filed by me
- R Ak duly eentified by the emplover.

| R Signature of the employer

14
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FORM 'H'
[See sub-rule (41 ol rule 6|
MODIFICATION OF NOMINATION

[Give here nume or deseription of the establishment with full address|

I, Shei/Shriman/Rumar ... ... [Name in [ull herg] whose panicalars
are given in the statement below, hereby give notice that the nomination Bled by me
an [date] and recorded wder your reference No.aa... dated <o shall
staned modified i the folhywing manner:

|Heve give details of the modilications intended |
Sratement

. Name of the emplovee in full.
, Sex.

Relipion,

Whether unmamied/married widow widower,
. Department/Branch/Section where emplovad,
. Post held with Ticket No, or Serfal No., ifanm
- Date el Appeintment.
. Addressin lull.

[+ R B A IF IR SR SR rp—

PIICR o vvvenaspunn ; Signature Thumb  impression
Pade...ooooiiiiiininens of the emploves

Declaratton by wiinesyes
Modification of nomination signed ‘thumb impressed befors me.

Nania in full snd full Signalure of witnesses
address of wimesses.

I L
2, 2.
Place
Date

Certiffcare by the employer
Certified that the above modificanons have been recorded.

Employer's pefererice No.. il any. Sighature of the employer’
Officer authorisal
Designazion
Name and address of the
Fstablishment or rubber
Stamp thereol.

15
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Acknovledgement by te enployee
Recgived the duplicale copy of the notice for modification in Form “H filed by
1 CA—— duly certified by the employver.
11 S S Signature of the emploves

Wole: Strike ot I.H:- 'l.:'-l.ll'.ld::«i not applicable.

FORM 17
5o Gwebernle (1) o rade 7)
Application of gratuity by an employee
|.u-...-,--..-. o A T b i . e e o g S s e B o e T
[Give here name or deseription of the establishment with full sdiress]
Sir'Gentlemen,
| beg to apply for paymient of gratuity 1o which | um entitled under sub-section
(1) of section 4 of the Payment of Gratwity Act, 1972 on account of my
superannuation retirément resignation after completion of not less than Fve vers of
contmuous service wial disablement dee 1o aceident’ 1otal disablement due 1o
disease with effect from the ..., Necessary particulars relating 1o miy
appointrment in the establishment are given in the stutement below;

Statement
|, Name in full.
. Address in full
. Department/Branch' Section where last employed.
. Post held with Ticket No, or Serial No.. if any.
3. Date of appointment.
6. Date cause of wermination of service.
7. Total period of service.
8. Amount of wages lost claimed.
9. Amount of gratuity clalmend.

da d

I was rendered totally disabled as a result of
| Here give the details of the nature of discase or accident|
The evidences/witnesses in support of my total dizablement are as follow:

[Here give details]

Paymrent may please be made in cash/open or crossed bank Chegue.

As the amount of gratuity pavable 15 less than Rupees one thousand. [ -shall
reguest you 1o armnge for payment of the sum to me by Postal Money Order at the
address mentioned above alter deducting postal money order commission therefrom,

Yours faithfully,
Place Signuture Thumb impression of
Date the applicant emplovee.

Note: | Strike out words not applicable.
2. Sirike out paragraph or puragraph not applicable,
16
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FORM I
[See sub-rule (2) of rule 7|
APPLICATION FOR GRATUITY BY A NOMINEE

f ¢ U rr— e
|'L:u»., hu:n: 1I'n. maime o dcscnp-tmn ul IJH. cté:::ti:rlml'rmm with full mﬂjmuq
Sip/Crentlemen,
I beg 1o apply for payvment of geatuity to which | am entitled under sub-section (1)
of gection 4 of the Payment of Gratuily Act. 1972 as a nominee of late..
[name of the employvee] who was an :-mplun:-: of your establishment l:md died on the
iveiiesienesmiessneie The groigity is payable on account of the death of the aforesaid
cmplm.:u wh'rls: in service'supersnnugtion  of the  aforesaid  emplovee  on
retirement  ofresignation of the aforesaid  employes  on
. alfter completion of o, yeams of  servieeiotal
dmhlununt of the dafvresad Emplnwe dug 1o 11.,|.|1J»..'E:| or disease while In service
with effect from the .....oooovieviinnn.. Necessary particulors reloting to my elaim

given in the statement below:

Statement
1. Name of applicant nominee,
2. Address of full in applicant nomings.
1, Muarital suarus of the applicant nomines (unmarried marrded widow widower)
4, Name in [ull of the employee.
5. Muarital status of employee.
6. Relatonship of the nomines with emplovee.
7. Total period of service of the employee.
8. Date of appointment of the emplovee.
Date and enuse of termination of service of the employes
10 I_'}-n:l:rn,ﬂmcnt-'ﬂrum;h'ﬁe:t:inr[ where the umplﬂlﬂ:: lasl wisiked.
11. Post last held by the emplovee with Ticket or Serial Ne., if any.
L2, Total wages last drawn by the employee.
13, Dt of death and evidence'witness as proof of death ol the employee,
14. Reference No. of recorded nomination, if available.
15. Total gratuity payable 1o the employee.
1 6. Share of gratuity ¢laimed.
r | declane than the particulars mentioned In the above statement are true and

-

eorrect (o the best of my knowledge and beliel.

3. Payment may plesse be made in cash/crossed or open bunk cheque

4. As the amount pavable 5 less than Rupees one thousand, | shall request you to
arrange for payment of the sum due to me by Postal Money Order ot the address
mentioned above after deducting Postal Money Order commission therefrom.

o

Yours Bdthiully,
Place Signature Thumb impression
Date of applicant nomince.

Mot L. Sirike out the words not applicable,
2. Surike out the paragraph or paragraphs not applicable.

17



The Poyment of Groteaty [Central] Rufes, 1972

FORM 'K’
|See sub-rule (3) of rule 7|
APPLICATION FOR GRATUITY BY A LEGAL HEIR

[ Ciive here the name or desenpiion of the establishment with full address|

SirfGentlemen.
[ beg to apply for paviment of gratuity 10 which I am entitled under sub-section
(1) of section 4 of the Payment of Gratuity Act, 1972 as » legal hair of late
. [mame of the emplovee] whoe was an employee of vour
l:"ililhh"nhll'li-lﬂ uml diedd on the...... without making amy nommation, The gratuity |s
pavable an account of the death of the aforesaid employee while in service
superannuation of the aforesaid emplovee on the ......ooovion oo retirement or
["L".‘.i;;t'l:l’.i:l.]l'l of the aforesald employee op the ... aller completion of
et o dears of servicetolal dizsablement of the aloresaid employes due 1o
,-n;c.-i-J nt or disease while in service with effect from the .o Mecesstry
particulars relating 1o my claim are given in the statement below

Slatement

|. Mame of applicant legal heir. 2. Address in full of applicant fegal helr. 3. Manital
status of the applicant legal heir (unmarricd' married widew ' widower) 4. Name in
full of the emplovee. 3. Relationship of the applicant with the emplovee. 6, Religion
of both the applicant and the emplovee, 7, Date of appointment and total period of
service of the emplovee. 8. Department Branch/Section where the emplovee worked
last., 9. Post last held by the employee with Tieket or Serial No., if anyv. 10, Total
wages Inst drown by the emplovee. 11, Date and cause of termination of service of
the employee (death or otherwise), 12, Date ol death of the employvee amd
evidence/witness in support thereof, |3, Total gratuily pavable to the employvee. 14,
Pereentage of the gratuity claimed. 15, Basis of the claimy and evidence/witness in
support therenf.

2. | declare that the particulars mentioned in the above stalement are true and
el o the best of my knowledpe and beliel.

3. Pavment may please be made in eash/open or crossed bank cheque.

4, As the amount payable is [ess than Raped: one thousand, T shall request vou o
arrange for payment of the sam due o me by Postal Money Order ot the address
mentioned above, atter deducting Postal Money Order commission therefrom.

Yours Faithfully, Place SignatureThumb impression Date of applicam
l=gal hair.

Mote: Strike out the words not applicable.
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FORM 'L
| See clause (1) of sub-ruale ¢ 1) of rule §)
Motice for payment of gratuily
[Maume and address of the applicant emplayes nomines legal heir]
You are hereby informed as required under clawse (1) of sub-rule (1) of rule § of
ihe Payment of Gratwity (Cemtral) Rules, 1972 thm a sum of Rs. ...
(Rupees. ..cooociaiinea.. ) 15 payable 1o you as pmivity’as your share of grawity in

terms of tommation Made BY ..o O eses BIEL oo sevasasiavassi recordad in
RIS vovvivnroeneennea ® 0 Jegul helr oF e an  emplovee of this
T .. establishment.

2. Plense callal . o.oooviiins BA wovecionnen Jdtef al o Jlime | for collecting

[Here specify plave]
woLLr paymment in cash/open or crossed cheque.
3. Amount payable shall be sent t vou by Posial Mopey Order ar the address given
in vour application afier dedueting the Postal Mosey Order commiasion. os desired

by you

Brief statement of calculation
L. Towl period of service of the employee coneermed: ..o 300 o, months,
2. Waoes last draswn,
L, Proportion ol the admission gratuity pavable in terms of nominalion/as a legnl
heir,
4. Amount payable,

Flace Stgnature of the employer/
[Jate Authorised Officer

Name or description of
establishment of rubber
stamp thereod.

Copw oy et Uantredling Authartty:

Note: Strike out the words not applicable.

FORM "M’
|'See elause (1) of sub-rule (1) of nule 8]
Notice rejecting claim for payment of gratuity

Te

[Name and address of the applicant emplovee/nominee legal heir]

You are hereby inlormed as required under clause (i) of sub-rule (1) ol rule 8 ol
the Payment of Growity (Central) Rules, 1972 thm your claim for payment of

gratuity as indicated on your application m Form ......... uider the said rules is not
admissible for the reasons stated below:

19
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Heasons
[ M specily the rensoms |

Place Signature of the emplover
e Muthorsed Officer

dame of deseription of
establishment or mbber
stump thereod,

Copy to: Tie Controlling Authorioe:

Meote: Strike oul the words not npp[imhr:.

FORM "N’
|See sitb-rule (1) of rule | 0]
Application for direction
Before the Comtrolling Authonty under the Payment of Grotuity Act, 1972
Application No. Dhate
Berween
[MNarme in Tull of the applicant with full sddress]
And
| Name in full of the emplover concemed wath full address|
The upplfcn.nt 5 an employvee ol the above-mentioned employer’s vominee
of bate .o.iveooann. an emplovee of the above mentloned emplover's legal heir of late
nnd employee of the above-mentioned employer, and 15 entitled 1o
n.i}ntr:rlt nf grltu:t‘- uder section 4 of the Pavmeni of Geatuity Act, 1972, an
accomnt of his own/aloresaid emplovees saperanmuation on ... his own
retirement/uloresaid employee’s resignalion o0 .ooovoiiineeeiegnearese GRS
[t [dite] completion of ., coieesnns Yeurs of gontimuous
serviee'his own/aforesald employee's total dmahlr.mem with effect from ....... [dlate]
due to aceldent'disease/death of the aforesaid employee on . —

2. The applicant submitted an application under mlu: ................ of the
Payment of Gmtuity Act. 1972 on the . S . but the above-mentioned
employer refused 1o entertain itissued o nuhc». dnh:d thc under Slause i
of sub-mule of rule ..ooevneenrnennnnn, oflering an amount of gratuity which is Iﬁs
than me duefdssued a notice dated the ............. ceinnans  mder cliuse
............... of subqrule oo of male e mjmﬂng my eligibility w
ptyinent of gratuity, The duplicate copy of the said notice is enclosed.

3. The applicant submits that there is a dispute on the matter.

|Specify the dispute|
4. The applicant fumishes the necessary particulars in the annexure hercto and prays
thiat the Controlling Authority may be pleased w determine the amount of gratuity
pavable 1o the petitioner and direct the above mentioned émployer to pay the same Lo
the petitioner.
5. The applicant declares that the particulars furnished in the annexure hereto are
true amd correet to the best of his knowledge and belicf.

20
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D Signature of the applicant Thumb
Impression ol e applicant.

Annexore

I. Mame in full of applicant with full address,

2, Basis of claim:|Death:Superannuation Retrement Resignation’ Disablement of
emnployee |,

. Name and address in Tull of the emplovee.

- Murital siitas of the employes (unmanmied’ marmed’ widow ‘widower )

- Name and address in (ull ol the ernployer.

. Department/Branch/Section whens the employee wag employed [1F known].

. Past held by the emplosee with Ticket or Serial No., ifuny [i known .

B. Duie of appuintment of the employee (i known .

9 Dae  and  couse ol termimation  of  service  of  the  emplovee
|superannuation/retirement e pnation/disahlement death |

10, Total period of service by the employee.

11, Wages last deawn by ihe employee,

12 11 the emplovee b dead, date and cause thereol.

1A, Evidence wiiness in suppon of death of the employee

4. 1T a naminee. No. and date of reconding of nomination with the emplover

15, Evidencewitness in support of being a fegal beir, i a legal herr.

16, Tetal gratuity pavable w the emplovee [if known |

17. Percentape of grotuity payable to the applicant as o nominee/legal heir.

18, Ansount of gratuty claimed by the applicont.

e W2 L I TR T Y]

Place Stgnating Thumb impression
Date of the applicant

Note: Strike out the words not applicable.

FOYEM 0
[5ee sub-rile | [ ol ruale | |]
NOTICE FOR APPEARANCE BEFORF THE CONTROLLING AUTHORITY

From.
The Controlling Authonity under the Pavment of Gratuity Act, 1972,

T i R R I e i re Sl e e e Bk e e
[Mame and address of the employee/applicant]

Whereas Shri ..., an employee under yow'a nominee(s) legal

hetrdsyof Shal ..o, an emplovee under the above-mentioned employer,

hashave filed an application under sub-rule (1) of rule 10 of the Payment of Granity
(Central) Rules, 1972 alleging that .....eein
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[A-copy of the said application is enclosed|
Now, therefore, vou are hereby called upon to appear before e ot
.................... [plum[ cither F‘l.l"‘"-'.."t"lnl”"l ar theough a person daly aherised in
[.IIL|| behali for the purpose of answering all material questions relating (o the
upplu,..ﬂ_mn - RS day of 19 .. RVEROOT | SUNPPRRS . . -
in the forepoon nftemonn in support oo gswer Lhu_ .Lllug.itmn ard as the Juy Axed
for your appearance is appointed for final disposal of the apphication, yoo must be
prepared to produce on that day all the witnesses upon whose evidence, and the
dicuments upon which you intend 1o rely in support of your allegation/defence,
Take notice that in defbult of your appearance on the day before mentioned e
application will be disnissed heard and determined in vour ghsznee.
Cree under my hand and seal, this .oviien VO v 200000,

Controlling Authotrity
Bvotes Sirthe out the words and paragraphs not applicable.

FORM 'P”
| =5ee pale 14
Summans

Before the Controlling Authority under the Pavment of Gratully Act, 1972

[Name and address)

Wherets your attendance is required 1o give evidence/you are required w
produce the documents mentioned in this fist below, on behall of in the case arising
out of the claim for gratuity By ..ocoiveen. BOM oo, and refermed 1o this
Authority by an application under section 7 of the Payment of Gratuity Act, 1972,
yvou are hereby sumimoned w0 appear personally before this Authonty on the
................ day of 19 ......cal o o'clock in the forenson'afternoon and

tor bring with vou (or o send to this Autherity) the sald documents,

List of Documents
[

r

1 soon
Coatralling Authory

Notes -1, The portion not applicable to be deleted,
2. The summons shall be issued in duplicate. The duplicate 1s 1o be signed

and returned by the person served before the date fixed.

3. In case summons is issued only for producing o document and not © give
evidenve, it will be sutbicient compliance to the summons if the documents
are caused 10 be produced before the controlling authority on the day and
howr fived for the purpose.

12
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FORM ')
| See sub-rule (1) of rule 19]
Particulars ol application under section 7

1. Serial No.

2, Dt of the Application,

ame and address of the applicant.

Name and addess of the employer

Amuount of eratuiy cluimed.

. Dates of hearing

7. Findings with dote.,

B. Amount awarded

9. Costal any, mwarded

|, Daste af notice issued e payvment of grtuity.

|1 Date of appeal, il any,

| 2. Decision of the appellate authority.

L3, Date of issue of Final Nonee for payment of geatuity
14, Dote of payment of Ciratuaty by Emplover with mode of paynient.
[5. Date of Receipt of application for reeovery of Gratuity.
L6, Daate of Fssue of Recovery Certificae

|7, IJate of Recovery.

| 8. Other remarks,

i e

14, Signed.
20, Date
FORM 'R’
[See Rule 17]
MNutice for payment of Gratuity
T8 i cvm s s s sr s mse s e siesee [Pearree i addeets-of employer]
Wherens Shn/SmtKumart ., & T vonveasewse lidddress) an
[employee under you's mrmmmu} lc:..ﬂ hn:srhi ni‘ Iulv.- .................... and

emploves under you, filed an application under section 7 of the Payment of Gratuity
|'ﬂlni-'-11 1972 13!..[[.1“.1‘ 1142

And whereas the application was beard in your presence on and afler the hﬂrh]g
| have come to the finding that the said Shri/Smy/ Komari . . I8
entitled 1o a payment of Rs ... a3 gratuity under the Pay m::nl ul"{‘nﬂnulv h-r."l_

1972
Now, therefare, 1 hereby direct 1o pmr the saad sum of Bs | - oo
Shev/Smt/Ruman e wowithin thirty days of tl'h. rr.'u.*lpl ut' this

notice with an intimation mml‘ b .

Civen under my hand and scal, this ...... AV-OF s . |
Controlling Authority

i3



The Poymear of Gratwity [Central] Roles, 1572
Lops o
[ Applicant )

He 15 advised to cantact the emplover for colleciing pasmeni.
Note- The portion not applicable 1o be deloed,

FORM 'S
[See sub-rule (3) of ule 18]
Motiee for Pavment of Gratuity as determined by Appellate Authorin

To
[ e and address of employer)
Wherens o notice was miven o Vol on oo Fom "B reguinmg vou o
make o payment of By .o to ShoySmi/Ruman e, 85

gratuily under the Payment of Crataity Act, 1972,

Wheras vow'the applicant went in appenl befope the appellate suthority, whe has
dectded that an amount of Bs .. i due to be patd to ShriSmt/ Kuaman
...................... as gratuity due under the Payment of Gotuity Act, 1972

Mg, thereol, | hereby direel voo 1o pay the sud sum of BS i . o
shriSmuRaman e within 30 days of the receipt of this with an
intimiation thareol o me,

Cliven under my hand ond seal, thes . ooaodav et . ¢ A

Controlling Authority.
Cayny firt

1. The Applicant.
He is odvised to contact the employer for collecting payiment

2. The Appellate Authority.
Mate.~ The Portien not apphicable to be deleted.

FORM'T'
[ See rule 19)
APPLICATION FOR RECOVERY OF GRATUITY

Before the Controlling Authority under the Payment of Gratuity Act, 1972
Application No ........... EIMHE i i

[ame in full of the applicant with address]
And
[Mame in full of the emploser with full addness|

The applicant 15 an employee of the above-mentioned employer’a nominee of late
............. an emplovee of the above mentioned employer’a legal heir ol late
cvvennns it emplovee of the ahove mentioned emplover, and you were pleased

L



The Poprment of Geataily (Central] Rilles, 1972

o direct the sadd emplover in your notice doted the oo under ruke
correine s B e Pavment of Grteity (Centml) Rules, 1972 for pavment of a
sum of Rs'..__....... as prituity payable under the Pavment of Gestuily Act, 1972,

2. The applicant submits that the said esmplover Builed o pay the said amoum ol
gratuity to me as directed by you alihough | approached him for pasament.
A, The applicant therefiore prays thal a cenificae muy be issued umder seetion
cenaisasaiaiene 0 the said Agl e e reovery of the suid som ol Rs
ceveences U@ WOMYE 85 SRAMUALY 0 M of Your direction.

Place Signaruze Thumb impression
Drate of the applicam

IFORM 'L
Abstract of the Act and Ruley
L. Extent of the Act.- The Act extends 1o the whole of Indix

Proveded that in so far as it relates 1o plantations or ports, [t shall not extend 1o the
Siite of Jammu and Kashmir. [Section 1(2)]

2. To whom the Act applics.-The Act applics o (a) every filctory, mine, oilficld,
plantation, pon and railway company; (b every shap or esablishment within the
meaning of any law for the tme being in foree in relation to shop and ¢stablishmen
i Stale, in ten or more peesons are emploved, or were emploved, onany day ol the
precedime  twelve months: and el such  other establishment. or elass of
establishment, in which 1en or more emplovees are emploved, on any day of the
preveding bwelve months, o e Contral Govermment May, by notification, specify
i this behald, [Secton 1(3)]

3. Definitions.-(a] "Appropriate Government™ miegnis-

(13 i relation to anestablishmen:;
{a) belanging to, or under the control of. the Central Government,
(b} having branches in more than one Stane,
() of a [fctory belonging to, or under the control of, the Central
Ciovernment,
(i of o maor port. mine. oilfield or railway company, the Central
Crovernment.
(it} in mny other case, the Siate Government, [Section Xa)).
thy "Completed yeur of service” means continuous service for one year; [Section
2ihj).
{€) "Continuous Service™ means uninterrupied service and includes service which s
interrupted by sickness, nccident, leave, lay-off, strike or a lock=0ut or cessation of
work not dug o any fault of the employees concerned, whether such unintsrrupted or
interrupted service was rendered before or after the commencement of this Act,

Explanation |- In the case of an employee who is not in uninternpted service
for dne vear, he shall be deemed to be in continuous service i he has been actually
emploved by an employer during the twelve months immediately preceding the vear
for not less than-

(i) 190 days, il emploved below the ground in a mine, or
(i) 240 davs, in any other case, except when he s employed in scusonnl
establishment.

I Ins G5B 2868, dated 22nd November, 197%
25
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Explanunion 11-An employee of o seasonal extablishment shall be deemed to he in
continuowus serviee 1 e has sotually worked Tor pol less than seventy-five per cent
of the number of dayvs on which the establishment was in operation during the yeor
[Section 2(d)].

id) "Controlling authority” means an puthority appointed by an appropriate
Ciovernmen! under section 3. [Section 2id)).

() "family”, in relation to an employee, shall be deemed 10 consist of-

(i} in the case of a male emplovee. himselll hix wife, his children, whether

married or unmarmied, his dependant parents and the widow and children, of

his predeceased son, if any,

{fi) i the ease of o lemale emplovee, hersell, her hushanc, her chilidren,
whether married or unmarried, her dependant parems and the dependant parenis of
Ber hushand and the widow and childeen o her predeceased son if any’

Provided that if o female emplovee, by a naotice in wiling 1o the controlling
authority, express her desire to exchule her hushand from her family. the hushand
anid his dependam parents shall vo longer be deemed for the purposes of this Act o
be included in the family of such female employes unless the sald notice Is
subsequent]y withdrawn by such female emplovee.

Explanation.-Where the personal law of an employee permits the adoption by
him of a child. amy child lawfully adopted by him shall be deemed 1o be inchaded in
his Family, and where a child of an emplosyee has been adopted by another persin
and such adoption Is, under the persomal faw of the person making such adoption,
lawful, such child shall be deemed to be excluded from the family ol the employee.
|Section Jih]].

4. Nomination.-{1) Each emplovee. who has completed one yvear ol service,
after the commencement of the Payment of Grauity (Central) Rules, 19722 shall
make within thirty days of completion of one year ol sérvice, o nomimalion [Section
60 1y read with Rule 8, 6(1)].

(23 If an emplovee has o family ot the time of making o nomination the
pomination shall be made in favour of one o more members of bis family and any
nomination made by such employee in fivour ol a person who is not member of his
farmily shall be void, [Section 603},

{37 If at the time of making a nomination, the employee has no family, the
pomintion can be made in favour of any person or persons, but i the employee
subsequently oequires o family, such nomination shall fonhwith become invalid and
the employee shall make within 90 days a fresh nomination i fwvour of one or more
members of this family, [section 6(4) read with rule 63 ).

(4) A nomination or 4 fresh pomination or 3 notice of modification of
nomination shall be sipned by the emplovee or, if illiterate, shall bear his thumb
impression in the presence of two witnesses, who shall also sign declaration to that
effeet in that nomination, fresh nomination or notice of modification of nomimation
us the case may be. [Rule 6(3)].

(5) A nomination may, subject to the provisions of sub-gections (3) and (4) of
section 6 be madified by an emplovee any time after grving to his employer a written
notice of his intention b do so [Section 6(3)]

i A nomination or [resh nomination or notice of modification of
nomination shall wke effect fom the date of receipt of the same by the employer.

[Rule 6i6)].
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The Payment of Gratwity (Centrol) Rufes, 1872

5 Application for gratoity.-<(1) An emplovee whio is eligibde Tor pavment of
gratuity under the Act. or any person authorised, in writing, wact on his behall, shall
apply ordinarily within thirty davs from the date of grouity beeame payable:

Provided that where the dute of superannuation or refirement of un employee i3
known, the employee may apply to the employer before thirty days ol the dute of
superannuation or relirement [Rule 700

12) A nominee of an emploves who is eligible for pavment ol gratulty shall
apply, ordinarily within thirty days from the date the gratuits became pavable w
hinw o the employer. [Rule 712)]

(31 A legal heir of an emplovee who is eligible for payment of gmtuity shall
apply, ordinarily within one vear from the dae the gratuity beeame pavable to him,
tor the emplover. [Rule 7t 13].

(%) An application for payment of gratity filed afier the expiry of the perods
specilied above shall also be enteruined by the emplover i the applicant adduces a
sulticient cause for the delay. [Role 7(5)].

6. Payvment of grataity - 1) Grotuity shall be payable w0 an employes on the
termination. of his emplosment after he has rendered continuous service foe npt less
than fivie vears-

(@) om B1s SUPCTAnnGEane, or
(b on his retirement or registration, or
(<) on his death or disablement due 1 accident or disease:

Provided thar the completion of cominuous service of (ive yeurs shall not ke
neeessry where the termination of the employment of any emplovee 15 due to death
or disublement.

Provided further that in case of death of the employee, gratuity payable o him
shall be paid 1o his noounee or, i no nommation has been made, o s heirs, and
where any such nomingss or heirs 15 a minor the shares of such minor, shall be
deposited with the controlling suthority who shall fnvess the same for the benefit of
such minor in such bank or other financial institution, &s may be preseribed, until
such minor attuins majority.

Disablement means such disablement which incapaectintes un employee for the
wirk which he was capable of performing before the aceident or disease resulting in
such disablement, [Section 4q1)).

(21 For every completed year ol serviee or part therzof in excess of stx months,
the employer shall pay gratuity to an employee at the rie of Aftcen days' wages
based on the rate of wages lost doawn by the employes concerned;

Provided that in the case of o picce-raed employee, duily woges shall be
computed on the average of the twotal wages received by him for & period of threée
months immediately preceding the termination of his employment. and. for this
purpose, the wapes paid for any overtime work shall not be taken into account:

Provided [urther that in the case of on emplovee emploved in sessondil
establishment, the employver shall pay the gratuity at the rate of seven days' wages
for cach season. [Section 4(2)].

Explanation,-In case of a monthly rated employee, the fifteen days’ wages shall
be caleulated by dividing the monthly rate of wages last drawn by him by twenty-six
and multiplying quotient by fifleen.
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{3} The mmoent of grotuity pavable o an emplovee shall aol excesd |Such amount
as may be notified by the Central Government from time to timse}. | Section < 3],

7. Farfeiture of gratuity (1) The geatuity of an emplovee, whose services have
been terminated for any act, wiltful omission or neghgence cansing any damage or
boss to. or destruction o, property belonging to the ensplover, shall be forfeited w
Lthe extent of the damage or loss so caused;

{2} The gratuity payvable i an emplovee shall be wholly forfeited-
ial If the services of such emplovee have been terminaied for his rotous or
disorderly conduct or any other act of violence on his part, or
(b} IF the services of such emplovee have been terminated for any act which
comstitutes an offence wvolving moml wepitade, provided that such offence
iscommitted by him in e course of his emplovment. [Section 46)],

8. Notice of apening, change or closure of the establishment,- (11 A nonee
sholl ke submitted by the emplover to the controlling suthority of the anrca within
thirte dass of amy change in the name. adidress, ensployer or nature of business | Rule
12,

() Where an emplover imends to close down the business he shall submit o
notice to the controlling authorty ol the area al lenst sixty days before the Intended
elosure | Rule 33|

9. Application to controlling authority For divection.- 17 an emplover-

(1) refuses to aecept o nomination or 1o entertun an application for pavmen
u:l'gn'.lli.li'l} L 0T

(i) PBsues o ponce either specilyving an amount of gratuity  which s
considered by the applicant less than whal is pavable or rejecting eligibility
to payment of gratuily, or

{ii) hoving received an appheatian for poyment of gratoity, filk © issee
aolice within [iteen d.J._!.::L the elatmant L"rrlphb} GF, TSI ReE, 97 legal helr. os
the case may be, may within ninety days of the oceumence of the cause for
the application, apply w the controlling authority for issuing a direction
under sub-section (4) of section 7 with as many extra copies as are the
APpOsiLe pany:

Provided that controlling authority may accept ooy application on sufficient cause

being shown by the applicant after the expiry of the period of minety davs.” [Rule 14]

10: Appeal-Any person aggricved by an order of the controlling authonity
rmay, within sixty days from the date of the receipt of the order, peeter an appeal
the Regional Labour Commission (Central) of the area who been appointment as the
appellate awthority by the Central Government: Provided that the
appellate avthority may, iF it 15 satisfied that the appellate was prevented by
sufficient couse [rom prelerting the appeal within the said period of sixty days,
extend the said period by further period of sixty davs. [Section (7))

11. Machinery for enforcement of the Act or Rules in Central spheres -All
Assistant Labour Commissioners (Central) have been appointed as Controlling
Authoritics and all the Regionsl Labour Commissioners (Central) os Appellate
Authorities.

Contmal Guvermment from time to dme * subs. by Act 12 of 2018, see 4, fir “len lokh
fupeea” (woef 29033008, Earlier these words were substituted by Act 15 of 2000 e 2
for “three lakhs and Gy thousond rupess™ (wee [ 24 032 2000 )



The Eavment of Gratudy [Cantrall Riufes, 1877

12, Pawers or the contrulling authority -The Controlling Authority for the
purpose of conductng on oauiry as & the amount of gmituity  pavable o an
employee oras o ihe sdmissibiliy of any elaim ol or i eelatton wo, an employee i
parment of gratuily, or as to the person eatitled Lo reveive the gratuity. shall have the
same powers us are vesisd in court. under the Code of Civil Procedure, 1908 in
respect of the following maners, mamely:-

tapenforeing the mtendance of any person or examdnng him on oath;

{b) requiring the discovery and production of decunents;

el recerving evidence on affidavits: and

(il {ssuing commussions for the examination ol witnesses, [Section (31|,

13, Recovery or gratuity,- [ the amount of gramity payable i3 nor paid by the
emplover, within the prescribed tinee, o the person entitled theseto the controlling
aathority shall, on an spplication made to it in this behalt’ by the aporievad persan,
isue o certibicate for that amount to the Collector, who shall recover the same
togethor with compound interest thereon at the noe of nine per cent per.anmun, frem
the date of expiry of the prescribed time, as arrears of land revenue and pay the same
1o the person entithed thereto, [Section B,

14, Protection or gratuity -No gratuity payable under the Pavment ol Ciratuity
Act and rules made thereander shall be liable 1o attachment i execution of ony
decree or arder of any aivil, revente or eriminal court, [Section 13,

15, Penalties lor offences41) Whoever, for the purpose of avolding any
payment o be made by lumsel! or of epabling any other person © gvoid such
payvment, knowingly mokes or codses to be made onv false statement ar false
representibion shall be pumishable with imprisonment or 2 term swhich may extend
b six manths, or with [ine which may extend to one thousand rupees, or with both,
[Seeton 9(11]

(21 An employer who contravenes, or makes default in complying with, any of
the provisions of the Act or uny rule or order made thereunder shall be punishable
with imprisonment for term which may extend 0o one verr, or with fine which may
extend o one thousand rupees, or with both:

Provided that il the ofTence relates to non<payment of any gratuity payuble under
the Payment of Gratuity Act, the employer shall be punishable with imprisonment
for a torm which shall not be less than theee months unless the eount trving the
offence, for reasons to be recorded by it in writing, is-of opinion that a lesses 1eem of
impnsanment or the impesitton of & fine would meet the ends of justice. [Section
G2

16. Display or notice.- The employer shall displuy coaspiceously & notice al or
near the muain entrnee of the estublishment in bold letters in English and in the
langmage understood by the majority of the emplovees specifsing the name of the
officer with desagnation authowised by the emplover 1o recetve on his behali notices
under the Payment of Gratuity Act or the rules made thereunder, [Rule 4).

17. Display or abstract or the Act and Rules.-The emplover shall display an
ubstract of the Payment of Gratuity Actand the rules made thercunder in English and
in the lanzuage understood by the majority of the employvees at 4 conspicuous place
at or near the main entrance of the esblishment. [Rule 20]).
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