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FHTeuarEE faffee shelelt srermaer, I  qrTeciel 319 HIiieR (FieieR) fohem genfeerdT,

qdr (Yd), BRI NISES SIS IS I CEIS G ST qgc’l;

(8) AHAT- AR HefieT YT, STRRIER, TR, SAFIRRA Il fhal Ureaed Aiguiiehd Sk
TRl SoTarziT+Teh Ui+ SISTTauaTd g

(3) HoTT W& BT Yie-hetd () WTeATer GerT AHHAT-oRT T2 ST

(3) Tiec= W 3ot 3USH, feHie SaegR fohall UT e, ATAMG T ekl fhar FefeerdT,
PR TRY AT Sk GIeAT STHT e UG H0FTd T

(%) (%) S U@ e, -
(Th) 7 w3 TG A WhRUAr fohdl ®iel-aw () 373 @ holell 3157
ST & HUA R S 3T o) fehel
FF) T, Te-Ha9 () =0 TS (F) Wil GaT Hleetell 3T, AT, TSR I
URT STATAT THHUST hHl 3T SUSHTE! (0 [aHRe Shefl 3T fhar SugMHT
UG UTT AR 3T oF; fehar
(@) Te-FEH () 3T S W Seie THaFT Uie-Fag () 9 faMee sheled
HIARAS ST 3T YT ShIeUaTd e 3T 3THA ),
feeraTaTg U9t Uelt feere o1, et WE =T Tie-sherd (W) 3T st SUardre, care Uk v
ToRTelt TeiTenT ST, WerT MTHRRATRS AT TGt Ted 3751 his IIhot:
T, e WTHhRT, SR SR Y HRT S, S Hieast Goedo) 3Eie a1
Tie- oo Herell HIUTATE! 37151 Tl ITehdt.
(@) TE (F) GIeiiel 31T ST 3R TSN aAlga STelel SN ST, Terd WehRarshe
AHTIN: WG FXUAT Aciiel fehal AU Trasd STk fohall Setdreieh Udi- JISauard Jeitet.

(W) () TIe-F1EW (%) WTetler 3757 UTeT SeTeR, TeiH MR, FHAT- YRt Heftel T, Toiagi-eh
TS {ohaT AiRUigd TR ST UiedH fohal M SSTeH, SRR a8 Hateare, W
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Tohar =T g TTArTETHTR, Te Heifd SEuast o HIEiER (HIVRISTHoaH) Jwg, T
fafAiae shelean ARG, ST o fSehTUl &R TEVATHE! SieTelier.
@) e fohen sear, ISR SHer fohem FeNfRrdl, FESYIR IRE Il I HH &
SSUTRT RIVTCE! STarRdt, TerH WTehRaThe, e foham Fenfeerd, defud serisher,
ST S ol SFeRdt BT e Sresd, ol g TR RU, T FeRoTdiet fan eadey T
IO STOT T HTH 0T AT ARTOTR @l (ag TIeT el 7107 WeTH WIeht, e
TeheR 3Tl HI=IAT SUTRT SRS Aigeliel fehal o HIfiTdetel! GeT ATehReaTd, ot ATehRearel
HROT T .
(TT) AT AFAFTEER AaHTEe Fd STHeTeT TaThR, w1 TTdT-Te e e reie] STe.
() TS (F) a8 FiTad Feledn aREe A0 quT SAeeR, S 1avae aree 3191 gerd
AT, SEAUEST fohal FTefE R qureon, Jeneerd, ot o =i ey, e we,
Higdord STSIRRICT VTR IFhH YT 3TTE fohall hdl ATeed 3Tl (kY Aigelier emfor =
TSR Uk U, Yok JeTehRIAT SUATd 5.
(F) SR IATIART T TSI S@iet Gaferd et Qi SRT 7 Irgedr gAEvir [aHiese
ARG &R Teet A&l %, JeTH MHRI, Tohath! AT 83, Iehel ST 3TeR (o 335 b
3nfoT SR SR, G HROT = IRISAT GO I ARG Afeel AT X, FaTa MRS
311 HhTog ITeher:

T, T () o feeter T, ot Hesreamarg ai fSadie Seiasid 9 $RuT SRaaed,
foRiet wenen e YHigeREET YT Fetean dreEEr A @it et guT 33 <

HTeeATh=T SHYT 335 Tehel STIUT STSTaR T GATIOT Hefedl SISy ITohe.

(8) Feq UIaeRIom=l 93, M Fived Soiear det o e rifstd soar Idier 71T ot

QIRIT AT A 1T 3191 Al ATl sheselie.,

(\9) FeTH TITLeRIoT, Hiel SUAT=AT Tohdl SEqUaeT GIgY ShivaTAT TISTHIHTE! 9192 SUTeh LT e

AT TATTRTET TR s Tk

(¢) TeTH W0, TATIHRIA ShIAaR AT HIVER] 06N, Thal, ATAEHRIA IR M
HH TATAT HIUAR] TN STee el STSeTend, 37T Held Tehiund =g
AT BTN 3R, HIVAR! itet, afiee RGN, dobet o fashrof el Jvardrat fhan

() (F) T (@) =1 TR T g, TeTT WMIHIOTH SR Fotell hivTaiel gaqT, Tod,
JTRRTeRT foham eTaeT, feamoft ufskam e, 2jo¢ (2R0¢ &M W) 3Tad TS HeATHIU, TeheR,
SAfeTT: TohalT AUTIehd Ui 1ok fohall SeTarZi-eh Uil fehall R ShiUTeTe! il SISt A,

(@) ST FeH MiIehIOTHAR SR hEaRAS 3T el TahR Tgdiel 0T 379
TR, SRIVTCATET ShTHTTR HETEAT fohall STRIGETe S ST9ie! fohall TETen Wi SeriigR &
Yidffe a3 dier SeTedid, raamer, fhar Sieer afaa T8 deel, TR Faren o
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AT TS THHT=aTeR, Tha M rariier SSiaetel! o &, 3791 SeRiiay. Seeuard
STETE! 3T HHUATT TEe.

(20) (F) TeTH TR, THerH W& T TFedsh TR TUIeT Aigaliet SAT0T 719 U FHiddes!,

ST bW GaeiedT TURTATSR Fal I o ARG ZTehier.
(T) T&TH MR, Tedsh YShIOT TS TR AT, TehIuTTeT ToTaiaiict Y S@Eiet Aigaiel
ST o, qRISATEAT TG TR TR SRt Shilel.
(T) IV IR {ohall HEmeaT AiSeaidRer, Tem WeRIH a1 Homiar el of
ITTF STHATAT FHIVIATRT G, FeTH USROS a7 e FHeem=d, Ferm

TIHRAT AT SIS el WEaTe e Shefell ShioTdTal 2 STehRI Fel e IThal.

(3?) SR 3TIER WEdd SUSHIAT YSHIHIE! §9heR TR 31T FMehy, Tie-Fa () =1 TS (3)
3T ARIOUAT STl 3T %, WeTH WK, USd 3Tqeiell Yohd fafigse ot s
FITERTeT e BTt AREUTGH I ST et Ferd WTHeond e STERIe
T YoRRT TS 0T S¥T SUTRT AHAT WiesT Hellol A2 Halfda Fareraretl, Sorien Taa
fohaT iGUNd TR STk fohall  SRIfSkIsh Nl T SITIeiet, 3TIUT A= U Ud, 3SR

(RR) () THeTH L& BT TIZ-HeAH (¢) Teftet ST T, T8 A ATRITAR faffese shetedn
3Tt TTRRET, e U 7, ToRTet Teir & TerH MSRag Feqeqaul foha Figuiiehd qrasa
SToh+ [ohall SR Toh T S 3 WTeY ShivaTd el

(@) SAICATAT AT, TR q2d, HedH MR i, Stfuetre SRl ST JifTdeten
() SAYATAT OIS GeTH TSRO Ui 3707 UL SUgTear o=l oI o
STreetelt 3T,

(2T) SATYAT=AT FOATE U THeBTeATER, HaTH TTEehRY, Tehivet HIRus STdiet TTHehRaThe uaaiet.
() 3Tt MTIHRATHS U 3Tt U THSTeaTITgT =T fearaiean 31d, farie wet, stsiicier
eI URERTaRIeT STTUeaT feuqua, qa el SIfaRer g8 STaeard, STiet HTHeuNehe TeT il
STTTOT AT Uk el STHTAhRICH S9ct.

() STdTeT MTIHRY, STIATAIT GeTehRIAT GATET! arsta Gl edaR 3T (o1 Aigaier 71T
3T MTRRAT etedn FoTaTet Uk 7, STHeTdict JeTshRiAT Soidieh Teeli, Figuiighe STeh
e SAferTeT: 0T JgeT STIVT AT Ueh e, FerH MRRATEAT, T UISaeted oo e
TR SHIAHT, TSN AT,

(D) T MHHRL, 37T MTFHRATET T T AR, T Saeied FRu=AT ST Herame
3TTETYAH QT e,

(ST) 3TUeT MTeehREATT HOTT W Soamer, WerH ITHehRl, o FURMaR STevds 3Tead,
UGS YRGSl ST FHS9a hese Flet 3NfuT e 3Tdeiell genia Yaehd T4%
FOR ST FTeTen A Meeagd UeRT odien o7d Werd WTHhRAT Shedd
SRR Tt TR T8 0T el JOTRI AT |t Teliel A1 Heited Haeraret T
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(23) SiegT faer, ie-Fem (2R), foham aenfeer, die-fam (2R) 3=t e Wiy Ra Kot
FATAR Gled-o UST STTeielt SUSHTH! T SUAT e 3¥et deel, SITell SUSH U 3718 at
Ty HUaR, I AT e, fohem FafRdl, SRR aRd, Hod IR 3T AT

TS F&TH WSRO S T FaRTHE S UATHEd 37151 & ITehe.

9¥. HAH WIURIETEN &l & ST~ Teh0T qraea SIS hord We =1 Tie-Fherd ()
343& T 9”%‘1&”{{' YA i:'lfiq'd °1’>'{|°|¢||tl(\l Oqcl'\'l(\l -[ﬁ, Y "ﬁlli\‘-lch SEEI rq?Hlﬂ 3 OIWFT«C-II

[aY [a) o (e id [aY (oY o o o o
HIATTITERET G ThdT [ShHMA 3 JUAT hIA T3] TS =Ad eﬂw [ehdl Hldeh IYUYshH [ehdl
Heos AL FHeAwT AFHR TUH JTAEER USRI [haH - auieal S sl
ST STHCTAT TSI SRR ST,

O, THTH 4\9 AT UIE-ThelH 3 = AT AU sHuare .-

(%) Gfea=ar Tt Yo =T Tie-hetd (2), () T () = TIAT T T, ST Hetq o =T
TiZ-shery () T MG shetet fordT St 21 fohal hetd W =T Tie-shetd () el e shetetm
hHeTell HFIATITS SUGH [Tl I Shotedl 3718 \3THT Yeieh SRTI=e Hatem, Figur sevard
AT SHOTRT STRATTT 57 &35l R 371, o1 &ioeA] WerH WITeRAshe JHAT 36 7ed
ARG 37 ShieA.

() 37T T 37T, TeTT TIHOMDS Tehek SATKIIN: Y& HIUAT AT fehall AGUTghe ST Tl
ST TEA [ohell SAFL ek Tegeli HIGY 0T Jge.

3) 3TN T TSI WTATATHTOT I[eeh TSI HUTe:-

A AT hHaT=ae T I (TU)
2 Yo Tq 4oo/-

R. 42 T 200 Rooo/-

3. 203 T Roo 400/

¥, 0% I R 34 R000/-

(%) 3T U SATeR, Tefq TIyehil, erel 371 Hesredre drig Figeier ST 37 fHastear=h are
3T, SR RO TS qd TR W07 YA T, FeTH MR, STRATg-el g0 Shifet 37T

(W) IR, TETET ST HeHTd, TG0 FHIOTE SIS sheled] quRTeTd STl aaet Simel
TS TR, ST e, ST T8t TgH ST TREURH Y, feediean o1, F9T- Jt |
e WeTH WTEehIATC o1 SIEeATal eIt 3707 el ShRUT Shedaliel. AIGUIT SHTUTIS o GEROTe!
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5.

9%, HTIATITA IS fHefiean favasa dear woAT anfor faverdiear dee=ar et a viet.-
(%) THETH Y\o T UIE-FHeTH () ST (%) AT TR 3Tef TEH, Wiea=am et Y\ =T Uie-FHerd
() 3 G2 fSetedn e favead HeesTd, Haer o FHaR! are Tcdehl fhAM g 37T
AT fheT a9 e YeRIdeR. WA [Heet. S fohar e1fiess S
TR ST HTHITIE UG e aredid, TewrTt SR St fhH e ufafTet
.
() TR, ST SATRRITIHh I oha TRMEehia USTeR HERd STaeedT STUeh=aimy foved
(3) Tova HesTeRieT SHHAT=AT= Waeer Hag foham AmHGeH, Jeier Adi- Hvard Jgat:-
TIATATHTTT Shed STTEeA, 0TI -
() Y G HRRITER ST AT STEnfiTed T T8 oY, 79T T, HHar=ard
Qﬁﬁ%ﬁqmﬁéﬁﬁﬁﬁ;
(T) S PV HIFATIR FIAIT ST G THA, T ST TShTUeT ek
U SIS T HRER ST, 79, FFAM 0 29 Te& T 376 Tgd, 31T
GETeT, FHHART ATt AR SHRoarer gdeh 31T, 37T SR oY ek Uahd Aiguiigha
3TN 8 ST ), FaTell, HHaRT Wia-Tet AT SHvdreT goh 31U, W el

TR R0 ToFh ASEIHEAT TH.

[aNh Y a)

(%) TR, HeosTeRier caTea WiATeideh! UehT HATeietl 3Te2e] U AR hiiel. THAH
T USedTd, 27e0e] [HUTaes qaren o) & hdl.

(W) TavaRrer HrEw®s, HasuheT fohal TSR hodrel dREUES I oY 3ol 3T
farscien fohar MR Shotet foveard, o faverkarsan St of fHerset fohen AmfRRE  er

ST T TI9er =T FRTHTSTAT SN SHIATTE! UE GR0T Shilol.

(5) TSt SFokt {a9er B0aT 3197 3¥A, S fel, -
() TETE FeTq =T ol foreshel Il 18edTe Tt shotel 18eT; fohan
(@) ATqe YT SqHT ST SIS SINTHg SUIUATT AT 3T, fohar

(") o Afae ARR 3Te; fohan

(\9) TETE el HeaTe fergerk TEUIR AT&l, ST,
(%) T AT FHART 3T T el 210, Tehal
(@) T AT 3USH (e Tee 3THeaTs Yo STed 31T TohaT
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(TT) T 3TTNTeh AT el off fHasetet gl foha A RTd SIel gidt, T Jar Jr=ar
YT 7T T8, ohar
(%) i, Torvered decsrea sreetie Qe = 5, Hea AT Yol - S3ehi=T SUrRd TEuard

o5 IXCAT STH. T, ST SRS STSTal HIROT St AT W Yeedrd, 3Teged, ot

STTATRICT &THIY e Iehet.

VY, FHHATATAT YT JHCIAT SUGHTEAT ThHUET AT Huihg adel wvare .-
leereaT et U\ =T Te-shetd (%) T (%) T AR T STeH e, FeTd FTeh, HHEe=are Ied
FTHAAT UG TFhH, TE=AT FHeAH IR TR FehaTeh! TEUH A FHiler.

HHIOT QI

T AT

9¢. Ftersh-TE-QifaemeTaT T qR SATM0T Sdie. -

(?) (F) FAT 93 T Ge-Hetq () WAl ThR, TUHRET AT eTh-F-GIaemehRens
TS He2 o WREUTd hR0ard Aot

(@) SteeT ure-Fam (1) 7ed FHigs Shetedl dshR, FRieTsh-MH-giaemerRTe W gid deel, d, a1 Srerid
FrIeRa SeeiedT Hated STCTETE qUIUT FHilet, STTRATI SHTHTER STHeeT ShivTTal SRt
TURIOT AT TN AT TSR STEAVTF S A Heet ST SR AGedl oo fehan
IR YFRT STATIRT G ERUAT STTeTet! e, feohall Higet SHar=aTetl ShrHTere g Z1hal
3T Toha SIeat el 3T ATEEe et Gl Ueelt 38 @, o, et fhar werg &3 o7
T HRUITET ST HUM=T STRATAT THRERTT YFHT U HRoATel FS9T 36T 0T et i
TS ST TSI, ATehlos, T ¥\ STt Shretraediven 21faeh Tt 3791 ShieTeid, ST TiRd
Fa,

(R) (F) TreTeh-M-groremerrr=an MHofass STiel MFRATHRS 3TdeT JTEet Tl J5a.

(T) AR R, STUIeT TTIhT=aTehs THAT-qe® T i@ 2TUieT SRael Shifel STIT0T ST SR
LTSS ST e,

(TT) STRT 3TUIeT T 818t diegT, STt MTehRy, ffTed TREgaT HteTsh-F-glaemerrsheg Fehomn
YT AT, 3TUYeT MR, STTavdeh ST, SATad ek ST e -M-giaemrrren
ST e A SEeT ST ST AT, el TH0T IETe Heet.

(51 STITeT MR, TTEARTHR HIGR hetel SqUuersT, R ST cTeAT WTaT Sheled! fehall o e

Shoted! d22 feremr B, e ot 2.

TeIUT T3
fo=r 7 @@

\9R. THETH QRO AT UIZ-THe (1) AT HIVTAEl STH fehal TSR ATCTHFT HATISA HIUAT=AT,
qRUT UG, faemuarar fhar = TAaia HUar=AT Idt, aie-wad () = et
TAfquaTeE, T aaUIE FRUATEAT fhat Taaurshiet ae HIUATEAT IdT, Ue-Hed (3) F=d



HERTEE ITTE TSTUS STETLOT T UH-oT, H &, R0R& /TG 24, I %<

ol IHRUITEAT ATAUT AT hol BSUATHIST STEASAT HIUIT=AT It AT GiE-herd (%)
I AR o FHARY fehar AT HIVITE sFTT=aT AT9rETEt wfoss fate feft fohem 3o
() AT GUTEH.- o] Hess fehal WHISTeh GRETl Heos dadlae! e shiid 3791 Ircii-
3 A, wrad fShen Tew-atad, a1 diedean TsH, e Hew fohal At gRel
TgosTea adi SITTH fohell TR HITH™T SIS e ITehed:

T, IRT Aig=aiuel ST GRcreaT WISUeaTeR hivIa! HICTHTT HUaTTal, SHivfe! TR
HTHE 3TGCATIReT U, fohalT SITIITeT SIS 3THeiea HIeTHd ShivTds! 1 fehall ST

(?) HIeTHTN faeRane. - FHeamoT Hges foha QST GRET Hews doaloied! Ui shifd TR el
3T T, Wrad foha geeg-arad, -
(F) FHedTT Heareal fhal |IITh Y& HESTeAl AIeThi=al, Tedsh Tehioll, Tal &9)
TUATYETT 3TTeeh Yoo FeIedT HIVTCATRT STTH HIeTH! fashl fohall 3TeeTeRel e foerdie
oTTel ITehed, TohaT hoaToT Heoa e fohal WTHTSTeh gReT HEeaTeA HICTeh el ShivTeTe! TIeR
ATCTARE SRT Aie—aTael 1 THeiedT Jadien JISusT 33, I1het.
(T) TSATAT Y TR, THedT0T HEoaTeAT fohall HTHTISToh TR HSosTeAT HTeTeh e ShivTeaTe!
ITheT.

(3) Fefieit Tear, TR fhan et (37) AfedTaRr Arafien Yt Jor=ar =]
ATcehTcs ST T el Tel ToRRH, Tl BRIt T8 g, om0l HessTeT Jreid
GferagR foham AraIisTer GReM HeosTeaT Sedia Yeed-AradgR, YRArT Rered shd fohal R €2
Sk fohal ShIvTCTE! I TRl bl ad od TU TdferdT e,

(@) T5F IMHATAT I8 HoiTerens, e Tehe 3R hivTedet WehR Tdaedt STTOTR ATl

() A1 FIHTo= Shelelt ShIvTdTRT TAav]eh, Tie-FHaw () STIUT (@) =7 aRRIeT 3Tefi e, I3 e
ST, TR hedl Tkl oget hedl ST, Iehet:

T T, SR 3TN TEATHS, TS el TS dieT &0aTer IR 3Tl oY, T
ST gd B! HOT STaveeh 3T

WEIEL.- FEAYAHT Tagdie Joo ot RS heledT [hHet S 3T Thdes a1 HRUTEE
TS IETAT ULl 3TTevaiehdl STAUTR e,
() HIVTATE! TAIUehIe GaeTd Hestelel qa =T fohall 3R TohH, Heseaar S1e foderm
TR LT TIeaTd UG 0T Aget fohall STHT hivdd JgeT.
($) VAR Tev]eh ge BIOTRT @ fehell dllaT, shivTel reeard, e e ehruard J5e
3TTTOT SHIUTCATET TTeUTh AT ToTshic & TUTIRT T, ShivTATe! STHeITE, S@ieT FTeltetT TTe BlEa.
() e-Fa (37) o TR, () 3o, Hgoardl fehall Iod IMHATE IS, TeheR FE|TEROTIur
TohaT ST TaTSTSE WehUTId, SHIVTCATET ITdTHe fohall ST Suad 2.
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(¥) FST SURT T HATe WAhS .- (F) (Th) HoAT HSos Tehal HHTSH TI&T HE,
HesTeal 9T UG Sheledl SSTTHR ST 5T IMEATEAT Jal Ao, 97 Higdean Tt et
T ITeho.
(F) Taried: o amTH STTehRIAT HAHTEROTAAT ST = STTUTAT, SHedTol Hees fohal TSt g
Tgcs, WITTel SHRUTETS! Tl SHTE ITeheT:-
() STHI GUTE OGS ST/ fehel caTer TR SYRUITHET,; fohan
(TR T IMEA HT heiedT Tl iU T,
() AT AT 9 T, Jeiel THT0T T auaTe Jefter:-
(Teh) TF TG fafieee il 3791 SASTEIeR 30T WAheet Hed o Ugdl Aigeeien
IR, 5 SRS, fehaT
() T IETEAT A, TRATS Ngieg dohehgr fehell TR T Sehehg fehall shivTeret
() Te-HEH (¥) = T (@) T R hediHl, YRA Rl Shehg fhal AR R
Seheh g fohall HIVICATET AT Shehg hol Ao, el Hees Tohall AT TReT Hee,
5T TR A, ST TR fSeiean TwHdl SATSTEE Wahs Hddd udrdrs!, rehs
fAfe sTcieaT Wd foha Tl HIeTHRI! TEToT 3 ITehed.
(51) THsTieRIeT SATST STIUT Shofell TRAHS ATHIS! HedT0T HSaTehe (ohall TTHITSTh GR&T HSsTehed 33
ST TS TS, A= Sh0Td JgeT 3T i ST ST 3T 0T i
T, e Hgos fehall WIS GR&T Heas, HIVIATRT holieal YEeirdl Wahe 97 TGl aliel,
T ol YA §F Yol TRAthe ShUGTETa!, 319 FehR fa i sham J0TRY ShivTcel Ierehd
IE ITH.
(F) oI heTell HIVIART T, I IMEATEAT Ja TRt (fohalT MERaR) hedmor Hees fohar
HTATSTS GRET Hes Mieaell e U STHRUMR ATl
() FHEATOT Hgos fohall TTHTISTSh TRET HSes, HIIIGT aricl Heielt ohol STTUT shotell TRahe SIITeuT=2n
ST TEATATEE Yedeh 8T STEaTed T ITETAT WIS Hifed.

() AfUERt T FHEURT fFar =T SR anaet aiaw e fe R gaw o
et~ Foaor Hees fohar ArIfSTeh GReT Hews, W59 YA ST Wl el HgeareT fohal
ISR GRET HESTAT HIHREIERE! fSoiedl TRd 319 huar-aieaiaRed  aeal Tk
FHATIAT TEAITT TN THRA J 3] Seh™ HHTR Fed] Heed oy feie fedr fhar
HERTS ST R HHIF G Hexd Wiasy fafe v ar maman et s e, at
TS ST T IR S5e1. TeX [Tee e, el Heosg fohall TR, FTHISTh
TRET HEsTER 3T T I STeciiet TR AT 3Te TG AT JSA. Hod0 Hees el
ISR GReTT Hees, T IMEATAT Yd HoRreAl 18 g, wfosy fafe fefiaet orufitr
ST e ST ST X e STl g HRUITETS! HaH T Ieha,

¢o. THAH QIR I THA T T I THH HIE FHIUIATEAT 372t T .-
() ST AT HSoaTeAT fohall T, ATHIST TR HSosTeAT W, ol HeesTell fohal
TSI GR&TT HESTAT 37 3TeIel VG, IUHT, AT I ThdM SRUTSH! THFH aget 7 S0
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AT 3T AT, o0 TS5 fehell WTHTISTeR GREM Heos fohall a1 ATl i e Shetedl 374
SHIVTATET TR, TEIeT AT STE g, IHT TFRH AT HRUI Bl 335 IThot:-
(%) Tt STEATIAT T SSTYeT 37Teeh ShTTaTg o5 3718 3TT0T HAdIoR] Tae] T el
T STTATIAT AT SISO AT ITeheiet ATer;
(T) THETHIIR TFAT THAFATRS YN AT THeTob o] HEAM {ohall AHITeh
GReTl Heoa™ THosaeTedT §HHTRITE JeRATIU! STHCASSTIAUT §1s: Yhotel! ATel; foha
(TT) ST STaT HIVMh ST JUTI0T TS ST T,
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INDUSTRIES, ENERGY AND LABOUR DEEPARTMENT
Mantralaya, Madam Cama Marg, Hutatma Rajguru Chowk, Mumbai 400 032,
Dated the 5th May 2026.

NOTIFICATION

CODE ON SoCIAL SECURITY, 2020.

No. Miscellaneous-1026/C.R.03/LABOUR-7a.— The following draft of rules which the
Government of Maharashtra proposes to make in exercise of the powers conferred by sections 154 and
156 of the Code on Social Security, 2020 (36 of 2020) and of all other power enabling it in that behalf
and in supersession of the The Bombay Employees’ Insurance Courts Rules, 1959 made under the
Employees State Insurance Act, 1948; Maharashtra Maternity Benefit Rules, 1965 made under the
Maternity Benefit Act, 1961 (53 of 1961); the Payment of Gratuity (Maharashtra) Rules, 1972 made
under the Payment of Gratuity Act, 1972 (39 of 1972) and the Maharashtra Unorganised Workers’
Social Security Rules, 2013 made under the Unorganised Workers’ Social Security Act, 2008 (33 of
2008), is hereby published as required by sub-section (1) of section 154 and sub-section (1) of section
156, for the information of all persons likely to be affected thereby; and notice is hereby given that
the said draft will be taken into consideration by the Government of Maharashtra, after the expiry of
forty-five days from the date of publication of this notification in the Maharashtra Government Gazette.

Any objection or suggestion may be received by the Commissioner of Labour, Maharashtra
State, Kamgar Bhawan, C 20, E Block, Bandra-Kurla Complex, Bandra (East), Mumbai 400 051
or on email- mh.labourcodes.rules@gmail.com. The objections and suggestions should be sent in a
proforma containing column (i) specifying the name and address of the person or organization and
column (i7) specifying the rule or sub-rule which is proposed to be modified and column (ii7) specifying
the revised rule or sub-rule proposed to be substituted and reasons thereof.

The objections and suggestions, which may be received from any person or organization with
respect to the said draft before the expiry of the above mentioned period, will be considered by the
State Government.
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CHAPTER 1
PRELIMINARY
1. Short title, extent and commencement- (1) These rules may be called the Maharashtra Code on Social
Security Rules, 2026.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions.- (1) In these rules, unless the subject or context otherwise requires, -

(a) “agency” means any corporation, body or institution, established under an Act of
Parliament or central public sector undertaking or special purpose vehicle as notified by

the Central Government or State Government;
(b) “appcal” mecans an appeal preferred under sub-section (1) of section 105;

(c) "Appellate Authority" means the Government ol Maharashtra or the authority specified by the
Government of Maharashtra under sub-section (8) of section 56 or an officer, senior in rank to the
Assessing Officer for the purposes of section 105 of the Code, appointed by the State Government, as the

case may be;

(d) “Assessing Officer” means a gazetted officer of a State Government or an officer of a local authority
holding an equivalent post to a gazetted officer of the Statc Government appointed by the State

Government for assessment of the cess under Chapter VIII the code;

(e) “Authority” means the authority specified for the purpose of sub-section (3) of section 72, for
making appeal against the order of the Inspector-cum-Facilitator;

() Carcer Centre (Regional) means any office including employment exchange, Skill Development,
Employment & Entreprencurship Guidance Centre, Portal, Carcer Centre other than Career Centre

(Central) as notified by the Government of Maharashtra;

(g) “Cess Collector” means an officer appointed by the State Government for the collection of cess under

4
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the code;

(k) “Chairperson” means the Chairperson of the Social Security Board or the Chairperson of the Welfare

Board, as the case may be,;

(i) “chartered engineer” means a person having an engineering degree and the corporate

membership-ofthe Institute of Engineers India;

(j) “Code” means the Code on Social Security, 2020 (36 of 2020);

(k) "Court" means an Employees' Insurance Court constituted under section 48,

(1) “Electronically” means any information submitted by email or uploading on the designated portal or
digital payment in any mode for the purpose of Code;

(m) “excluded vacancies” means those vacancies which have been excluded from the purview

of the section 139 as per the provisions of sub-sections (1) and (2) of section 140;

(n) “Form™ means a form appended to these rules;

(o) “Fund” means the Social Security Fund;

(p) “Government Securities” means Government Sccuritics as defined in the Government Sceurities
Act, 2006 (38 of 2006);

(q) “immovable property” includes land, benelits to arisc out of land, things attached to the carth, or
permanently fastened to anything attached to the earth;

(r) “Mahaswayam portal” means the portal of the Skills, Employment, Entrepreneurship and
Innovation Department of Government of Maharashira.

(s) “Member” means member of the Social Security Board or the Welfare Board as the casc may be;

(1) “movable property” means property of every description except immovable property;

(#) “nodal officer” means a person designated by the Welfare Board or the State Government to
facilitate the registration, rencwal and updation electronically or otherwise or any such other function of
the building workers working in the private sector, State Government, Central Government and public
sector undertakings of the Central and the State Governments or local authority including supervising

and monitoring the functions of the beneficiary registering officers designated by appropriate
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Government;

(v) “nomination" means nomination made under section 55 of the code;

(w) “register of women employees” means a register of women employees maintained under Rule 81;
(x) “Schedule” means the Schedule to the Code;

(y) “Section” means a scction of the Code;

(z) “Shram Suvidha Portal” means the portal of the Ministry of Labour and Employment with such
name;

(za) “Social Security Board” means the Maharashtra Unorganised Workers’ Social Security Board
constituted under sub-section (9) of section 6 of the Code;

(#b) “specified” means specified by an order of Government of Maharashtra or any officer so
authorised by such government. ;

(zc) “Year” means the financial year, beginning from the first of April and ending on thirty-first March
of the year following:

(zd) “Welfare Board” means the Maharashtra Building and other Construction Workers' Welfare Board

constituted under section 7 of the Code;

(2) The Words and expressions used in these rules which are not defined therein, but are defined in the

Code shall have their respective meanings as assigned to them in the Code.

CHAPTER I
MAHARASHTRA UNORGANISED WORKERS SOCIAL SECURITY BOARD

3. Maharashtra Unorganised Workers’ Social Security Board under sub-section (9) of
section 6 of Code.- (1) The Board constituted under sub-section (9) of section 6 shall be called as the

Maharashtra Unorganized Workers' Social Security Board.

(2) (a) A member, other than an ex-officio member, shall hold office for a period not exceeding three

years from the date of his nomination.

(b) A member shall be eligible for re-nomination, provided that a member shall not hold office for

more than total of two terms.
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(3) (a) The State Government may seek one member representing the Central Government in the
Ministry of Labour and Employment, Government of India under clause (c) of sub-section (10) of

section 6.
(b) Member-Secretary as notified by the State Government

(c) The State Government may seek seven nominations from amongst the representatives of
associations of unorganised scctor workers and seven nominations from employers' associations of
unorganised sector, on the Social Security Board, under sub-clauses (i) and (ii) of clause (d) of sub-

section (10) of scction 6 in manner, as decided by the State Government.

(d) The State Government shall nominate two members representing the Legislative Assembly under

sub-clause (ii1) of clause (d) of sub-section (10) of section 6.

(e) The State Government shall nominate five members under sub-clause (iv) of clause (d) of sub-
scction (10) of section 6 from amongst persons of eminent in the field of labour welfare, management,

finance, law and administration.

(f) The State Government shall nominate ten members under sub-clause (v) of clause (d) of sub-scction
(10) of section & representing various Departments of State Government, concerned with matters

relating to the welfare of the unorganized workers.

(4) A member nominated under sub-clauses (i) and (ii) of clause (d) of sub-section (10) of the section
6, shall cease to be a member of the Board if he ceascs to represent the category of interest from which

he was so nominated:

Provided that, out of seven persons nominated under sub-clause (i), one member cach from the

Scheduled Caste, the Scheduled Tribe, the Minoritics and women shall be represented.

(5) A member nominated under sub-clause (iii) of clause (d) of sub-section (10) of the scction 6 shall
cease 1o be a member of the Board if he ceases to be a member of the Legislative Assembly by which

he was so elected,
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(6) No person shall be chosen as, or continue to be, a member of the Board, if such person incurs any

of the disqualifications under section 8.
4. Manner of exercising powers and performance of functions of Social Security Board. -

(1) The Board for discharging its functions as assigned to it, under sub-section (15) of section 6, may
constitute a committee to deliberate and recommend on the specific issues as may be assigned to such

committee.

(2) Such committee may co-opt members from the Board or outside, as the case may be, from the fields

of the experts, on which committee is required to deliberate.

5. Reconstitution of Social Security Board. - (1) The State Government shall initiate the process to fill
the vacancics to reconstitute the Social Security Board, prior to six months of expiry of the term of the

Board.

(2) If the new Social Security Board is not re-constituted after completion of the term of the Board,
such arrangements may be made for discharging the functions of the Social Security Board as may be

decided by the State Government for the period till the new Board 1s constituted.

(3) Consequent upon institution of such arrangement, all actions taken shall have the same effect as if it

has been carried out by the Social Security Board itself.

6. Resignation of members of Social Security Board.- (1) A member of the Social Security Board, not

being an ex-officio member, may resign by a letter in writing addressed to the State Government.

(2) The seat of such a member shall fall vacant from the date on which his resignation is accepted or on

the expiry of thirty days from the date of receipt of intimation of resignation, whichever is earlier.
(3) The power to accept the resignation of a member shall vest with the State Government.

7. Change of address.- If a member changes his address, he shall communicate in writing his new
address to the Member-Secretary of the Social Security Board who shall thereupon enter his new

address in the official records :
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Provided that, if a member fails to communicate his new address, the address in the official records

shall for all purposes be deemed to be the member's correct address.

8. Manner of filling vacancies.- When a vacancy occurs or is likely to occur in the membership of the
Social Security Board, Member-Secretary of the Social Security Board shall submit a report to the
State Government and on receipt of such report, the State Government may, by notification, nominate a
person to fill the vacancy in the manner specified under rule 3 above, and the person so nominated shall

hold office for the remainder of the term of office of the member in whose place he is nominated.

9. Procedure for removal of a member from Social Security Board.- (1) During the pendency of the
proceeding, if any, under clauses (b) and (¢) of sub-section (2) of section 8, for removal of a member of

the Social Security Board, such member shall abstain from the meeting of the Social Security Board.

(2) The decision of the State Government, on the debarment, disqualification and removal of any

member under section 8, shall be final.
10. Procedure for transaction of business of Social Security Board and Committees thereof.—

(1) Meetings.- (a) The Social Sccurity Board or any Committee thercofl shall, subject to the

provisions of sub-rule (2), meet at such place and time as may be decided by the Chairperson.

(b) The Chairperson of the Social Sccurity Board or any Committee thercof may, whenever he thinks
fit, and shall within fifteen days of receipt of a requisition in writing from not less than one half of the
members of the body concerned, call for a special mecting thereof. A requisition so made shall specity

the object of the meeting proposed to be called.

(2) Notice of meeting and its business.- (a) A notice of not less than fifteen days from the date of
issue, containing the date, time and place of every ordinary meeting of the Social Security Board or any
Committee thereof, together with a list of business proposed to be transacted approved by the
Chairperson shall be sent to every member of Social Security Board or any Committee thercof, as the
case may be, through e-mail or registered post or by special messenger. A brief note on cach item of

the agenda shall be sent along with the agenda as soon as thereafter possible.
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(b) In case when the Chairperson calls an emergency meeting of the Social Security Beard or the
or any Committee thereof for considering any matter which in his opinion is urgent, a notice giving

such reasonable time as he may consider necessary shall be deemed sufficient.

(c) No business other than for which the meeting of the Social Security Board or any Committee
thereof has been convened shall be considered at the meeting except with the permission of the

Chairperson of the meeting.

(3) Chairperson to preside at meetings.- The Chairperson or in his absence the Vice-Chairperson of
the Social Security Board, as the case may be, shall preside the meeting. In event of absence of both the
Chairperson and the Vice-Chairperson, the meeting shall be presided over by such Member as may be

nominated by the Chairperson.

(4) Quorum.- (a) No business shall be transacted at any mecting of the Social Sccurity Board unless a

quorum of ten members of the Social Security Board are present.

(b} For conducting the mecetings of the any Committee of the Social Security Board, the quorum

shall consist of onc-third members of the strength of the Committee:

Provided that, if at any meeting there is not a sufficient number of members present to form
quorum, the Chairperson of the meeting shall adjourn the mecting for an hour and 1t shall thereupon be
lawful to disposc of the business at such adjourned meeting irrespective of the number of members

attending.

(5) Nomination of a substitute during the absence of a member.- (a) If a member is unable to
attend any meeting of the Social Security Board or any Committee thereof, he may, by a written
instrument, signed by him, addressed to the Chairperson of the concerned body and explaining the
reasons for his inability to attend the meeting, appoint any representative of the organisation, which he
represents on the Social Security Board or any Committee thereof, as his substitute for attending that
meeting thereol] in his place:

Provided that, no such appointment shall be valid unless,-

(i) such appointment has been approved by the Chairperson of the Body concerned; and
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(ii) Instrument making such appointment has been received by the Chairperson of the Body
concerned before the date fixed for the meeting.
(b) A substitute nominee appointed under clause (@) shall have all the rights and powers of the
member, in relation to the meeting of the Body concerned, in respect of which he is appointed and shall

receive allowances, and be under obligations as if he were a member appointed under the Code.

(¢) A member appointing a substitute for attending any meeting of the Social Security Board or any
Committee thereof, shall, notwithstanding anything contained in this sub-rule, continuc to be liable for
the misappropriation or misapplication of the Fund by the substitute and shall also be liable for any act

of misfeasance or nonfeasance committed in relation to the Fund by the substitute appointed by him.

(6) Disposal of business.- Every question considered at a meeting of the Social Sccurity Board or any
Committee thereof shall be decided by a majority of the votes of the members of the body concerned
present and voting. In the event of an equality of votes the Chairperson shall exercise an additional

casting vote:

Provided that, the Chairperson may, if he thinks fit, direct that any question shall be decided by
the circulation of necessary papers to members of the Social Security Board or any Commitiee thereofl
and by sccuring their opinions in writing. Any such question shall be decided in accordance with the
opinion of the majority of members received within the time-limit allowed and if the opinions arc

cqually divided, the opinion of the Chairperson shall prevail :

Provided further that, any member of the Social Security Board or any Committee thereof may
request that the question referred to members of the concerned body, as the case may be, for written
opinion be considered at a meeting of the Social Security Board or any Committee thercof and
thercupon, the Chairperson may, and if the request is made by not less than three members of the

concerned body, shall direct that it be so considered.

(7) Minutes of meetings.- (a) The minutes of ecach meeting showing inter-alia the names of the
member present there, shall be forwarded to cach member of the Social Security Board or any

Committee thereof, as the case may be, and to the State Government as soon as possible and in any
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case not later than four weeks after the meeting.

(b) The minutes of the meeting shall be confirmed with such modification considered necessary at

the next meeting.

(c) The minutes of a meeting of the Social Security Board or any Committee thereof shall be kept in
separate Books (hereinafter referred to as minute-books) and shall be signed by the Chairperson of the

meeting at which the proceedings arc confirmed.

{d) A copy of the minutes so confirmed shall be forwarded to the State Government within fiftcen

days from the date of such confirmation.

(e) The minute-books shall be kept open at the head office of the Social Sccurity Board during office

hours on working days for inspection [ree of charge by any of the respective member.

11. Fees and allowances to members of Social Security Board and its Committees.- (1) Every
member of the Social Security Board or any Committee thereof, for attending its meetings as the case
may be, shall be allowed travelling and daily allowance which will be calculated at the maximum rate

admissible to Group 'A' ofticers of the State Government in their respective places.

(2) Where such member, who is a Member of Legislature shall be paid travelling allowance and
daily allowance in accordance with the provisions of the respective provisions of the law pertaining to

the members of the Maharashtra Legislature, as the case may be:

Provided that, when a Minister is appointed as Chairperson of the Social Security Board or any
Committee thereof and attends a meeting, his travelling and daily allowance shall be governed by the

rules applicable to him for journeys performed on official duties and shall be paid by the authority

paying his salary.

(3) No daily or travelling allowance in respect of any day of journey, as the case may be, shall be
claimed by a member of the Social Security Board or by any Committee thereof, if he has drawn or
will draw allowance for the same from his employer or as a member of the Committee or any

Legislature or of any Committee or conference constituted or convened by the State Government and

(CE]
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no travelling allowance shall be claimed if he uses a means of transport provided at the expense of the

State Government or his employer.

(4) The daily and travelling allowance shall also be payable in respect of the meetings of any sub-

committee set up by the Social Security Board or by any Committee thereof.

(5) For attending a meeting of the Social Security Board or any Committee thereof, or meetings of a
Sub-Committee set up by the Social Security Board or any Committee thereof, or member of the State
or Central Government shall draw his travelling allowance from his Department on a scale admissible
to him under the State or Central Government Rules and the amounts so drawn shall, on a demand
being made therefore by the State Government, be reimbursed by the Social Security Board to the State

Government.,

(6) Payments shall not bec made to a non-official member earlier than the last date up to which the
allowance is claimed. The travelling allowance for both the onward and return journeys will be
included in the travelling allowance bill and the payment made thercof treated as final, irrespective of

the date of complction of the journey.

12. Terms and conditions of service of Officers and employees of Social Security Board under
clause (a) of sub-section (2) of section 156.- (@) The Officers and employees of Social Security Board

may be taken on deputation from the State Government for a maximum period of three years.

(b) In case where the Officers and employees of the Social Security Board are not drawn from
amongst the services of the State Government, the Social Security Board may make appointments
subject to such terms and conditions of service as it may determine, subject to the approval of State

Government.

(¢) The salaries and allowances payable to officers and employees of the Social Security Board shall

not be higher than those admissible to the State Government employees of equivalent status.
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CHAPTER III

MAHARASHTRA BUILDING AND OTHER CONSTRUCTION WORKERS’
WELFARE BOARD

13. Constitution of the Maharashtra Building and other Construction Workers' Welfare Board

under sub-section (1) and members under (3) of section 7.-

(1) The Maharashtra Building and other Construction Workers' Welfare Board shall be constituted by

notification in the official Gazette under sub-section (1) of section 7 of the Code.

(2) The Board shall consist of following members, namely:-
(i) The Minister for Labour, Government of Maharashtra as the ex-officio Chairperson;
(i) A member nominated by the Central Government;

(iii)Not morc than four persons representing the building and other construction workers

nominated by the Government;

(iv)Not more than four persons [rom among the employers of building and other construction
workers or associations nominated by the Government
(v)The Sccretary to Government, Labour  Department, Government of Maharashtra , ex-officio

Member,

(vi)The Commissioner of Labour, Government of Maharashtra , ex-officio Member

(vii)The joint Secretary / Deputy Secretary, Labour Department, Government of Maharashtra, ex-

officio Member,

Provided that, one of the Member nominated under clause (iii) or (iv) above shall be a women.

(viii)The Chief Executive Officer of the Board shall be the Member Secretary.

14. Conditions for appointment of members of Welfare Board under sub-section (4) of

section 7.~

(1) No person shall be appointed or continued to be a member of the Welfare Board, who-
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(a) is a salaried officer of the Welfare Board; or

(b) is or at any time has been adjudged insolvent; or

(c) is found to be lunatic or become of unsound mind; or

(d) is or has been convicted of any offence involving moral turpitude.

(e) is a member of a Social Sccurity Organization being a member of the Parliament or a member of
a State Legislative Assembly, when he ceases to be such member of the Parliament or State
Legislative Assembly, as the case may be; or

(f) is a member of Social Security Organization being a member of the Parliament or a member of a
State Legislative Assembly, and he becomes a

a. Minister of Central or State Government; or
b. Specaker or Deputy Speaker of Housc of the People or a State Legislative Assembly; or

Deputy Chairman of the Council of States

(2) The State Government may remove from office any non-official member, who is or has become
subject to any of the disqualifications mentioned in sub-rule (1) or is absent without leave of the
Wellare Board for more than three consceutive meetings of the Welfare Board.
(3) A member shall hold the office during the pleasure of State Government.
(4) Tf, in the opinion of the State Government-
(a) the member representing the employer or the building workers ceases to adequately represent
the employer, or as the casc may be, the building workers; or
(b) having regard to the exigencies of circumstances or service in the State Government, a member
cannot continue to represent the State Government. The State Government may remove such

member from the Welfare Board.

15. Resignation of Office by member.- Any member of the Welfare Board may at any time resign his
officc by writing under his hand addressed to the State Government, and his office shall, on

acceptance of resignation, become vacant.
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16. Filling up of vacancy of Chairperson and members of the Welfare Board.-

(1) The State Government shall initiate the process to fill the vacancies of members of the Welfare

Board, prior to six months of expiry of the term of the member.

(2) In the event of any vacancy occurring on account of death, resignation, disqualification or
removal or otherwise, the Welfare Board shall forthwith communicate the occurrence of the vacancy
to the State Government, and the vacancy shall be filled in not later than nincty days from the date of
occurrence of the vacancy and the person so appointed, shall hold the office so long only as the

member in whose place he is nominated would have held it if the vacancy had not occurred.

17. Salary and Allowances payable to Members and Chairperson.- (I) The members attending the
meetings of the Weltare Board, other than the Government representatives, shall be paid travelling
allowance and mccting allowance at such rates as may be fixed by the Welfare Board, from time to

time,
(2) No Salary shall be paid to Chairperson and Members of the Welfare Board

18. Terms and conditions of service of Secretary, Other Officers and employees of Board under
clause (c¢) of sub-section (5) of section 7.- (1) The terms and conditions of service and salaries,

allowances of Sccretary, other officers and employees of the Welfare Board shall be as follows :-

(a) The Secretary of the Welfare Board shall be an Officer of the State Government not below the

rank of Deputy Secretary taken on deputation.

(b) Staffing Pattern of the Officers and Employees of the welfare board shall be determined by the

Board, [rom time to time, subject to approval of State Government.

(c) In case of non-fulfilment of Staffing Pattern as per section (b), Welfare Board may take Other
Officers and Employees of the State Government on deputation, subject to approval of State

Government

(d) The term of Secretary, other officers and Employees of the Board taken on deputation shall be as
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- specified by State Government.

19. Procedure for meetings.- (1) The Welfare Board shall meet atleast once in two months and as

often as may be necessary.

(2) Members of the Welfare Board shall be given seven clear days’ notice of a meeting specifying the

date, time and place of the meeting and business to be transacted thereat:

Provided that, seven days’ notice shall not be necessary where, in the opinion of Chairperson,

business of the emergent nature has to be transacted.

20. Quorum.- (1) The quorum for the meeting shall be of one third of the total members, having the
presence of atleast one member each representing the Government, employers and the building

workers.

Provided that, for any reason, when representative of employers or building workers are not

nominated on the Welfare Board, the quorum shall be one-third of the existing members.

(2) If there is no quorum as laid down in sub-rule (1), the Chairperson shall adjourn the mecting for
an hour and it shall there upon the lawful to dispose of the busincss at such adjourned meeting

irrespective of number of members attending.

(3) All questions coming before the meeting of the Welfare Board shall be decided by the majority of
the members present and voting at the meeting. The Chairperson having the second or casting vote in

all cases of the equality of the votes.

(4) Votcs shall be taken by show of hands and the names of persons voting in favour and against any

proposition shall be recorded only if any member requests the Chairperson to do so.

21. Minutes of the meeting.- The Welfare Board shall keep minutes of the proceedings of each
meeting of the Welfare Board, and shall include therein the names of the members present. A copy of
such minutes shall be submitted by the Welfare Board to the State Government as soon as they are

confirmed by the Welfare Board.
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22. Annual Report.- The Welfare Board shall submit to the State Government as soon as may be
after the 1st of April every year and not later than 3 1st day of October, an Annual Report along
with audited copy of accounts together with an Auditor’s Report in format as notified by State

Government.

23. Assistance in certain cases.- The Welfare Board shall provide such [inancial assistance to the
beneficiary for the purpose of loans and advances for construction of a house, for education of
children, payment of amount in connection with premium for group insurance scheme of the
beneficiary, for mecting medical expenses for treatment of major ailments of bencficiary or his
dependent , or for such other welfare measures and facilities as may be determined by the Welfare

Board by resolution, with due regard to the availability of funds with the Welfare Board.

24. Schemes for Building Workers- The Welfare Board subject to approval of the State

Government shall formulate the following schemes :-

(i) Pay such amount in connection with premium for Group Insurance Scheme of the

beneficiarics;
(ii) Frame educational schemes for the benefit of children of the beneficiaries;

{ifi) Meet such medical expenses for treatment of major ailments of a beneficiary or, such

dependent.

25, Other Welfare Measures and Facilities - The State Government in concurrence with the Central
Government may continue existing welfare schemes of Welfare Board or may formulate other
welfare schemes for the building worker beneficiaries, which are not covered under clause (a) to (h)

of sub-section (6) of section (7) of Code.

26. Power of the State Government to give directions.- The State Government may give directions to
the Welfare Board from time to time to exercise the powers and discharge of it's functions. Such

directions shall be binding on the Welfare Board.

goR
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CHAPTER IV
CESS IN RESPECT OF BUILDING AND OTHER CONSTRUCTION
WORKERS

27. Time limit to pay amount of cess under section 101.- The cess levied under Section 100 of the
code shall be paid by an employer, within sixty days of completion of the construction project or
within sixty days of the date on which assessment of cess payable is finalised, whichever is earlier, to

the cess collector.

28. Fees for appeal under sub-section (2) of section 105.- Every appeal under sub-section (1) of
section 105 shall be accompanied by a non-refundable fees equivalent to one-half per cent, but not
exceeding rupees twenty-five thousand of the amount in dispute or penalty or both, as the case may

be, under such appeal.

CHAPTER V

Employees' Insurance Courts
Constitution of Courts:

29. Composition of the Court and place of sitting
(1) A Court shall ordinarily consist of onec Judge: Provided that the State Government may, after

consultation with the Corporation, by notification in the Official Gazette appoint two or more Judges
to a Court for any particular proceeding or class of proceedings and for such period as may be
specified in the notification,

(2) Subject to the provisions of rule 31 the Court shall sit at such place or places and at such time as
the State Government may specify, after consultation with the Corporation from time to time.

30. Distribution of business where there arve more Courts than one

Where more than one Court is constituted for the same local arca, the State Government may, after

consultation with the Corporation by a general or special order, distribute business among them.

31. Fixing of time of sitting, etc., where there is one Court for two or more local areas.
(1) Where one Court is constituted for two or more local arcas, the Court shall, subject to the approval
of the State Government, appoint the time at which the Court shall sit in respect of cach local area or

in respect of any class of proceedings under the Code .
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(2) A notice of the time appointed under sub-rule (1) shall be published in such manner as the State

Government may, time to time, direct.

32. Procedure where there are more Judges, than one

(1) Where more than one Judge has been appointed to a Court, the State Government shall specify
their rank and precedence.

(2) The senior Judge for the time being shall, from time to time, make such arrangements, as he

thinks fit, for the distribution of business of the Court among the Judges thereof.

(3) When two or more judges, sitting together, differ on any question, the opinion of the majority of
such judges shall prevail; where there is no majority, the opinion of the senior most judge shall unless

the State Government otherwise directs prevail.

33. Abolition, ete., of a Court
The State Government may, with the consent of the Corporation by notification in the Official

Gazelte abolish any Court or by a like notification alter the jurisdiction of any Court.

Conditions of Service of Judges, etc.

34. Appointment, salaries, allowance, etc.

(1) The State Government may, appoint a person qualificd under scction 48 of the Code to be a Judge
of a Court.

(2) A Judge shall receive such salary and allowances as the State Government may. after consultation
with (the Corporation and) the Central Government, from time to time, determine.

(3) A Judge shall receive dearness allowance, corr.lpcnsatory (city) allowance, house-rent and other
allowances, at such rates and subject to such conditions as arc applicable to officers of the State
Government of a corresponding rank stationed at the same place. A Judge shall be entitled to lcave
and leave salary under the leave rules which may from time to time be applicable to other State
Government servants of similar status and drawing similar emoluments.

(4) A Judge shall be entitled to travelling allowance for journeys performed on official business in

accordance with the scale applicable to the class of officers to which in the opinion of the State

R
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- Government such Judge belongs.

(5) A Judge shall be subject to such other conditions of service, as the State Government may, after
consultation with [the Corporation] and the Central Government determine.

(6) Notwithstanding anything contained in sub-rules (2) to (5) the pay, allowances and other
conditions of service of a Judge, if he is person already in the service of the Government, shall be
such as the State government may [after consultation with the Corporation and) with the approval of

the Central Government, by a general or special order, from time to time, determine.

35, Appointment of other officers and subordinate staff

(1) The State Government may, with the consent of the Corporation, appoint such ministerial officers
and other subordinate staff as may be necessary for the exercise and performance of the powers and
duties conferred and imposed on a Court by or under the Code.

(2) The ministerial officers and the subordinate staff of a Court shall exercise such powers and
discharge such dutics as the Judge, or, if there are more Judges than one, the senior Judge, may,
subject to any order of the State Government, from time to time, direct.

(3) The ministerial officers, and the subordinate staff of a Court shall be subject to such conditions of
service and draw such salaries and other emoluments and receive such benefits as may be fixed by the

State Government after consultation with [the Corporation and] the Central Government.

Administrative Control and Court Seal

36. Administrative control of the High Court

A court shall be subject to the administrative control and superintendence of the High Court, and

shall, -

(1) keep such registers, books and accounts as the High Court may, from time to time, prescribe; and

(2) Comply with such requisitions as may be made by the High Court or the State Government for
submission of service records, returns and statements, in such forms and in such manner as the

authority making the requisition directs.

37. Seal

A Court shall keep a seal of such size, dimension and design as the State Government may direct.
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Procedure and Exccution of Orders

38. Application

(1) Every proceeding under section 49 shall be instituted by the presentation of an application to the
Court (in person or by sending it by registered post.)

(2) Every such application shall be verified in the same manner as a pleading in a Civil Court and
shall be accompanied by two copies thereof.

(3) An application shall be presented in Form I, shall be duly stamped in accordance with these rules,
and shall contain the following particulars: -

(a) the name of the Court in which the application is brought,

(b) the full name including the father's name, description including age, occupation and place of
residence of the applicant;

(c) the full name including the father's name, description including age, occupation and place of
residence of the opposite party so far as they can be ascertained;

(d) where the applicant or the opposite party is a minor or a person of unsound mind a statement to
that effect and the full name, age, occupation and address of his or her next friend or guardian;

(e) the facts constituting the causc of action and the date when it arose;

(f) the facts showing that the Court has jurisdiction;

(g) particulars giving the address within the jurisdiction of the Court at which notice or summons may
be served on the applicant; and

(h) the relicf which the applicant claims.
(4) The Court may summarily reject an application if it is not in accordance with sub rule (3).

39. Production of documents

(1) When any application is based upon a document, the document shall be appended to the
application.

(2) Any other document which any party desires to tender in evidence shall be produced at or before
the first hearing.

(3) Any document which is not produced at or within the time specified in sub-rule (1) and (2), as the

case may be, shall not, without the permission of the Court, be admissible in evidence on behalf of
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« the party who should have produced it.

(4) All such documents shall be accompanied by an accurate list thereof prepared in the manner
prescribed in Form II.
(5) Nothing in this Rule shall apply to any document which is produced for the purpose of cross-

cxamining a witness or is handed to a witness to refresh his memory.

40. Register of applications
All applications shall be entered in a Register in Form III called the Register or Proceedings. Such
entrics shall be scrially numbered for every calendar year according to the order in which the

applications are [received].

41. Place of suing

In cases not falling under sub-rule (2) of Rule 29, a proceeding against any person shall be instituted
in the Court within the local limits of whose jurisdiction-

(1) the opposite party or cach of the opposite partics where there are more than one, at the time of
commencement of the proceedings, actually and voluntarily reside, or carries on business, or
personally works for gain; or

(2) any of the opposite parties, where there are more than one, at the time of the commencement of
the proceedings actually and voluntarily resides, or carries on business, or personally works for gain,
provided that in such case either the leave of the Court is given, or the opposite parties who do reside,
or carry on business or personally work for gain, as aforesaid, acquicsce in such institution; or

(3) the cause of action wholly or in part, arose.

42. Application presented to wrong Court

(1) Where on receiving an application, it appears to the Court that it should be presented to another
Court, it shall return it to the applicant after cndorsing upon it the dates of the presentation and return,
the reason for returning it and the name of the Court to which it should be presented.

(2) Where it appears to the Court at any stage subsequent to the presentation of and application, that
the application should have been presented to another Court in the same State, the first mentioned

Court shall send the application to the Court empowered to deal with it and shall inform the applicant
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(and the opposite party, if he has received a copy of the application under rule 44), accordingly.
(3) The Court to which an application is transferred under sub-rule (2) may continue the proceedings
as if the previous proceeding or any part of it had been taken before it, if it is satisfied that the

interests of the parties will not thereby be prejudiced.

43. Issue of Summons
(1) On reeeiving an application, the Court shall, ordinarily within three days thereof. cause to be sent
to the party from whom the applicant claims relief (hercinafter referred to as the "opposite party™), a
summons in Form 1V or Form V, as the case may be, 1o appear and answer the application on a day,
not later than fifteen days from the date of issue of such summons:

Provided that no such summons shall be issued when the opposite party has appeared at the
presentation of the application and admitted the applicant's claim.

(2) A copy of the application shall also be sent along with the summons under sub-rule (1).

44. Service of Summons or notice

(1) A summons or notice may, on payment of the required fee, be sent by the Court by which it is
issued, either by registered post or in such other manner as the Court thinks fit.

(2) Where the Court is satisfied that there is reason to believe that the opposite party is avoiding
service or that for any rcason the summons or the notice cannot be served in the ordinary way, the
Court shall order the summons or the notice to be served by affixing a copy thereof in some
conspicuous place in the Court house, and also upon some conspicuous part of the house in which the
opposile parly is known to have last resided or carried on business or personally worked for gain or in
such other manner as the Court thinks fit and such service shall be as effectual as if it had been made
on the opposite party personally.

(3) Where a summons or notice is served under sub-rule (2), the Court shall fix such time for the

appearance of the opposite party as the circumstances of the case may require.

45. Additional matters in the Summons
The Court shall determine at the time of 1ssuing the summons, whether it shall be for the settlement of

the issues only and/or for the final disposal of the application, and the summons shall contain a
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- direction accordingly; the Court may also call upon the parties to produce upon that date any evidence

which they want to tender.

46, Written statement

(1) The opposite party may, and, if so, required by the Court, shall at or before the first hearing or
within such time as the Court may permit, present a written statement of his defence along with the
documents on which he relies and an accurate list there in Form IL

(2) Every such written statement shall be verified in the same manner as a pleading in a Civil Court
and shall be accompanied by two copies thereof.

(3) In every written statement submitted under sub-rule (1) the opposite party shall deal specifically
with cach allegation of fact alleged by the applicant, of which he admits or does not admit or denies
the truth, The written statement must also contain all matters which show that the application is not
maintainable and all such grounds of defence as, if not raised, would be likely to take the applicant by
surprise or would raise issues of fact not arising out of the application as for instance, fraud, undue

influcnee or coercion, release, payment, performance or facts showing illegality of the transaction.

47. Fuailure to present written statement called for by the Court

Where any party from whom a written statement is required fails to present the same within the time
prescribed by the Court, the Court may pronounce judgment against it or make such order in rclation
to the proceeding as it thinks fit.

48. Framing of issues

(1) At the first hearing of the application, after the summons is served the Court shall, after
considering the application and the written statement, if any, or after such cxamination of the parties
or any persons or any document as may appear nccessary, ascertain upon what material proposition of
fact or of law the parties are at variance, and shall thercupon proceed to frame and record the issues
upon which the right decision appears to depend.

(2) In recording the issues, the Court shall distinguish between those issucs which in its opinion
concerns points of fact and those which concern points of law.

(3) The Court may, in like manner, at any time before passing its final order add to, strike out from or

in any way amend the issues on such terms as it may think fit.
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49. Order where parties are not at issue
Where at any hearing of the case it appears that the parties are not at issue on any question of law or

of fact the Court may at once pronounce its final order.

50. Appearance of parties and consequences of non-appearance

(1) On the day fixed in the summons for the opposite party to appear and answer, the parties shall be
in attendance at the Court in person or by their respective legal practitioners or any other person
authorised under section 51 and the application shall then be heard unless the hearing is adjourned by
the Court.

(2) When neither party appears when the application is called on for hearing, the Court may make, an
order that the application be dismissed.

(3) Where the opposite party appears and the applicant does not appear when the application is called
on for hearing the Court shall make an order that the application be dismissed unless the opposite
party admits the claim or part thercof in which case the court shall made an order against the opposite
party upon such admission and where part only of the claim has been admitted, it shall dismiss the
case so far as 1t relates to the remainder.

(4) Where the applicant appears and the opposite party after receiving the summons fails to appear
when the application is called on for hearing, the Court may proceed, ex-parte.

(5) Where the application is wholly or partly dismissed under sub-rule (2) or (3), the applicant may
within thirty days of such dismissal apply in Form VI for an order to set the dismissal aside and the
Court shall, if it is satisfied that he was prevented from appearing when the proceeding was called on
for hearing due to any sufficient cause make an order setting aside the dismissal upon such terms as to
costs or otherwise as it thinks fit and may proceed with case or appoint a day for proceeding with the
same:

Provided that no order under this sub-rule shall be made in respect of an application which is
dismissed under sub-rule (3) unless notice of the application has been served in Form VII on the
opposite party.

(6) In any application in which an ex-parte order has been passed against the opposite party, he may

within thirty days from the date of such order apply in Form V to the Court which passed the order,
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- to set it aside and if the Court is satisfied that he was prevented from appearing when the proceeding

was called on for hearing due to any sufficient cause, it shall after serving notice thereof to the
applicant in Form VII make an order setting aside the order upon such terms as to costs or otherwise
as it thinks fit and may proceed with the hearing of the case or appoint a day for proceeding with the

same.

51. Summoning of witnesses

(1) At any time after the framing of the issucs, the Court may call upon the parties to produce their
evidence in support of the issue.

(2) The Court may, on the application of either party, issue a summons in Form VIII to any witness
directing him to attend or to produce any document.

(3) The Court, may, before summoning any witness on application under sub-rule (2) require that his

reasonable expenses to be incurred in attending the Court, be deposited with it.

52. Grant of time and adjournment of hearing

(1) The Court may, if sufficient cause is shown, at any stage of the application, grant time to the
parties or to any of them, and may from time to time adjourn the hearing of the application.

(2) In every such adjournment the Court shall fix a day not exceeding fifteen days from the date on
which such adjournment is made for the further hearing of the application and may make such order
as 1t thinks fit with respect to the costs occasioned by the adjournment:

Provided that when the hearing of the evidence has once begun, the hearing of the application shall be
continued from day to day until all the witnesses in attendance have been cxamined, unless the Court
finds the adjournment of the hearing beyond the following day to be necessary for reasons to be
recorded.

53. Right to begin proceeding

The applicant has the right to begin unless the opposite party admits the facts alleged by the applicant
and contends that either in point of law or on some additional facts alleged by the opposite party, the
applicant it not entitled to the relief which he seeks, in which case the opposite party has the right to

begin.
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54. Statement and production of evidence

(1) On the day fixed for the hearing of the application or on any other day to which the hearing is
adjourned, the party having the right to begin shall state his case and produce his evidence in support
of the issues which he is bound to prove.

(2) The other party shall then state his case and produce his evidence (if any) and may then address
the Court generally on the whole case.

(3) The party beginning may then reply generally on the whole case,

55. Method of recording evidence

The evidence of each witness shall be taken down in writing by the Judge or where there is more than
one Judge. by the junior Judge, in the language of the Court not ordinarily in the form of question and
answer, but in that of a narrative and when completed shall be read over or translated, where
necessary, in the presence of such Judge to the witness, and such Judge shall, if necessary, correct the
same and sign it.

56. Recall of a witness

The Court may at any stage of a proceeding recall any witness who has been examined and may
(subjcct to the law of evidence for the time being in force) put such questions to him as the Court

thinks fit.

57. Inspection by Court
The Court may at any stage of a proceeding inspect any property or thing concerning which any

question may arise.

58. Pronouncement of order
The Court, after the application has been heard, shall pronounce its final order in open Court, either at

once or on some future day, of which due notice shall be given to the parties.

59. Signing of order
The final order shall be dated and signed in open Court at the time of pronouncing it and, when once
signed, shall not afterwards be altered or added to, save in the case of clerical or arithmetical mistake,

arising from any accidental slip or omission.

&R
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60. Statement of decision on each issue
In cases in which issues have been framed, the Court shall state its finding or decision, with the
reason therefore, upon each separate issue, unless the finding upon any one or more of the issues is

sufficient for the decision of the case.

61. Compromise of suit

Where it is proved to the satisfaction of the Court that a case has been adjusted wholly or in part by
any lawful agreement or compromise, or where the opposite party satisfics the applicant in respect of
the whole or any part of the subject matter of the case, the Court shall order such agrecement,
compromise or satisfaction to be recorded, and shall pass a final order in accordance therewith so far

as it relates to the case.

62. Finality of Order

Save as provided in section 52, the order of a Court shall be final and binding upon the partics.

Costs, Decree, Etc.
63. Costs

(1) The costs of and incidental to the application shall be in the discretion of the Court, and the Court
shall have full power to determine by whom or out ot what property and to what extent such costs are
to be paid, and to give all necessary directions for the purposes aforesaid. The fact that the Court has
no jurisdietion to try the case shall be no bar to the exercise of such powers.

(2) Where the Court directs that any cost shall not follow the event, the Court shall state its reasons in
writing.

64. Contents of the decree

(1) A decree in Form IX shall be prepared in conformity with the order made by the Court; it shall
contain the number of the application, the names and descriptions of the parties, and particulars of the
claim, and shall specify clearly the relief granted or other determination of the proceeding.

(2) The decree shall also state the amount of costs incurred in the proceeding and by whom and in
what proportions such costs are to be paid.

(3) The Court may direct that the costs payable to one party by the other shall be set off against any
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sum which is admitted or fund to be due from the former to the latter.

65. Certified copies of ovder, decree, etc., to be furnished

(1) Certified copies of the final order, decree or any other order or matter on record shall be furnished
to the parties on application to the Court and at their expense

(2) If any party requires copics of any order, decree or any other matter on record made by or
furnished to the Court, as the case may be, to be supplied to him within forty-eight hours of the
submission of an application therefore to the Court, he shall pay an additional fee of two rupees for
cach such copy.

(3) If any party applies for copics of any order, decree or any other matter on record made by or
furnished to the Court, as the case may be, after the expiry of twelve months from the date of such

making or furnishing, as the case may be, he shall pay an additional searching fee of two rupces.

Exccution

66. Execution

(1) Any person in whose favour an order has been passed shall, within one year from the date of the
order, apply in Form X to the Court which made the order for its execution.

(2) On such application being made, the Court shall send the same together with the necessary record
to a Civil Court, of competent jurisdiction, for the execution and such Civil Court shall have the same

power in executing such order as if it had been passed by it.

67. Communication of fact of execution or otherwise

The Civil Court to which a decree is sent for execution shall certify to the Court which passed it the
fact of such execution or where that Court fails to execute the same and the circumstances attending
such failure.

Fees and Costs
68. Fees

(1) The fee payable on an application in respect of any matter referred to in section 49 shall be ten

rupees.
(2) Subject to the provisions hereafter mentioned in this rule, the fee payable in respect of any other

application except a written statement called for by the Court under these rules shall be five rupees.
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- Provided that the fee for an application for obtaining a copy or translation of any document or record
or statement, order or decree presented to or made before or by the Court, as the case may be, shall be
two rupees.

(3) The fec for copies of any document on record, or statement or order or decree shall be such as
may from time to time he determined by the State Government after consultation with (the
Corporation) and the Central Government.
(4) The fee for any authorisation for the appearance of any person under section 51 (2) on behalf of
any of the partics in a case shall be ten rupees.
(5) The fee for filing certified copies of any document in a Court shall be five rupees.
(6) All fees referred to in this rule and rule 66 shall be collected by means of court fee stamps used in
ordinary Courts and no document which ought to bear stamp under these rules shall be of any validity
unless and until it is properly stamped:
Provided that where any such document is through mistake or inadvertence, received, filed or used in
a Court without being properly stamped, the Court may, if it thinks fit, order that such document be
stamped as it may dirccet and on such document being stamped accordingly the same and every
proceeding relative thercof shall be as valid as if it had been properly stamped in the first instance.

(7) No document requiring a stamp under this rule shall be acted upon in any proceeding in a

Court until the stamp has been cancelled.

69. Payment of costs of services of summons, etc.

(1) The cost of service of summons or notices or the cxpenses of the witnesses in any case or the fee
payablc in respect of any matter not referred to in the preceding rule shall be such amount as may be
specified in each case by the Court; and such amount or any other sum of moncy payable under thesc
rules shall be paid in such manner and within such time as it may specify therefore.

(2) Any amount which is left over after meeting the expenses, if any, for which it was intended, shall
be returned by the Court to the party by whom or on whose behalf the amount was originally paid
into the Court.\

(3) The Court shall maintain proper accounts of the amount received and disbursed under sub-rule(/).

70. Fees any costs of poor persons

The Court may, whenever it thinks fit, receive and register proceedings instituted under the Act and
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applications made under these rules, by persons who are paupers, and may issue summons or notices
on behalf of such persons, without payment or on a part payment of the fees and costs mentioned in
rule 63 and 64.
CHAPTER VI
GRATUITY
71. Gratuity invested for benefit of minor.- In the case of nominee, or an heir, who is minor, the
competent authority referred to in the third proviso to sub-section (1) of section 53 shall invest the
gratuity amount deposited with him by the employer for the benefit of such minor in term deposit

with the State Bank of India or any Nationalised Bank.

Explanation- For the purposes of this rule,"nationalised bank" means a corresponding new
bank specified in the First Schedule to the Banking Companies (Acquisition and Transfer of
Undertakings) Act, 1970 (5 of 1970) or a corresponding new bank specified in the First Schedule of

the Banking Companies (Acquisition and Transfer of Undertakings) Act, 1980 (40 of 1980).

72. Nomination, fresh nomination and modification.— (1) A nomination shall be in Form -X1I and
submitted in duplicatc by the employee either by personal service, after taking proper receipt or by
registered post acknowledgement due or electronically to the employer-

(a) in the casc of an employee who is already in employment for a year or morce on the date of
commencement of these rules but has not submitted the nomination, ordinarily, within ninety days
from such date; and

(b) in the case of an employee who completes one year of service after the date of
commencement of these rules, ordinarily within ninety days of the completion of one year of service:

Provided that, nomination in Form -XI shall be accepted by the employer after the expiry of the
specified period, if filed and no nomination so accepted shall be invalid merely because it was filed
after the specified period.

(2) Within thirty days of the receipt of nomination Form -XI under sub-rule (), the employer
shall get the service particulars of the employee, as mentioned in the form of nomination, verified
with reference to the records of the establishment and return to the employee, after obtaining a receipt

thereof, the duplicate copy of the nomination in Form -XI duly attested either by the employer or an
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- officer authorised in this behalf by him, as a token of recording of the nomination by the employer
and the other copy of the nomination shall be retained by him.

(3) An employee who has no family at the time of making a nomination shall, within ninety days
of acquiring a family submit in the manner specified in sub-rule (1), a fresh nomination, as required
under sub-section (4) of section 55, duplicate in Form -XI to the employer and thereafter the provisions of
sub-rule (2) shall apply mutatis mutandis as if it was made under sub-rule (1).

(4#) A notice of modification of a nomination including cases where a nominee predeceases an
employee, shall be submitted in duplicate in Form -XI to the employer in the manner specified in sub-
rule (1) and thercafter the provisions of sub-rule (2) shall apply mutatis mutandis as if it was made
under sub-rule (1).

(5) A nomination or a fresh nomination or a notice of modification of nomination shall be, signed
by the employee or, if illiterate, shall bear his thumb impression, in the presence of two competent
witnesses, who shall also sign a declaration to that effect in the nomination, [resh nomination or
notice of modification of nomination, as the case may be and shall be submitted by the employee
clectronically or by registered post acknowledgement duc to the employer.

(6) A nomination, fresh nomination or notice of modification of nomination shall take effect from

the date of receipt thercof by the employer.
73. Application for gratuity and appeal, efe.,.— (1) (a) An cmployee who is eligible for payment of
gratuity under the Code, or any person authorised, in writing, to act on his bchalf, shall apply,
ordinarily within a period of thirty days from the date the gratuity became payable, in Form XII to
the employer:

Provided that, where the date of superannuation or retirement of an cmployee is known, the
employee may apply to the employer before thirty days of the date of superannuation or retirement:

Provided further that an employee on fixed term employment shall be eligible for gratuity, if he
renders services under the contract for a period of at least one year and for subsequent period in excess of
six months and more, but less than one year, shall be rounded off to one additional year.

(b) A nominee of an employee who is eligible for payment of gratuity under the third proviso to

sub-section (/) of section 53 shall apply, ordinarily within thirty days from the date gratuity became

payable to him, in Ferm XII to the employer:
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Provided that an application in plain paper with relevant particulars shall also be accepted and the
employer may obtain such other particulars as may be deemed necessary by him.

(¢) A legal heir of an employee who is eligible for payment of gratuity under the third proviso to
sub-section (/) of section 53, shall apply, ordinarily within one year from the date gratuity became
payable to him, in Form XII to the employer;

() Where gratuity becomes payable under the Code before the commencement of these rules, the
periods of limitation specified in clauses (a), (») and (c) shall be deemed to be operative from the date
of such commencement.

(e) An application for payment of gratuity filed atter the expiry of the periods specified in this
rule shall also be entertained by the employer, if the applicant adduces sufficient cause for the delay
in preferring his claim, and no claim for gratuity under the Code shall be invalid merely because the
claimant failed to present his application within the specified period and any dispute in this regard
shall be referred to the competent authority for his decision,

(/) An application under this rule shall be presented to the employer cither clectronically or by
personal service or by registered post acknowledgement due.

(2) (a) Within fiftecn days of the receipt of an application under sub-rule (1) for payment of
gratuity, the employer shall-

(i) if the claim is found admissible on verification, issue a notice in Form XIII to the applicant
employee, nominee or legal heir, as the casc may be, specifying the amount of gratuity payable and
fixing a date, not being later than the thirtieth day afier the date of reccipt of the application, for
payment thercof: or

(1) if the claim for gratuity is not found admissible, issue a notice in -~ Form XIII to the applicant

employee, nominee or legal heir, as the case may be, specifying the reasons why the claim for gratuity is

not considered admissible and a copy of the notice shall be endorsed to the competent authority.

Explanation— For the purpose of determination of gratuity under this rule, it is
clarified that —(1) the exclusions from wage, as specified under sub-clauses (a) and (b)
of clause (88) of section 2 shall also include any payment payable on an annual basis,

that is linked to performance or productivity of an employee or of the establishment in
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- which he is employed and is not part of the remuneration payable under the terms of

employment; and

(111) The following shall not form part of the wage -

a. Reimbursement of medical expenses;

b. Stock option benefit or cash equivalent of stock award,;
¢. Creéche allowance;

d. Telephone and internet reimbursement; and

e. Value of meal vouchers.

(b) In case payment of gratuity is due to be made in the employer's office, the date fixed for the
purpose in the notice in Form XIII under sub-clause (1) of clause (a) sub-rule (2) shall be re-fixed by
the employer, if a written application in this behall is made by the payee explaining why it is not
possible for him to be present in person on the date specified.

{(¢) If the claimant for gratuity is a nomince or a legal heir, the employer may ask for such
witness(es) or evidence(s) as may be deemed relevant for establishing his identity or maintainability
ol his claim, as the case may be and in that case, the time limit speeificd for issuance of notices under
clause (a) sub-rule (2) shall be operative with effect from the date such witness(cs) or evidence(s), as
the case may be, called for by thc employer is furnished to the employer.

(d) A notice in Form XIIT shall be served on the applicant cither by personal service alter
taking receipt or by registered post with acknowledgement due or electronically.

(¢) A notice under sub-section (2) of section 56 shall be in Form XIII .

(3) The gratuity payable under the Code shall be paid through Demand Drafl or by crediting in the

bank account of the eligible employec, nominee or legal heir, as the case may be.

(4) (a) If an employer-

(i) refuses to accept a nomination under rule 73 or to entertain an application sought to be filed
under sub-rule (1): or

(ii) issues a notice under clause (@) of sub-rule (2) either specifying an amount of gratuity which

is considered by the applicant less than what is payable or rejecting eligibility to payment of gratuity;
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or
(iti) having received an application under sub-rule (1), fails to issue notice as required under
sub-rule (2) within the time specified therein.
The claimant employee, nominee or legal heir, as the case may be, may, within one hundred eighty
days of the occurrence of the cause for the application, apply in Form XIV to the competent
authority for issuing a direction under sub-section (5) of section 56 with copy to the opposite party
Provided that the competent authority may accept any application under this sub-rule, on sufficient
cause being shown by the applicant, after the expiry of the specified period.
() Application under clausc (a) and other documents relevant to such an application shall be
presented in person to the competent authority or shall be sent by registered post acknowledgement

duc or clectronically.

(5) (a) On rcceipt of an application under sub-rule (4) the competent authority shall, by issuing a
notice in Form XV, electronically or registered post acknowledgment due or in person call upon the
applicant as well as the employer to appear before him on a specified  date, time and place, either by
himself or through his authorised representative together with all relevant documents and witnesscs,
il any.

(b) Any person desiring to act on behalf of an employer or employee, nominee or legal heir, as the
case may be, shall present to the competent authority a letter of authority from the employer or the
person concerned, as the case may be, on whose behalf he seeks to act together with a written
statement explaining his interest in the matter and praying for permission so to act and the competent
authority shall record thercon an order either according his approval or specifying, in the case of

refusal to grant the permission prayed for, the reasons for the refusal.

(¢) A party who is represented by an authorised representative shall be bound by the acts of the
representative.

(d) After completion of hearing on the date fixed under clause (), or after such further evidence(s),
examination of documents or witnesses, hearing and inquiry, as may be deemed necessary, the
competent authority shall record his finding as to whether any amount is payable to the applicant

under the Code and a copy of the finding shall be given to each of the parties.

R
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(e) If the employer concerned fails to appear on the specified date of hearing after due service of
notice without sufficient cause being shown, the competent authority may proceed to hear and
determine the application ex-parte and if the applicant fails to appear on the specified date of hearing
without sufficient cause, the competent authority may dismiss the application:

Provided that an order under clause (e) may, on good cause being shown within a period of thirty
days of the receipt of, be reviewed and the application re-heard after giving not less than fourteen
days’ notice to the opposite party of the date fixed for rehearing of the application.

(6) The sittings of the competent authority shall be held at such times and at such places as he

may fix and he shall inform the parties of the same in such manner as he thinks fit.

(7) The competent authority may authorise the clerk of his office to administer oaths for the purpose
of giving evidence or producing documents.

(8) The competent authority may, at any stage of the procecedings before him, either upon or without
an application by any of the parties involved in the proceedings before him, and on such terms as may
appear to the competent authority just, issue summons to any person in  Form XV either to give
evidence or to produce documents or for both purposes on a specified date, time and placc.

(9) (@) Subject to the provisions of clause (b), any notice, summons, process or order issued by the
competent authority may be served cither personally or by registered post acknowledgement due or
electronically or in any other manner as provided under the Code of Civil Procedure, 1908 (5 of
1908).

(h) Where there are numerous persons as parties to any proceeding before the competent authority
and such persons arc members of any trade union or association or are represented by an authorised
person, the service of notice on the Scerctary, or where there is no Secretary, on the principal officer
of the trade union or association, or on the authorised person shall be deemed to be service on such
persons.

(10) (a) The competent authority shall record the particulars of cach case under section 56 and at the
time of passing orders shall sign and date the particulars so recorded.

(b) The competent authority shall, while passing orders in each case, also record the findings on
the merits of the case and file it together with the memoranda of evidence with the order sheet.

(c) Any record, other than a record of any order or direction, which is required by these rules to be
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signed by the competent authority, may be signed on behalf of and under the direction of the
competent authority by any subordinate officer appointed in writing for this purpose by the competent
authority.

(11) If a finding is recorded under of clause (d) of sub-rule (5) that the applicant is entitled to
payment of gratuity under the Code, the competent authority shall issue a notice to the employer
concerned in - Form XVI electronically or registered post acknowledgment due or in person
specifying the amount payable and directing payment thercof to the applicant under intimation to the
competent authority within a period of thirty days from the date of the receipt of the notice by the
employer and a copy of the notice shall be endorsed to the applicant employee, nominee or legal heir,
as the case may be.

(12) (@) The memorandum of appeal under sub-section (8) of section 56 shall be submitted to the
appellate authority specified, by order, by the State Government with a copy thereof to the opposite
parly and the competent authority either through delivery in person or by registered post
acknowledgement due or electronically.

(b) The Memorandum of appeal shall contain the facts of the case, the decision of the competent
authority, the grounds of appcal and the relief sought.

(¢) There shall be appended to the Memorandum of appeal a certified copy of the finding ot the
competent authority and direction for payment of gratuity.

(d) On receipt of the copy of Memorandum of appeal, the competent authority shall forward
records of the case to the appellate authority.

(e) Within fourtecen days of the receipt of the copy of the Memorandum of appeal from the
appellate authority, the opposite party shall submit his comments of each paragraph of the
memorandum with additional pleas, if any, to the appellate authority with a copy to the appellant.

(/) The appellate authority shall record its decision after giving the parties to the appeal a
reasonable opportunity of being heard and a copy of the decision made by the appellate authority
shall be given to the parties to the appeal by electronically or registered post or in person and a copy
thereof shall be sent to the competent authority returning records of the case sent by him.

(2) The competent authority shall, on receipt of the decision of the appellate authority, make

necessary entry in the records of the case maintained by him.
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(A) On receipt of the decision of the appellate authority, the competent authority shall, if required
under that decision, modify his direction for payment of gratuity and issuc a notice to the employer
concerned in Form XVI specifying the modified amount payable and directing payment thercof to
the applicant, under intimation to the competent authority within a period of fifteen days of the
receipt of the notice by the employer and a copy of the notice be endorsed to the appellant employee,
nominee or legal heir, as the case may be, and to the appellate authority.

(13) Where an employer fails to pay the gratuity due under the Code in accordance with the notice by
the competent authority under sub-rule (11) or sub-rule (12) , as the case may be, the employee
concerned, his nominee or legal heir, as the case may be, to whom the gratuity is payable may apply

to the competent authority in duplicate in Form XVII for recovery thereof under section 129,

74.  Qualifications and Experience of competent authority- The person to be appointed as a
Competent Authority under sub-section (1) of Section 58 for the purpose of Chapter V shall be the
member of State Judicial Service for a period of not less than 3 years or Gazetted Officer for not less
than 3 years or Gazetted Officer having practical experience as a Welfare Officer in a responsible
position in an industrial undertaking or commercial concern, local authority or in a government
department, corporation or board established by Government, for a period of not less than three years.
75, Manner of Registration of Establishment under sub-section 3 of section 57.- (/) Subject to the
provisions of sub-sections (1), (2) and (3) of section 57 of the code, every employer of establishment
who has taken an insurance referred to in sub-section (1) of section 57 or has established an approved
gratuity fund referred to in sub-section (2) of section 57, shall apply for registration in  Form XVIII
to the Competent Authority of the area in which the establishment sought to be registered is located.

2) Every such application shall be cither personally delivered or sent to him by registered post or

submitted electronically to the Competent Authority.
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3) Every such application shall be accompanied by the fees as given below;

Sr. No. Number of Employees in the Fees (Rs.)
Establishment
1. Upto 50 500/- y
2. 51to 100 1000/~
. 101 to 200 | 1500/-
4. 201 and above 2000/-

4) On receipt of application, the Competent Authority shall record thercon the date of receipt by him
of the application and shall acknowledge the receipt thereof. If application for registration is complete
in all respects, the Competent Authority: shall register the establishment and issue to the employer of
the establishment a certificate of registration in Form XIX,

5) If, in relation to an cstablishment, there is any change in the particulars specified in certificate of
registration, the employcr of the establishment shall intimale in ~ Form XX to the compctent
authorily, within 15 days from the date when such change takes place, the particulars of, and the
reasons for such change. On receipt of the application for amendment in registration certificate, the
Competent Authority shall issue amended registration certificatc in  Form XXI to the employer of
the establishment.

76. Manner of composition of the Board of Trustees of the approved gratuity fund and the
terms and conditions of service of the trustees.- (1) Subjcct to the provisions of sub-sections (2)
and (4) of section 57, the Board of Trustees of the establishment granted exemption under sub-
sections (2) of Section 57 of the Code, shall consist of not less than two and not more than six
representatives each of the employers and employees. The number of Trustees shall be so fixed, as to
afford, as far as possible, represcntation to employees of each branch or department of the
establishment. In the case of common gratuity fund for a group of two or more establishments, there
will be at least one representative cach from the participating establishments.

(2) The employer shall nominate his representatives on the Board of Trustees from amongst the
officers employed in managerial or administrative capacity in the establishment.

(3) The representatives of the employees, on the Board of Trustees shall be nominated or elected in
the following manner, namely:

(a) Wherever there is a union recognised in the industry under relevant laws, such union shall
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- nominate the representatives of the employees;

(b) where there is no union recognised under any Act but there are more than one registered union,
functioning in the establishment, the union having the largest number of members, subject to a
minimum of 20 per cent membership, shall have the right to nominate employees' representatives;
and in case there is only one registered union, it shall have the right to nominate the employees'
representative, provided it has a minimum of 20 per cent membership.

(4) The employer shall nominate one of his representatives on the Board to be the Chairman thercof.
In the event of equality of votes, the Chairman may exercise a casting vote.

(5) The terms of office of the Trustee shall be five years from the date of election or nomination. An
outgoing Trustee shall be eligible for re-clection or re-nomination. A Trustee elected or nominated to
fill in the casual vacancy shall hold office for the remaining period of the term of the trustee in whose
place he is elected or nominated.

(6) A person shall be disqualified from being a trustee if he, -

(a) is declared to be of unsound mind by a competent court; or

(b) has been convicted of an offence involving moral turpitude; or

(¢) is an undischarged insolvent; or

(7) A person shall cease to be a Trustee of the Board if]

(a) he ceases to be an employee of the establishment; or

(b) he ccases to be a member of the gratuity fund of the establishment; or

(c) the union on whose behalf he was elected or nominated, ccascs to be recognised; or

(d) he fails to attend three consecutive meetings of the Board without obtaining leave of absence from
the Chairman of the Board of Trustees. The Chairman may, however, condone the absence of a

trustee if he is satisfied that there were reasonable grounds for such absence,

77. Manner of recovery of the amount of Gratuity payable to an employee from insurer.- Subject (o
provision of sub-scctions (1) and (4) of section 57 of the Code, the Competent authority shall recover

the amount of gratuity payable to an employce as per section 129 of the code as an arrears,
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CHAPTER VII
MATERNITY BENEFIT
78. Complaint before Inspector-cum-Facilitator and appeal - (1)(a) A complaint under sub-section
(1) of scction 72 shall be made in writing in Form XXII to Inspector-cum-Facilitator having

jurisdiction.

(b) When a complaint refetred to in sub-rule (1) is received by an Inspector-cum-Facilitator, he shall
examine the relevant records maintained by the employer in this behalf, examine any person
employed in the establishment and take down necessary statement for the purpose of the enquiry and
if he 1s satisfied that the maternity benefit or any amount has been improperly withheld, or the woman
employee is discharged or dismissed, he shall direct the employer to make the payment to the
complainant or to thc person claiming the payment under section 63, and pass such order as he

deems fit, immediately but not exceeding period of 45 days.

(2) (a) An appcal against the decision of the Inspector-cum-Facilitator shall lie to the appellate

authority.

(b) The aggrieved person shall prefer an appeal in writing to the appellate authority in Form XXII1I

and file other supporting documents.

(¢) When an appeal is received, the appellate authority shall call from the Inspector-cum-Facilitator
before a fixed date, the record of the case. appellate authority shall, if necessary, also record the
statements of the aggrieved person, and of the Inspector-cum-Facilitator and seek clarification, if any

is required.

(d) Taking into account the document(s), the evidence produced before him and the facts presented to

him or ascertained by him, the Appellate authority shall give his decision.

LEE:
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CHAPTER VIII
FINANCE AND ACCOUNTS
79. Conditions to acquire, hold, sell or otherwise transfer any movable or immovable property
under sub-section (1), conditions to invest moneys, re-invest or realize investments under sub-
section (2) terms to raise loans and take measures for discharging such loans under sub-section (3)
and terms to constitute for the benefit of officers and staff or any class of them, provident or other

benefit funds under sub-section (4) of Section 120 shall be.-

(1) Aequisition of property.- Subject to the conditions, as may, from time to time, be laid down by
the Welfare Board or Social Security Board, the Sccretary or Member-Secretary may for the purpose
of this code, acquire , movable or immovable property on behalf of the Welfare Board or the Social

Security Board:

Provided that sanction of the Board shall be required for the exchange of any immovable
property for taking of any property on leasc for a term exceeding twelve months, or for the

acceptance of any gift or bequest of property burdened by an obligation,

(2) Disposal of Property.- Subjcct to the conditions as may be laid down by the Welfare Board or the

Social Security Board from time to time, the Secretary or the Member-Sceretary may

(a) dispose of, by salc or cxchange, any movable property belonging to the Welfare Board or the
Social Security Board, the value of which does not exceed ten thousand rupees in each case, or grant
any term not exceeding twelve months a lease of any immovable property belonging to the Welfare

Board or the Social Security Board.

(b) With the prior sanction of the Board, lease, sell or otherwise dispose of any movable or

immovable property belonging to the Welfare Board or the Social Security Board.

(3) Investment, transfer or realization of the fund.- (a) All money belonging to the fund which are
not immediately required for cxpenses properly defrayable under the code, may, subject to the

approval of the Board, be invested by the Secretary in case of Welfare Board or by Member-
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Secretary in case of the Social Security Board as fixed deposit in the Reserve Bank of India or the

State Bank of India or any Nationalized Bank.

(b) Money belonging to the fund shall not be invested in any other manner except with the prior
approval of the State Government.
(¢) Any invesiment made under this rule may, subject to the provisions of sub-rules (a) and (b), be

varied, transposed or realised from time to time.

Provided, however, that if such variation, transposition or realisation is likely to result in a loss,

the prior approval of the State Government shall be obtained.

Explanation: The approval of the State Government shall not be required merely on the ground that

the value of the sccurity on its maturity is less than the price at which it was purchased.

(d) All interest or other sums received in respect of any investments shall, as soon as possible after

receipt, be paid into or credited to the account of the fund.

(¢) The expenses of or the loss, if any, arising from any investment shall be charged to the fund and

the profit, if any, from the sale of any investment shall also accrue to the fund.

(f) The approval of the Board or State Government under sub-rules (a) and (b), as the case may be,

may be given with or without any conditions cither generally or in any particular case.

(4) Raising and repayment of loan.- (a) (1) The Welfare Board or the Social Security Board may, in
pursuance of a resolution passed at a meeting of the Board, and with the prior approval of the State

Government, raise loans for the purpose of the code.

(i1) In particular and without prejudice to the generality of the foregoing power, the Welfare Board or

the Social Security Board may raise loans-
(111) for the acquisition of land and/or raising of buildings thereon; or

(iv) for any other purpose approved by the State Government.
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(b) All loans under this rule shall be obtained —

i) from the State Government on such rates of interest and such terms as to the time and method of

repayment as the State Government may specify; or

ii) with the approval of the State Government, from the Reserve Bank of India or the State Bank of

India or any of Nationalized Bank.

(c) Where a loan is obtained from the Reserve Bank of India or State Bank of India or any
Nationalized Bank as provided in clause (b) of sub-rule (4), the Welfare Board or the Social Security
Board may, with the approval of the State Government, grant mortgages of all or any of the propertics

vested in it for securing the repayment of the sums so advanced, with interest.

(d) All payments due from the Welfare Board or the Social Security Board for interest on and

repayment of loans shall be made in such manner and at such time as may have been agreed upon:

Provided that the Welfare Board or the Social Security Board may apply any sums which can be so
applied, in repaying any amount due in respect of the principal of any loan although the repayment of

the same may not be due.

(e) No expenditure incurred out of loan shall be charged by the Welfare Board or the Social Security

Board to capital, except the previous sanction (or under the direction) of the State Government.

() The Welfare Board or the Social Security Board shall submit to the State Government alongwith

annual report each year showing the loans raised and repayment made during the preceding year.

(5) Provident or other benefit funds for officers and staff or any class of them-: The Welfare
Board or the Social Security Board shall establish, maintain and contribute to a fund called The
Maharashtra Building and Other Construction Workers Welfare Board Provident Fund or The
Maharashtra Unorgansied Workers Social Security Board Provident Fund in respect of its employees
other than those whose services are placed at the disposal of the Welfare Board or the Social Security

Board by the State Government. The said funds shall be administered by the Welfare Board or the
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Social Security Board as the case may be and subject to such conditions as it may deem fit to impose.
The Welfare Board or the Social Security Board may, subject to the previous approval of the State
Government, make regulations to provide for all other matters incidental to or necessary for the
provident fund.

80. Conditions and manner of writing off irrecoverable dues under section 121.- (1)Where the
Welfare Board or Social Sccurity Board is of the opinion that the amount of contribution, cess,
interest and damages due to the Welfare Board or Social Security Board , as the case may be, has
become irrecoverable, the Woellare Board or Social Security Board or any other officer authorised
by it in this behalf may sanction the writing off of the said amount, subject to the following

conditions, namely: —

(a) that the concerned establishment has been closed for more than five years and the whereabouts of

the employer of such establishment cannot be ascertained, despite all possible efforts;

(b) that the decree obtained by the Welfare Board or Social Security Board could not be exccuted

successfully for want of sufficient asscts of the defaulting employer; or
(¢) that the claim for contribution is not fully met by —

(2) the official liquidator in the event of factory or establishment having gone into liquidation; or

(3) the Commissioner of payments in the event of unit being nationalised or taken over by the

Government,

CHAPTER IX

AUTHORITIES, ASSESSMENT, COMPLIANCE AND RECOVERY
81. Form and manner for maintenance of records and registers etc.—(1) (a) the employer of cvery
establishment shall maintain, register —
(i) of employces in Form — | of the Maharashtra Code on Wages Rules, 2026;
(i1) of attendance-cum-muster roll in Form - IX of the Maharashtra Code on Wages Rules, 2026;
(i) of wages, overtime, advances, fines and deductions for damages and losses in Form — IV of the

Maharashtra Code on Wages Rules, 2026;

Part I-L Ext. 53.indd — 18



3¢

HERTE SITET SIS STETLOT T TH-oT, B &, 0% /AIME 24, ITh %<

(iv) of women employees in Form — XXIV;

(v) Register of Cess : Every employer undertaking building and other construction work shall maintain
register of Cess in Form XXV

(vi) Return on Completion of Building and other construction work-Every employer undertaking
building and other construction work as per section 103 of the Code on completion of building and other
construction work shall submit a return in Form XXVI to the Assessing Officer within 60 days of his
completing the work .

Provided that in respect of establishment which is governed by the Code on Wages, 2019 (29 of 2019) or
the Code on Occupational Safety, Health and Working Conditions, 2020 (37 of 2020) and rules made
thereunder maintain the registers specified in clause (i), (ii) and (iii) which shall be deemed to be
maintained by the employer under these rules also.

(b) Registers under this Chapter shall be maintained clectronically or otherwise.

(<) Entries in the registers shall be made in English, Hindi and Marathi or the language understood

by a majority of persons employed.

(d) Every employer shall produce records and registers, on demand before the Inspector-cum-Facilitator
or any person authorised in that behalf by the State Government.

(e) All the registers and other records shall be preserved in original for a period of five calendar years
from the date of last entry made therein.

(2) Every employer shall issuc wage slips, clectronically or otherwise to the employees under clause (c)
of scetion 123 before 24 hours of payment of wages in Form — V of the Maharashtra Code on Wages
Rules, 2026;

(3) All registers and other records required to bec maintained under the Code and the rules made
thercunder shall be maintained complete and up-to-date and unless otherwisc provided by the State
Government, shall be kept at an office or the nearest convenient building ;.vilhin the precincts of the
workplace or at a place within a radius of three kilometres therefrom.

(4) The employer shall display conspicuously a notice at or near the main entrance of the establishment
in bold letters in English, Hindi and Marathi or in a language understood by the majority of the
employees specifying the name of the officer with designation authorised by the employer to receive, on

his behalf, notices under the Code or the rules made therein.
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(5) (a) The employer to which the provisions of Chapter V and Chapter VI of the Code apply, on or
before the Ist day of February in each year, upload a unified annual return in Form XXVII online on the
web portal of the State Government in the Ministry of Labour giving information as to the particulars
specified, in respect of the preceding year:

Provided that during inspection, the Inspector-cum-Facilitator may require the production of

accounts, books, registers and other documents maintained in clectronic form or otherwise.

Explanation.- For the purposcs of this sub-rule, the expression “electronic form™ shall have the same
meaning as assigned to it in clause (r) of section 2 of the Information Technology Act, 2000 (21 of
2000).

(b) If the employer to whom the provisions of Chapter V and Chapter VI of the Code apply, sells,
abandons or discontinues the working of the establishment, then, he shall, within one month of the date
of such salc or abandonment or four months of the date of such discontinuance, as the case may be,
upload online, on the web portal of the State Government in the Ministry of Labour, a further unificd
return in Form XXVII referred to in clausc (a) in respect of the period between the end of the preceding

year and the date of such sale, abandonment or discontinuance, as the case may be.

CHAPTER X
OFFENCES AND PENALTIES
82. Compounding of offences - (1) The officer authorised by the State Government, (hereinafter in this
rule referred to as the Compounding Officer) by notilication, for the purposcs of compounding of
offences under sub-section (1) of section 138 shall issue electronically a compounding notice in Form-

XXVIII for the offences which are compoundable under section 138.

(2) The person so noticed under sub-section(1) may apply in Part IIl of the Form XXVIII to the officer
electronically and deposit the entire compounding amount by clectronic transfer or otherwise, within

fifteen days of the receipt of the notice.

(3)The Compounding Officer shall issue a composition certificate in Part IV of Form XXVIII within ten
days of receipt of the composition amount, to such person from whom such amount has been received in

satisfaction of the composition notice.
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(4If a person so noticed fails to deposit the composition amount within the time specified by the
Compounding Officer, the prosecution shall be instituted before the Competent Court against such

person for the offences in respect of which the compounding notice was issued.

(5)For the compounding of an offence after the institution of prosecution in a Competent Court in respect

thereof, the provisions of sub-section (6) of section 138 shall apply.

(6) The compounding officer shall maintain a proper Rojnama of all the cases heard by him.

CHAPTER-XI
EMPLOYMENT INFORMATION AND MONITORING

83. Manner and form of Reporting of Vacaricies - (1) Reporting of Vacancies to the Career Centre:
a) The employer in every establishment in public sector in the Maharashtra State or area shall, before
filling up any vacancy in any employment in that establishment, report that vacancy or cause to be
reported to respective District Skill Development, Employment & Entrepreneurship Guidance Centre.
b) The employer in cvery establishment in private sector or every establishment pertaining to any
class or category of establishments in private sector shall, before filling up any vacancy in any
employment in that cstablishment, report that vacancy or cause to be reported to respective District
Skill Development, Employment & Entreprencurship Guidance Centre.

c) The Government of Maharashtra shall provide for mechanism (including digital) for receipt of
vacancies reported by the employers. District Skill Development, Employment & Entreprencurship
Guidance Centre to which the vacancies arc reported, would provide a unique vacancy reporting
number for the vacancy reported and convey it to the employer in writing, through email or digitally
or through any .mhcr such media immediately but in any case, not later than three working days from
the date of receipt of reporting of vacancics:

Provided that time limit of three working days may be further extended up to seven working days by
The Commissioner of Skill Development, Employment & Entreprencurship or officer of his/her
cquivalent or above rank, keeping in view the geographical conditions or other local needs.

d) The employer in public or private sector shall inform the candidates whose names are forwarded

by the District Skill Development, Employment & Entreprencurship Guidance Centre about the
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recruitment process and shall be given an opportunity to participate in the recruitment process on
merit.

Explanation:

A "Establishment in public sector" means an establishment owned, controlled or

managed by,-

(1) the Government or a Department of the Government.

(ii) a Government company as defined in clause (45) of section 2 of the Companies Act, 2013

(Central Act No. 18 0of 2013);

(iii) a corporation (Including a co-operative society) or an autonomous organization or an authority or
a body established by or under a Central Act or State Act, which is owned, controlled or managed by
the Government, and a local authority.

(2) "Establishment in private sector' mecans an establishment which is not an establishment in
public sector and with ordinarily employs twenty (20) or more employees or such number of
employees as may be notilied by the Central Government.

(3) Type of vacancies and respective Career Centre for reporting of vacancies:

(1) The following vacancies, namely:

(a) All vacancies in posts of Technical and Scientific nature carrying a minimum pay level or both as
notified by the Central Government, occurring in establishment in respect of which the Central
Government is the appropriate Government in the Code; and

(b) Vacancies which an employer may desirc to be circulated to the Career Centers outside the State
or Union Territory in which the establishment is situated shall be reported to such Career Centre
(Central) as may be specified by the Central Government by notification.

(¢) Vacancies other than those specified in clause (a) above, shall be reported to the District Skill
Development, Employment & Entrepreneurship Guidance Centre concerned.

(d) Vacancies which have been reported to the District Skill Development, Employment &
Entrepreneurship Guidance Centre and for which recruitment is to be made on State or Inter-State or
all India basis, shall also be reported to Career Centre (Central) or uploaded on a digital portal as

specified by the Central Government by notification.

%%
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* (4) Form and manner of reporting of vacancies:-

(a) The vacancies shall be reported in writing or through valid official email and on Mahaswayam
portal or any other portal recognised by Government of Maharashtra from time to time, to the District

Skill Development, Employment & Entreprencurship Guidance Centre concerned.

(b) The vacancies shall be reported in the format given at Form XXIX furnishing as many details as
practicable, separately in respect of each type of vacancy.

(c)Any change in the particulars already furnished to the Career Centre under clause (a) of sub-rule
(3), shall be reported in writing or through official email or digitally as the case may be, to the
specified Career Centre,

(5) Time limit in the reporting of vacancies: -

(a) Vacancies, required to be reported to the District Skill Development, Employment &
Entreprencurship Guidance Centre, shall be reported at least forty (40) days before the last date of
receipt of the applications of the prospective candidates for purpose of appointment or taking
interview or test against the vacancies reported.

(b) Vacancies required to be reported to the Career Centre (Central) shall be reported at least forty
(40) days before the last date olf receipt of the applications of the prospective candidates for purpose
of appointment or taking interview or test against the vacancies reported.

(c) The employer shall furnish the information relating to the result of selection to the concerned
Carcer Centre against the vacancics reported within thirty (30) days from the date of selection.

(6) Maintenance of records:-

(a) After commencement of this Code in Maharashtra State or area thereof, the employers in every
cstablishment in the public sector in the State of Maharashtra or arca shall maintain records manually
or electronically or digitally about:

(i) Total number of employees (rcgular, contractual or fixed term employment) on 31st March of
every year;

(ii) Persons recruited during the year ending on 31st March;

(iii) Occupational details of its employees on 31st March of every year;

(iv) Vacancies for which suitable candidates were not available during the year ending on 31 March;
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and

(v) Approximate number of vacancies likely to occur during the next financial year.

(b) The employer in every establishment in private sector or every establishment pertaining to any
class or category of establishment in private sector shall.maimain records manually or electronically
or digitally about:

(i) Total number employces (regular, contractual or fixed term employment) on 3 Ist March of cvery
year;

(i1) Persons recruited during the year ending on 3 1stMarch;

(iii) Occupational details of its employees on 31 March of every year;

(iv) Vacancics for which suitable candidates were not available during the year ending on 31st
March; and

(v) Approximate number of vacancies likely to occur during the next [inancial year.

(7) Submission of returns: -

An cmployer shall furnish to the concerned District Skill Development, Employment &
Entreprencurship Guidance Centre yearly returns in form EIR (Employment Information Return) as
given at Form XXX. Yecarly returns shall be furnished manually and clectronically email or on
Mahaswayam portal or any other portal recognised by Government of Maharashtra from time to time,
as the case may be, within thirty days of the due date namely 31% March of the year.

(8) Declaration of Exccutive Officer:-

The Commissioner of Skill Development, Employment & Entrepreneurship or officer of his/her
equivalent or above rank, controlling the work of District Skill Development, Employment &
Entreprenecurship Guidance Centres in the State of Maharashtra, shall declare in writing an officer
looking after the work of District Skill Development, Employment & Entrepreneurship Guidance
Centre as "Executive Officer" for each district for the purpose of enforcement/ implementation of
Chapter-XIII (Employment Information and Monitoring) of the Code. He/She shall be the officer
who shall cxercise the powers and perform duties referred to in section 139 of the Code, or authorize
any person in writing to exercise those powers and perform duties.

(9) Levy of penalty: -

The Commissioner of Skill Development, Employment & Entrepreneurship or an officer of

%3
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equivalent or above rank, controlling the work of District Skill Development, Employment &
Entrepreneurship Guidance Centre of the State of Maharashtra shall be the competent authority to
approve institution or sanction the institution of levy of penalty for an offence under the Code as
mentioned in section 133 to 138 of the Code on Social Security, 2020.

(10) Issue of guidelines:-

For Implementation of provisions of Code on Social Security, 2020 relating to Chapter-XII1 and rules
thereof, the Government of Maharashtra may issue detailed guidelines in explanatory in nature which

shall be consistent with the Code on Social Security and rules made thereunder.

84. Establishment and maintenance of Career Centers under clause (9) of section 2:-

(1) District Skill Development, Employment & Entrepreneurship Guidance Centre shall function as a
Model Career Centre (Regional) for respective revenue district.

(2) The Government of Maharashtra may also enter into an agrcement with any institutions, local
authority, local body, or private body or Non-profit organization for running a carcer Centre.

(3) The Career Centres established under sub-rules (1) and (2) above shall inter-alia perform the
following functions namely;

(a) Collection and furnishing of information, either by the keeping of registers or otherwise,
manually, digitally, virtually or through any other mode; relating to:

(1) persons who seek to employ employees:

(i1) persons who seek employment,

(ii1) occurrence of vacancies; and

(iv) persons who seck vocational guidance and career counselling or guidance to start self-
employment;

(b) providing carcer counselling & vocational guidance;

(c) organizing job-fairs and job drives;

(d) employment-related surveys and studies;

(e) employability enhancement activities; and

() other services may be decided by the Government of Maharashtra from time to time
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CHAPTER XII
MISCELLANEOUS

85, Establishment and administration of Social Security Fund under sub-section (5) of section
141.- (1) All the following funds received shall be credited to separate account(s) and called as the
Maharashtra Social Security Fund and all expenses towards the scheme notified under section 109 for
the Unorganised Workers (other than gig, platform, building workers) shall be met out of the

following Fund, namely-
(@) amount received under sub-section (5) of section 141 of the Code
(b) grants received from the Central and State Government;
(¢) Such other sourccs as may be notified by the State Government
(2) The Social Security Board may invest its funds and realise such investments.

(3) The State Government shall identify the sources for initial funding or replenishing the

Maharashtra Social Security Fund from time to time.

(4) The Fund shall be administered by the State Government through an agency designated by the

State Government in the manner, as specified by the State Government.

(5) Directions of the State Government, if any, shall be complied with by the agency designated for

the administration of the Social Security Fund.

(6) The Statement of accounts of the Social Security Fund shall be maintained by the agency, in the
form and manner as specified by the State Government and shall be submitted to the State

Government from time to time.

(7) The accounts of the Maharashtra Social Security Fund shall be audited by Comptroller and

Auditor General of India.

86. Provisions in the Bhartiya Nyaya Sanhita (BNS), 2023, etc., to apply

In respect of matters relating to procedure or admission of evidence for which no specific provision is
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made in these rules, the provisions of the Bhartiya Nyaya Sanhita, 2023, including the Rules made
there under and the Bhartiva Sakshya Adhiniyam (BSA), 2023, shall, so far as may be, apply to

proceedings under the Act.
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FORM I
(See rule 38 (3))
In the employees’ Insurance Court at...........ocooveeeinnn.
{Add description and residence) .......cvoeiviririsvaroissivanss
,,,,,,,,,,,,,,,,,,,,,,, applicant

opponent

Signature of applicant

(Verification by the applicant)
The statcment of facts contained in this application is to the best of my knowledge and belief true and
correct.
Date:
Signature of applicant
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FORM II
(See rule 39(4) & 46(1))

List of documents produced by applicant/opposite party.

E.g., description, subject, name of the court etc.

Sr. Description of Date, if any which Signature of party or pleader

no. documents the documents bear  or any authorised
representative,
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FORM I11

(See rule 40)
Register of Proceedings

Employees Insurance Courtat ....oovvevininiennnnn Register of Proceedings in the year 20......
Date of No. Of Name Application Place of
presentation of proceedings description residence
application
1 2 3 4 5
Name Opposite Place of Particulars Claim When the
party residence amount of cause of
description value, if any action arises
6 7 8 9 10 11
Day forthe  Appearance Opposite Date Final order For how
partics to applicant party for whom much
appear amount
12 13 14 15 16 17
Appeal Execution Other
Date of  Judgement  Date of  Against For Amount Date of Re
description of appeal application whom  what&  of cost order mark
of appeal, amount transferring  if any
if any of to another
money Civil Court
Ol v at

18 19 20 2] 22 23 24 23
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FORM IV
(Sece rule 43)
Summons for disposal proceedings

(uitle)
To
(Name, description and place of residence)
8 0 L (SR o Iy S S o S S S has instituted proceedings
RIS O e s s you are hereby summoned to appear in this court

in person or by authorised agent duly instructed and able to answer all material questions relating to
the case, or who shall be accompanied by some person able to answer all such questions at
........................ O’ clock in the .....ooovvvvveinrnrssiernes. noon on the ................ Day of
,,,,,,,,,,,,,,, 20.......... to answer the claim, and as thc day fixed for your appearance is appointed
for th final disposal of the proceedings. you must be prepared to producce on that day all the witnesses
upon whose evidence and all the documents upon which you intend to rely in support of your defence.

Take notice that, in default of your appearance on the day before mentioned, the casc will be
heard and determined in your absence.

Given under my hand and the seal of the court, this .............................. day of

court

Notice

1) Should you apprehend, your witnesses will not attend of their own accord, you can have a
summons from this court to compel the attendance of any witness, and the production of any
document that you have a right to call on the witness to produce, on applying to the court and on
depositing the necessary expenses.

2) If you admit the claim, you should pay the money into court together with the costs of the
proceedings to avoid execution of the decree, which, may be against your person or property or both.
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FORM V
(See rule 43 & 50(6))
Summons for settlement of issues

(Name, description and place of residence)
I TGRS v o aios i S RN BV R A .. has instituted proceedings against
YOO o cannmnrsinnsrn T e SR you are hcrcby summoncd to appear in this court in
person or by authorised agent duly instructed and able to answer all material questions relating to the
case, or who shall be accompanied by some person able to answer all such questions at
........................ O’ clock in the .. veveene..noononthe ................ Dayof
................ 20.......... to answer tht. clalm and you are dlrected to produce on that day all the
documents upon which you intend to rely in support of your defence. Take notice that in default of
your appearance on the day before mentioned, the casc will be heard and determined in your absence.
Given under my hand and the seal of the court, this .........ccooovvvvveienann... day of

court

Notice

1) Should you apprchend, your witnesses will not attend of their own accord, you can have a
summons from this court to compel the attendance of any witness, and the production of any
document that you have a right to call on the witness to produce, on applying to the court and on
depositing the nccessary expenses.

2) If you admit the claim, you should pay the money into court together with the costs of the
proceedings to avoid execution of the decree, which, may be against your person or property or both.
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FORM VI
(See rule 50 (5))
Subject; application for setting aside ex parte order.

The s cvsmmmmnvrnmnimsieaimmsss Above named states as follows:
(The grounds for application should be stated.)

Signature of the applicant

(Verification by the applicant)
The statement of facts contained in the application is to be best of my knowledge and belief true and
correct.

Date:
Place:
Signature
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FORM VII
(See rule 50 (5) & (6))
General form

To

You are hereby warned to appear in this court in person or by a pleader duly instructed

Al O Glock I the e s eonss s snsmrmsansnspansenss Noon, on the ....ocoevvnnans
DAV O : canvisssgonmoest 7. OO to show causec against the application failing wherein,
the said application will be heard and determined ex-parte.

Given under my hand and seal of the court, this ................... dagat- e B A e

Court

Part I-L Ext. 53.indd — 20
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FORM V1l

(See rule 51 (2))
Summons of witness

/< T

Whereas your attendance is required to ..... A R R KN On behalf of the
........................... In the above proceedings, you are hereby required (personally) to appear
before this courton the ................... dayof ... M e oz AL s o’
Clock: In the . ...coovmmmmmsnss noon, and to bring with you or to send to this .............cooeeeeene.
L 675, 1 SRR

A surOF RSosianiinsianngs Being your traveling and other expenses and subsistence

allowance for one day, is deposited with this court and will be tendered to you on the day you appear
before the court. If you fail to comply with this order without lawful excuse, you will be subject to the
consequences of non-attendance laid down in rule 12 of Order XVI of the Code of Civil
Procedure. 1908 (V of 1908).

Given wunder my hand seal of the Cowt, this...........coooiiiiiiiiiii. day of

Court

Notice:

l. If you arc summoned only to produce a document and not to give evidence, you shall be
deemed to have complied with the summons if you cause such document to be produced in
this court on the day and hour aforesaid.

2. If you arc detained beyond the day aforesaid, a sum of Rs................... will be tendered to
you for each day’s attendance beyond the day specified.
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FORM IX

(See rule 64(1))
Decree in Case

Claim for

This case coming on this day for final disposal before............... St Bt e R el in the presence of
,,,,,,,, vveveiiinsiraenes. For the applicant and of ..........ccocoovievieiinniin ..., for the opposite
party, it is orfdered and ‘decreed that wiiiuenssvuimmin e and that the sum of
B s e e bepald by the uacicesamaimnananiuaeing to the
....................................................... on account of the costs of this suit, with interest thereon
5§ (28 5 [ DS Per cent, per annum from this date to the date of
realisation.
Given under my hand and the scal of the Court, this .......................o.oo.. day of
............................ i:L) O S
Court
Cost of Suit

Sr. No. Rupees Paise Amount Rupees Paise Amount

1 Stamp for Application Stamp [or power

2 Stamp for power Stamp for written statement

3 Stamp for exhibit Pleader’s fee

¢ Pleader’s fec Subsistence for witness

5 Subsistence for witnesses Service of summons and notice

6 Competent authority fec Competent authority fee

7 Service of summons and

notice
total Total

Part I-L Ext. 53.indd — 20a
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FORM X
(See rule 66 (1))
Application for the execution of decree

W theeoiet oF i.covmmwminvasnas decree-holder, hereby apply for execution of the decree herein
below set forth: -
Number of Name of parties Date of Whether any Payment or
proceedings decree appeal preferred  adjustment made,
from decree if any.
1 74 3 A 5
111 of 1949 A.B- Applicant no no
C.D- Opposite
party
Previous application, Amount with Amount of costs if  Against whom to be
if any, with date and  interest due upon the any awarded executed
result. decree or other relief
granted thereby

together with
particulars of any
cross decree.

6 7 8 9
Rs. 72-75 recorded  Rs. 314.53 principal ~ As awarded inthe  Against the opposite
on application, dated X (interest at 6% per  decree............. party C.D.
gt April 1949 annum from the date Subsequently
of order till incurred.........
payment) TotaLccoovis

Mode in which the assistance of the court is required
10
[ pray that the total amount of Rs............. (Together with interest on the principal sum
upto date of payment) and the costs of taking out this execution, be realised by attachment
and sale of the opposite party’s moveable property as per annexed list and paid to me.
(When attachment on sale of immoveable property is sought.)

I pray that the total amount of Rs. ....... ..... (together with interest on the principal sum
upto date of payment) and the costs of taking out this execution be realised by the
attachment and sale of the opposite party’s immovable property specified at the foot of this
application and paid to me.

S I TR S S — Declare that what is stated herein is true to the best of my knowledge and

Decree Holder
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FORM-XI
[(See rules 72(1)(2)(3)&(4) ]
[For the purpose of Chapter-V and Chapter-VI]
Nomination/Fresh Nomination/Modification of Nomination
(Strike out the words not applicable)

SI. No.  Details of the employee:

1 Name of employee in full

2 Universal Account Number(if available):
3 Sex

4 Religion

3 Whether

unmarried/married/widow/widower

6 Department/Branch/Section where employed
% Post held with Ticket No. or Serial No., il any
8 Date of appointment
9 Permanent address:

Village:

Post-Office:

Thana:

Sub-Division;

District;

Statce:

Pin-Code:

E-mail ID:

Mobile Number:
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Part-1
(for the purpose of Gratuity)

(Give here name or description of the establishment with full address)

L ShtyShrmatiEnmary .o mamnmn nnmas sy (Name in full here) Whose
particulars are given in the statement below, hereby nominate the person(s) mentioned below/
have acquired a family within the meaning of clause (33) of section 2 of the Code on Social
Security, 2020 (36 of 2020) with cffect from the .......(date here) in the manner indicated
below and therefore nominate afresh the person(s) mentioned below to receive the gratuity
payable after my death as also the gratuity standing to my credit in the event of my death
before that amount has become payable, or having become payable has not been paid and
dircct that the said amount of gratuity shall be paid in proportion indicated against the name(s)
of the nomince(s).

or

I, Shi/SheinatRMmMaTrT . ;o coetasmyo i s s v (Name in full here) whose
particulars arc given in the statement below, hereby give notice that the nomination filled by
me on date ............. and recorded under your reference No. .............. dated
.................. shall stand modified in the following manner:-

*Strike out unnecessary partion.

Nominee(s)

S.No. Name in full Relationship Agc of Proportion by
with full with the nominee which the
address of employe gratuity will be
nominee(s) shared

1.

2.

3.

So on

Part-I1

(for the purpose of Chapter V of the Code)
I hereby nominate the person(s)/cancel the nomination made by me previously, if any, and
nominate the person(s), mentioned below to receive any cash bencfits under Chapter V
standing to my credit in the event of my death:-

S.No. Namecof  Address Nominee's Date of birth  Proportion by
the relation with of nominee which the cash
nomince the member benefit will be

(s) shared
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DECLARATION
1. I hereby certify that the person(s) mentioned is/are a member(s) of my family within the
meaning of clause (33) of section 2 of the Code on Social Security, 2020 (36 of 2020).
2. I hereby declare that I have no family within the meaning of clause (33) of section 2 of the
said Code
3. (a) My father/mother/parents is/are not dependent on me.
(b) My husband's father/mother/parents is/are not dependent on my husband.

4. I have excluded my husband from my family by a notice dated the.................... to the
competent authority in terms of clause (33) of section 2 of the said Code.
5. Nomination made herein invalidates my previous nomination.

Manner of acquiring a "Family"
(Here give details as to how a family was acquired, i.e., whether by marriage or parents being
rendered dependent or through other process like adoption)
Place:
Date:

Signature/Thumb-impression of the Employce

Certificate by the Employer

Certified that the particulars of the above nomination have been verified and recorded in this
establishment.

Emplover's Reference No., il any
Signature of the employer/Officer authorised
Designation
Date: Name and address of the
establishment or
rubber stamp thercof,

Acknowledgement by the Employee

Received the duplicate copy of nomination in Form-XI filed by me and duly certified by the

cmployer.

Signature of the Employee

4R
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FORM - XII
[(See Rule 73 (1)(a),(b)&(c)f
Application for gratuity by an Employee/nominee/legal heir

(Strike out the words not applicable)

(Give here name or description of the establishment with full address)

Sir/Madam,

T s R (name of ecmployee/nominee/legal  heir) /nomince  of
Iatecommnmnmnmnrsmm (Name of the employee)/ as a legal heir of
Jate....ovoeiiiiai (Name of the employee), beg to apply for payment of

gratuity to which I am entitled under sub-section (1) of section 53 of the Code on Social Security,
2020 (36 of 2020) on account of-

(a) my superannuation/retirement/resignation after completion of not less than five years of
continuous service/total disablement due to accident/total disablement duc to disease/ on

termination of contract period under fixed term employment with effect from

(b) death of the aforesaid employee while In  scrvice/superannuation

[2)3 R B after completion of..............ycars of service/total disablement of the
aforcsaid cmployce duc to accident or discasc while in service with effect from the............
or;

(c) death of aforesaid employee of your establishment while in service/superannuation
o DO (datc) without making any nomination  aller  completion  of
................. years of service/total disablement of the aforesaid employee due to accident or
discase while in service with effect () { S

Necessary particulars relating to my appointment arc given in the statement below.
1. Name of employee in full, (if, the gratuity is claimed by an cmployee)
a. Marital status of employee (unmarried/married/widow/widower)
b. Address in full of employee

or

2. Name of nominee/legal heir, (if the gratuity is claimed by nominee/legal heir)

a. Name of Employee

b.Marital status of nomince/legal heir (unmarried/married/widow/widower)
c. Relationship of nomince/legal heir with the employee

d. Address in full of nominee/legal heir

¢. Date of death and proof of death of the employee

f. Reference No. of recorded nomination if available
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. Department/Branch/Section where last employed
. Post held by employee.

. Date of appointment.

. Date and cause of termination of service

. Date of Death

. Total period of service of the employec

=R - - LY

. Total wages last drawn by the employee.

10. Total gratuity payable to the employee/ share of gratuity claimed by a nominee/legal
heir.
11. Payment may please be made by demand crossed bank cheque/credit in my bank account

i
Yours faithfully,
Signature/Thumb-impression of the
applicant employee/nomince/legal
heir.
Place:
Date:

Part I-L Ext. 53.indd — 21
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FORM - XIII
[(See Rule 73 (2)]
Notice for Payment/Rejecting claim of Gratuity
(Strike out the words not applicable)

.............................................

(Name and address of the applicant employee/nominee legal heir)

You are hereby informed that

(a) *as required under sub-clause (ii) of clause (a) of sub-rule (2) of rule 73 of the Code on
Social Security Maharashtra Rules, 2026, that your claim for payments of gratuity as indicated on
your application in Form - XII under the said rules is not admissible for the reasons stated below:
Reasons (Here specify the reasons); or

(b) *as required under sub-clause (i) of clause (a) of sub-rule (2) of rule 73 the Code on Social

Security Maharashira Rules, 2026 that a sum of
£ C— (RUPEES o cnamasmsviviiss ) is payable to you as gratuity/as your share of gratuity in
terms of nomination made by .......ccooceiiiOn L A, recorded in
| R asalegal heirof...................... an employcc of this establishment.
2.*Please call at ....... S-S . 751 S (Here  specify
PLAGE) s e (date) Al (time) for collecting your payment of

gratuity crossed cheque,

3. Amount payable shall be sent to you through demand draft or shall be eredited in your
bank account as desired by you.

4. Brief statement of calculation

(a) Date of appointment.

(b) Datc of termination/superannuation/resignation/ disablement/death.

(c¢)Total pertod of service of the cmployee concerned:
...................... YOALE v DONTAS:

(d) Wages last drawn:

(¢) Proportion of the admissible gratuity payable in terms of nomination/as a legal heir:

(f) Amount payable:

*strike out para, if, not applicable

Place:

Date: Signature of the Employer/authorised officer.

Name or description of establishment or
rubber stamp thereof.

Copy to: The Competent Authority in case of denial of gratuity
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FORM - X1V
[(See Rule 73 (4)]
Application for Dircction
Before the Competent Authority for Chapter -V under the Code on Social Security, 2020

Application No. Date
BETWEEN
(Name in full of the applicant with full address)
AND
(Name in full of the employer concerned with full address)

The applicant is an employec of the above-mentioned employer/a nominee of

(11 an employee of the above-mentioned employer/a  legal heir
1 i 73 P and employce of the above mentioned employer, and is entitled

to payment of gratuity under section 53 of the Code on  Social Security, 2020 on account of his

own/aforesaid employee's superannuation o) | e P s pes (date)/'his own
retirement/aforesaid employees’  resignallon  OR...cocoiiiiimiersinne (date) completion
't} LS ST—. years of continuous  servicethis  own/aforesaid  employees'  total
disablement with effect  from .........ocvvnvnns ..(date) due to accident/disease death of
aforesaid employce 3 N P

2. The applicant submitted an application under Rule........................ of the

Maharashtra Code on Social Sccurity Rules, 2026 on the ...................but the above-
mentioned employer refused to entertain it/issued a notice dated 11 under
clanse v of sub-rule of rule ..o offering an amount of gratuity which is
less than my duefissued a notice dated  ....................the under clause............. of sub-
TR, comemmmmns of rule................... rejecting my eligibility to payment of gratuity. The

duplicate  copy of the said notice is enclosed.

3. The applicant submits that there is a dispute on the matter (specify the dispute).

4. The applicant furnishes the necessary particulars in the annexure hereto and ~ prays that
the Competent Authority may be pleased to determine the amount of gratuity payable to the
applicant and direct the above-mentioned employer to pay the same to the applicant.

5. The applicant declarcs that the particulars furnished in the annexure hereto are truc and

correct to the best of his knowledge and belief.

Date:

Signature/Thumb impression of the applicant.

Part I-L Ext. 53.indd — 21a
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ANNEXURE
1. Name in full of applicant with full address
2.Basis  of claim  (Death/Superannuation/Retirement/Resignation/Disablement  of
Employee/Completion of contract period under Fixed Term Employment)
3. Name and address in full of the employee
4. Marital status of the employee (unmarried/married/widow/widower)
5. Name and address in full of the employer
6. Department/Branch/Section where the employee was last employed (if known)
7. Post held by the employee with Ticket or SI. No., if any (if known)
8. Date of appointment of the employee (if known)
9. Date and cause of termination of service of the employee (Superannuation /
retirement/resignation/disablement/death/Completion of contract period under Fixed Term
Employment)
10. Total period of service by the employee
11. Wages last drawn by the employee
12. If the employee is dead, date and cause thereof
13. Evidence/witness in support of death of the employee
14. If a nominee, No. and date of recording of nomination with the employer
15. Evidence/witness in support of being a legal heir if a legal heir
16. Total gratuity payable to the employee (if known)
17. Percentage of gratuity payable to the applicant as nominee/legal heir

18. Amount of gratuity claimed by the applicant

Place:
Date:

Signature/Thumb-impression of the applicant
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FORM - XV
[(See Rule 73 (5) and (8)]
Notice for Appearance before the Competent Authority/Summon
(Strike out the words not applicable)

To,

(Name and address of the employer/applicant)

Whereas Shri  ........ooooiiiiiiiiiiiinnn an employee under you/a nominee(s)/legal

(T3 (85 0 4 3t 11 (TR SRR an employee under the above- mentioned
employer, has/have filed an application under sub-rule (4) of rule 74 of the Maharashtra Code on
Social Security Rules, 2026 alleging that-——

(A copy of the said application is enclosed, if, summon is issued then copy of application
is not required)

Now, therefore, you are hereby called upon/summoned to appear before the Competent

Authority at i.. .o (placc) cither personally or through a  person duly authorized in
this behalf for the purpose of answering all material questions relating to the application on
the ....dayof ............20....at ................"O" clock in the forenoon/afternoon in support

of/to answer the  allegation; and as the day fixed for your appearance is appointed for final
disposal of the application, you must be prepared to produce on that day all the witnesses upon
whose cvidence, and the documents upon which you intend to rely in support of your
allegation/defence.

Take notice that in default of your appearance on the day before-mentioned, the application
will be dismissed/heard and determined in your absence.

Whereas your attendance is required to give evidence/you are required to produce the
documents mentioned in this list below, on behalf of ........... in the case arising out of the claim
for gratuity by.......... Form.............. and referred to this Authority by an application under
section 56 of the Code on Social Security, 2020, you are hereby summoned to appear personally
before this Authority on the ....... day of ........ P . At sl ‘O’clock in the
forenoon/afternoon and to bring with you for to send to this Authority) the said documents.

List of documents-

1.
2

3. s0 on

Given under my hand and seal, this .............dayof .............. 20.. ...

Competent Authority
Under the Code on Social Security Code,
2020

&Y
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Note: |. Strike out the words and paragraphs not applicable.

2. The portion not applicable to be deleted.

3. The summons shall be issued in duplicate. The duplicate is to be signed and  returned
by the persons served before the date fixed.

4. In case the summons is issued only for producing a document and not to given cvidence it
will be sufficient compliance to the summons if the documents are caused to be produced before

the Competent Authority on the day and hour fixed for the purpose.
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FORM - XVI
[(See Rule 73 (11) and (12)]
Notice of Order for Payment of Gratuity as Determined by Competent/Appellate Authority
(Strike out the words not applicable)

T,
(Name and address of employer)
1. Whereas Shri/Smt./Kumari...........coeovvivieiiiiinniinnnnnn., an employee
"o B I O (address)under youw'a nominee(s)/legal
Beir(s) oF Jate oo s e sramr s sy G 54 an  cmployee under you, filed an

application under section 56 of the Code on Social Security, 2020, before me; or
Whereas a notice was given t0 you On ..........c...oooooeeen.. requiring you to make
payment of RS, to Shri/Smt/Kumari. .......ccoeviiiiiiieinininannns as

gratuity under the Code on Social Sccurity, 2020.

2. And whereas the application was heard in your presence on........... and after  the
hearing have come o the finding that the said
Shri/fSmt/Kumari.................. - is entitled to a payment of
Rs.................. as gratuity under the Code on Social Security, 2020; or

Whercas yow/the applicant went in appeal before the appellate authority, who has

decided that an amount of Rs.................o..e. is duc to be paid to
Shri/Smt/Kumati.......ccovvvivierniiinninnnnn as gratuity due under the Code on Social Security,
2020.

Now, therefore, | hereby direct you to pay the said sum of Rs.
............................ to Shri/Smt./Kumari ........ccooevvnvieiioriiinennnsn .. Within thirty days
of the receipt of this notice with an intimation thereof to me.

Given under my hand and seal, this ................ o 1) IS | IJS—————

Competent Authority
under the Code on Social Security
Code, 2020

Copy to:

1. The Applicant- He is advised to contact the employer for collecting payment.

2. The Appellate Authority if applicable.
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FORM - XVII
[See Rule 73 (13)]
Application for Recovery of Gratuity
Before the Competent Authority for Chapter V under the Social Security Code, 2020
Application No, Date

BETWEEN

(Name in full of the applicant with full address)

AND

(Name in full of the employer/Trust/Insurer concerned with full address)
. The applicant is an employee of the above-mentioned employer/a nominee of
¢ AP an employee of the above mentioned employer/a legal heir of late
an employece of the above-mentioned employer, and you were pleased to direct the

under sub-rule (11) or sub-rule

said employer in your notice dated the  ........ccvvvviiininiinnnnn
(12) of rule 74 of the Maharashtra Code on Social Security Rules, 2026 for payment of a sum of
B oo as gratuity payable under the Code on Social Security, 2020.

2. The applicant submits that the said cmployer failed to pay the said amount of  gratuity to
me as directed by you although I approached him for payment.

3. The applicant thercfore prays that a certificate may be issued under section 129 of the

Codc for recovery of the said sum of Rs. .......ooooocviiiinin duc to me as gratuity in

terms of your direction.

Signature/Thumb-impression of applicant.
Place:
Date:

Note.—Strike out the words not applicable.
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FORM - XVIII
[See rule 75 (1)]
Application for Registration of Establishment

1. Name of the Establishment

2. Postal address of the Establishment

3. Full name and address of the Employer

4. Full name and address of the Manager or person responsible for supervision and control of
the Establishment

5. Type of business, trade, industry, manufacture, occupation carried on in the establishment

6. Number of employees

7. Details of approved gratuity fund/insurance obtained for liability of payments towards
gratuity

8. Other details

Date: Signature of Employer/Manager with seal
Place:

Part I-L Ext. 53.indd — 22
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FORM - XIX
[See Rule 75 (4)]
Certificate of Registration

Registration No.-

A certificate of registration containing the following particulars is hereby granted under sub-
section 3 of section 57 of the Code on Social Security, 2020 and rules made thereunder to

Name and address of Number of employces Details of approved

the establishment employed gratuity fund/insurance
obtained for liability of
payment of gratuity

1. 2, 3.

Date: Signature of Competent Authority with scal
Place:
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FORM - XX
[See rule 75 (5)]
Application for Amendment in Registration Certificate of Establishment

Name of the Establishment

Postal address of the Establishment

Full name and address of the Employer

. Full name and address of the Manager or person responsible for supervision and control of
the Establishment

5. Type of business, trade, industry, manufacture, occupation carried on in the establishment

6.  Number of employees

7. Details of approved gratuity fund/insurance obtained for liability of payments towards
gratuity

8.  Other details

Registration Certificate/Previous Amended Certificate is attached. Competent Authority is
requested to make amendment in Registration Certificate and issuc us amended copy of
Registration Certificate.

B R o=

Date:
Signature of Employer/Manager with seal
Place: '

Part I-L Ext. 53.indd — 22a
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FORM - XXI
[See Rule 75 (5)]
Amended Certificate of Registration

A certificate of registration bearing number dated __issued under sub-section 3 of scction
57 of The Code on Social Security, 2020, registering the establishment viz-
is further amended as per the application dated

__asunder.

The updated and amended registration certificate is as under.

Name and address of Number of employces Details of approved

the establishment employed gratuity fund/insurance
obtained for liability of
payment of gratuity

1. 2. 3.

Date: Signature of Competent Authority with seal

Place:
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FORM - XXII
[See Rule 78 (1)]
Complaint to the Inspector-cum-Facilitator
To,
The Inspector-cum-Facilitator

(Under The Code on Social Security, 2020)

Sir,

I...... (Name of woman) employed in...... (name and full address of the establishment) or
, (name), a person nominated under section 62 by or a legal representative of......(name
of woman) ecmployed in.......(name and full address of the establishment) having fulfilled

the conditions laid down in the Code on Social Security , 2020 and the Rules thercunder, am
entitled to Rs...... being maternity benefit under section 63 and/ or Rs...... being the medical
bonus under section 64 and/ or Rs.......... being wages for leave due under section 65 but the
same has been improperly withheld by the employer/discharged or dismissed during or on
account of her absence from work in accordance with the provisions of this Chapter VI of the
Code on Social Security, 2020.

You are therefore requested, to direct the employer to pay the amount to me/ to set aside the

discharge or dismissal done by the employer.

Signature or thumb impression of the Woman/

nomince/ legal representative

Signature of an Attester in case the woman/
nominee/ legal representative 1s

unable to sign and affixes thumb impression.
Full address of the women/nominee/legal

representative.

293
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FORM-XXIII
[See rule 78 (2) (b)]

Appeal
To,
The Appellate Authority,
(Appointed under the Code on Social Sceurity, 2020)
................................................... (Address)

Sir,

I........., the undersigned, woman employec/her legal heir/her representative or employer/his
representative of......... (name and full address of the establishment) aggricved by the order

of Inspector-cum-Facilitator Shri........ hereby prefer this Appeal under sub-section (3) of section 72
in view of the facts mentioned in the memorandum and other documents filed herewith.

*Denial by his order under sub-section (2) of section 72, the maternity benefit or other amount

........ (Nature of amount) to which......... (Name of woman employee) is entitled and/or refused to
set aside discharge or dismissal of ........ (Name of woman cmployee) during or on account of
absence from work in accordance with the provisions of Chapter VI of the Code on Social Security,
2020(36 of 2020)(Strike out unnecessary portion).

*1t is submitted that the ........... (Name of woman employee) is not entitled to the maternity benefit
or the said amount and/or rightly discharged or dismissed hence the order of the Inspector-cum-
Facilitator may be set aside.

*Strike out unnecessary porlion.

Signature or thumb impression of the Woman cmployec/Aggrieved person/Employer

.............................................................................

Signature of an Attester in case the woman employee is
not able to sign and affixes thumb impression.
Full address of the nominee/legal representative
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FORM - XXIV
[(See rule 81(1)(a)(iv)]

REGISTER OF WOMEN EMPLOYEES
Name of establishment
Name of woman and her father's (or, if married, husband's) name.
Date of appointment.
Nature of work.
Dates with month and year in which she is employed, laid off and not employed.

Month No. of days No. ol days laid off  No. of days not Remarks
employed employed
a b c d e

Date on which the woman gives notice under section 62.

Date of discharge/dismissal, if any.

Date of production of proof of pregnancy under section 62.

Date of birth of child.

Date of production of proof of delivery/miscarriage/medical termination of pregnancy/
tubectomy operation /death / adoption of child.

Date of production of proof of illness referred to in section 65.

Date with the amount of maternity benefit paid in advance of expected delivery.

Date with the amount of subsequent payment of maternity benefit.

Date with the amount of bonus, if paid, under section 64,

Date with the amount of wages paid on account of leave under sub-section (1) and (3)
of section 65.

Date with the amount of wages paid on account of leave under sub-section (2) of
section 65 and period of leave granted.

Name of the person nominated by the woman under section 62,

If the woman dies, the date of her death, the name of the person to whom maternity
benefits and/or other amount was paid, the amount thereof, and the date of payment.
If the woman dics and the child survives, the name of the person to whom the amount
of maternity benefit was paid on behalf of the child and the period for which it was
paid.

Signature of the employer of the establishment authenticating the entries in the register
of women employeces.

Remarks column for the use of the Inspector-cum-Facilitator

ol
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Name and address of the Establishment:

Name of the Employer:
Registration Number under the OSH Code
Location of Work:

Com
men
cem
ent
of
cons
truc
tion
wor

Constr Esti

uction mat

reside ed

ntial/ peri

Comm od

ercial of
wor
k
(mo
nth -
year
)

3 4

FORM - XXV

[See rule 81 (1)(a)(v) ]
REGISTER OF CESS

Esti
mate
d
Cost
of
const
ructi
on

Signature of Employer

Cess
amou
nt
paid
(adva
nee/d
educti
on at
sourc

c)

6

Date of
payment
7

Cess
amoun
t to be
paid

Tot Remarks
al

cess

paid
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FORM - XXVI
[See Rule 81 (1)(a)(vi)]

Return on completion of building or other construction work submitted by employer

1

13

15
16

Name and address (permanent) of the
establishment

Name of the employer and address details
Name and address/ location of place where the
building and other construction is carried on.
Name, designation and address of the
authorised Person along with contact details
Correspondence address for the building or
other construction work

Nature of construction work

Date of commencement of work

Duration of work

Total estimated cost of the construction

Total incurred cost of the construction work
Date of completion of work

Total amount of cess payable

Advance cess paid, along with details (at the
time of approval of the Project or before the
commencement of the construction work)
/deduction at source, if any

Details of cess paid

i Year Amount (in Rs.)
2nd' Year

; Year
4™ Year Total

Total of the cess paid (SLNo. 13+ 14)

Remark, if any

Declaration

1. I/'We hear by declare that the particulars given above are true to the best of my/our knowledge
and belief and I/'We hereby declare that nothing has been concealed or any fact has been mis-
represented in the above calculation made by me/us.

2. I/We hear by declare that I/'We are quite aware of the penal provisions of the Code on Social
Security, 2020 and if in futurc anything mentioned in the above self-assessment of cess amount,

Part I-L Ext. 53.indd — 23
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is found to be incorrect or inappropriate or any incidence of hiding the facts or under calculation
of cess amount is found, punitive action may be taken against me/us.

Signature and scal of employer
Name:

Date:

Place:

Mobile Number:

E-mail (if any):

TO BE FILLED BY ASSESSING OFFICER

17. Date of Completion 18. Final Cost

19. Date of assessment 20. Amount of assessed

21. Date of Appeal, if any 22. Date of order in Appeal

23. Amount as per Order in Appeal 24. Date of transfer of cess to the
Board

25. Amount transferred Challan no.and date

Signature

Designation
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FORM- XXVII

[(See rule 81 (5)(a)and(b)]

ANNUAL RETURN
UNIFIED ANNUAL RETURN FORM

FOR THE YEAR ENDING.......

Single Annual Integrated Return to be filed On-line under the Occupational Safety, Health and
Working Conditions Code, 2020, the Code on Industrial Relations, 2020,theCode on Social
Security , 2020,and the Code on Wages, 2019 and the rules made therc under.

Instructions to fill up the Annual Return

B

)
)
)
)

employed in the relevant period.

This return is to be filled-up and furnished on or before 15'Fcbruary every year,

The return has two parts i.c. Part-I to be filled up by all establishments.

Part-II to be filled-up by the establishments who arc a Mine only in addition to Part-L
The terms Establishment and Mines shall have the same meaning as under the
Occupational Safety, Health and Working Conditions Code, 2020.

5)  This return is to be filled-up in case of Contractor or manpower supplier who have
engaged more than 50 workers and in case of Mines even if there is one worker

Applicable to All Establishments - Part-I

A. General Information:

Sl. No. Instructions for filling the
column
1. | Labour EPFO, ESIC, MCA, MoLE (LIN)
Identification
Number
2. Period of the From - To- Period should be calendar year
Return

3. Name of the
Establishment

4, Email ID
(employer)

5 Telephone No.
(cmployer)

6. Mobile number
(employer)

7 Premise name

8. Sub-locality

9. District

10. | State

11. | Pin code

12. | Geo Co-ordinates

B (a) | Hours of Work in
a Day

B (b) | Number of Shifts
Number of hour
in a shift Si

C. Details of Manpower Deployed

Details Directly employed

Employed through

Conteaihtai Grand Total

Part I-L Ext. 53.indd — 23a
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Skill Categaroy

Highly
Skilled

Skilled

Semi-
Skilled

Un-
Skilled

Highly
Skilled

Skilled

Semi-
Skilled

Un-
Skilled

(i) Maximum No. of
employees
employed in the
establishment in any
| day during the year

M/F/T

M/F/T

M/F/T

M/FT

M/FT

M/FIT

M/FIT

M/FIT

(ii)Average No. of
employees
employed in the
establishment during
the year

No. to be
indicated

(iii) Maximum number
of Migrant Worker
during the year
(Section 59 of OSH
Code)

M/F/T

M/FIT

M/FIT

M/FIT

M/F/T

M/FIT

M/F/T

MIFIT

MIF/T

M{FIT

M/FIT

MIFIT

M/F/T

M/FIT

M/FIT

(iv) Number of fixed

term employee engaged

M/E/IT

M/FIT

M/F/T

M/F/T

D. Details of contractors engaged in the Establishment:

S1. Ne.

Name with LIN of the Contractor

No. of Contract Labour Engaged

E. Details of various Health and Welfare Amenities provided.

SIL Nature of various welfare Statutory (spicify . e
No. amenities provided the s?'.mgtfte) ; Instructions for Filling
CV\thLhcr f‘a(.ll.léy;l}i Tick yes ornoin | Applicable to all establishments wherein hundred
1 oS poviee (2a per the box and not or more worker including contract labour were
scction24(v) of OSH applicable oriailivempioved
Code, 2020) Ppi
Créches(as per section
670f Code on Social Tick yes or no in 3 R
| 2 | Security Code, 2020 and | the box and not ﬁgfé]::::lieﬁ 11:1czlll¢:b}rlgznnls WEe L o
; Scction 24 of the OSH | applicable e
Code 2020) NS e
If 2 above is not given
than whether Créches Tick yes or no in
2a | allowance under Rule.. of | the box and not Reference rule.. on Social Sccurity
Social Security Code applicable
given., =il n )
Ambulance Room(as per | Tick yes ornoin | Applicable to mine, building and other
3 | section 24(2)(i) of OSH the box and not construction work wherein more than five
Code, 2020) applicable hundred workers are ordinarily employed
Applicable to establishments and factories
Safety Committee (as per Tick yes orno in | employing 500 workers or more, factory carrying
4 | Section 22(1) of OSH Code. | the box and not on hazardous process and BoCW employing
2020. applicable 250workers or more, and mines employing 100
or more workers.
In case of minel 00 or more workers and in
5 Safety Officer(as per Section | No. of safety case of
22(2) of OSH Code, 2020) | officers appointed | BoCW 250 or more workers are ordinarily
employed.
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No. of Qualified

Qualified Medical Medical

Practitioner(asperSection12 Practiti

(2) of OSH Code 2020. PAIEN
appointed.

There 1s no specification for minimum
number of Qualified Medical Practitioner
employed in establishment. However, this
detail is required to have data on

| occupational health.

F. The Industrial Relations:

Instructions for filling

[s the Works Committee has been
functioning. (section 3 of IR Code, 2020)

[Yes/No

Industrial establishment in
which 100 or more workers
arc employed

(a) |[Date of its constitution.

2. [Whether the Grievance Redressal Committee [Yes/No Industrial establishment
constituted (scction 4 of IR Code, 2020) employing 20 or more

workers are employed

Number of Unions in the establishments.

4.  |Whether any negotiation union exist (Section [Y'es/No
14 of IR Code, 2020)

5. |[Whether any negotiating council is 'Yes/No 1 k)
constituted (Section 14 of IR Code, 2020)

6. | Number of workers discharged, dismissed, retrenched or whose services i

were terminated during the ycar:

Discharged | Dismissed Retrenched | Terminated or Removed | Grand

Total
7. | Man-days lost during"t'ii'e' _y_ear on account of
SL Reasons : Period / | No. of man- | Loss in term of
No. | Date days lost money
(a) [Strike
(b) [Lockout i o
8. | Details of retrenchment / lay off
Sl INo. of persons  Details of “No. of No. of man-days lost due to |Applies on industrial
No. fretrenched payment paid workers laid lay-off establishment employing 300
During the to retrenched  joff during or more workers
Period EEmployees The period

G. Details pertaining Iizi_ni_:iiefﬁity be

| No.of female [No.of female

No. of female employees [No. of deduction of wages, if]

employees imployees availed paid medical bonus any made from female
maternity leave employees
H. Details of payment of bonus
No.of employeees covered under the Total amount of Bonus Date on which the Bonus
SLNo. i g ‘
Bonus provision actually Paid paid
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L. Details of accidents, dangerous occurrence and notifiable discases

SL.No

Total number of
accidents by which
a person injured is
prevented from
working for a
period of 48 hours
or more as per
Section 10 of the
OSH Code, 2020.

Total number of fatal
accidents and names
of the deceased as per
Section 10 of the OSH
Code, 2020.

Total number of

Dangerous Occurrences

as defined under
Section 11 of the OSH
Code,2020

Total number of cases
of Notifiable Diseases
specified in Third
Schedule of the OSH
Code, 2020 along with
the details of affected
persons

J. Mand

ays and Production Lost due to accidents / dangerous eccurrence

Accident/Dangerous Occurrence

Mandays lost

| SLNo.

1

Certified that the tables in prescribed format are duly filled in and

information and/ figures given in all the tables are correct to the best of my

knowledge.

Place:
Dated:

Signature of Owner/Agent/Managcer with seal
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FORM XXVII- A
(Half Yearly Return (January to June / July to December) to be submitted by Contractor)
1.Name and address of the contractor:
2.Name and address of the principal employer and LIN:
3.LIN of the contractor:
4.License number of the contractor (if applicable):
5.Name of the contract work with location/station:
6. Details of the number of Contract labour, Wages Paid etc.:
SI. | Months| Number | Total amount of| Overtime | Bonu | Date and ECR | ECR | Wages | remar
of S k
No. Contract | wages paidina amount of | numbe | numbe| paid by
r r
! Labour Month Wage bill | of of EPF| 7" of the
i _ ESIC
employed received by month or
contractor duc datc
from as
‘ Principal
[ : Employer applicabl
[ €
| Yes/No
- E January B
Februar |
¥ I
March
April B
May 0
June

Date:

Signature of the principal employer
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FORM XXVII-B
ANNUAL RETURN period ending 31st December
(to be submitted by the principal employer on Portal)

1. Name of the principal employer:

2. Name of the establishment:

. Registration number (LIN) of the establishment:

4.  Details of the Contractors, wages paid, etc.:

Sl. | Month | Name | LIN | Na Maxi | Amou | Dat Amount of | Date of Remar
and ofthe | me mum | ntpaid | e of the wages payment of | ks
address| contra | of numb | agains | pay paid directly | wages paid
of the | ctor the erof t wage | men to the directly to
contract wor contr | bill (if | tof contract the contract
ors k act applic | wag labour by labour by

labo | able) |e Principal Principal

ur to the | bill Employer (in | Employer (in

empl | contra (af casc the casc the

oyed ctor applica co_ntracwr contractor
(inclu | ble) fails to fails to
ding pay) pay)
EPE,
ESIC,
Bonus

5 n s etc.) |
(i) | SR .
o | - . ;
L= ) - m e fSehm (. s

Date:

Signature of the principal employer
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FORM-XXVIII
[See rule 82 (1)]
Notice to the employer for an offence committed under the provisions of the Code

for the

first time for compounding of offences under sub-section (1) of section 138

Notice NO...coeriranenns Date:

On the basis of records and documents produced before me, the undersigned has reasons
to

belicve that you, being the employer of the establishment................. (Registration

" o ), have committed an offence lor the violation of provision of the Code or
the

Schemes or the Rules or the Regulations framed thereunder as per the details given
below:-

PART -1

|. Name of the person:

2. Name and Address of the establishment :
3. Registration No. of the establishment:

4. Particulars of the offence:

5. Provisions of the
Code/Scheme/Rules/Regulations under which
the offence is committed:

6. Compounding amount required to be paid
towards composition of the offence:

7. Name and details of account for depositing the
amount specified in serial no. 6:

PART 11

In view of the above, you have an option to pay the entire amount mentioned in serial
no. 6 in Part-I within fifteen days from the date of issue of this notice and return the
application

duly filled in Part — III of this notice.

In case the said amount is not paid within the specified time, necessary action for filing
of prosecution shall be initiated without giving any further opportunity in this regard.

(Signature)
(Name and designation of Officer)

Date:

Place:

To:

ceessnsnssesanssnn(Employer/Establishment)
..................... (Name and registration number)
...................... (Address)

Part I-L Ext. 53.indd — 24
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PART —III
[See rule 82 (2)]
Application under sub-section (4) of section 138 for compounding of offence
Ref: Notice No.....o.vveuen Date:
The undersigned has deposited the entire amount as specified in serial 6 of Part-I and the
details
of payment are given below with a request to compound the offences mentioned in Part-1.
8. Details of the compounding amount deposited (Copy of electronically generated
receipt to
be attached):
9. Details of the prosecution, if filed for the violation of above-mentioned offences may
be '
given:
10. Whether the offence is first offence or the applicant had committed any other offence
prior
to this offence, if committed, then, full details of the offence:
1. Any other information which the applicant desires to provide:

Signature of the applicant

(Name and Designation)

.................... (Compounding Officer)
s ermven (Name of the Office)
...................... (Address)
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PART -1V
[See rule 82 (3)]
Composition Certificate
Ref: Notice No.....c..ouseee Date:
This is to certify that the offence under sub-section ..... of section
Notice No. Dated: was issued to Sh............. (Applicant), 1
.............. (name and registration number of establishment) has
account of remission of full amount of Rs ........... (Rupees
towards

the composition of offences to the satisfaction of the said notice.

(Signature)

Name and De

Officer
Date:
Place:
To:
.................... (Employer/Establishment)
..................... (Name and registration number)
...................... (Address)

Part I-L Ext. 53.indd — 25
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FORM-XXIX
(See Rule 83 (4)(b))

Form for Reporting Vacancies to Career Centers

(Separate forms to be used for each type of posts)
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1. Particulars of the employer:
Name:
Address with pin code:
Telephone No:
Mobile No:
Email address:
Name & Type of Establishment:
(Central Government, State Government, PSU,
Autonomous, Private etc.)
Registration No. of establishment
under Code:
| Economic activity details: B -
2. Particulars of the indenting
Officer:
Name:
Designation:
Telephone No:
Mobile No:
Email address:
B Particulars of vacancy (ics):

(a) Designation / nomenclature of the vacancy (ies) to be

filled

(b) Description of duties of the post (Job role / functional

role)

-(—c) Qu_a—lqu—i_catl_c-)asf’ Skills required (educational,
technical, experience)
(1) Educational Qualifications

(11) Technical Qualifications

Essentia

I:

Desirablc
/
Preferabl
e:

(iii) Skills

(iv) Expericnce

(d) Age Limits, if any
(Age as on last date of application)

(¢) Preferences (such as Ex-servicemen,
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Persons with disabilities, women, etc.) if any
(f) Duration of employment Number of posts:
(1) 3-6 months
(i1) 6-12 months
(111) 12 months and more
4. Whether there is any obligation for arrangement for giving reservation /
preference to any category of persons such as Scheduled Caste (SC),
Scheduled Tribe (ST), Economically Weaker Sections (EWS), Other
BackwardClasses (OBC), Ex-servicemen and persons with disabilities etc., in
fillingup the vacancies: Yes / No
(If yes, give the number of vacancies to be filled by such categories as detailed
below)
Categor__\;;:_ R Number of
vacancies to be
LA filled:
(a) Scheduled Caste Total: | *By Priority
(b) Scheduled Tribe candidatcs
(c) OBC
(d) EWS *(Applicabl
(c) Ex-Scrvicemen e for Central
(f) Persons with disabilities (PwD) Government
(g) Women vacancies)
‘ (h) Others (specify)
| 5. Pay and Allowanccs:
For Government vacancies:
Mention pay level / pay scale of the post with basic pay
per month
with other details if any
For others: Mention minimum total emoluments per
.| month with other details if any. L B S
6. Place of work(Name of the town/village and district, Pin
code, etc. in which it is situated)
W Mode ofApplications (email, online, in writing etc.) and
Last date for receipt of applications.

Part I-L Ext. 53.indd — 25a
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8. Particulars of officer to whom the applications be
sent/candidates should approach (Mention Name,
designation, email id, address, telephone No., website
address in case of online)

9. Mode of Recruitment (Through Career Centre,
Placement Agency, Self-management, any other mode

(specify))

10. | Would like to prefer submission of list of eligible | (Yes/No)
candidates registered with Career Centre

Any other relevant information
Signature, Name & Designation of Authorized Signatory of
establishment/employer with seal & date

[For Official Use — to be filled by Carcer Centre]

11. | Name, address, email id of the Career Centre

12. | Date of receipt of Vacancics

13. | NIC Code of the establishment

14. | NCO Code of the post

15 _I_J_t}!_quc Vacancy 1D (number)

Signature, Namc & Designation of Authorized Signatory of
establishment/cmployer with scal & date

NOTE:-

1. Carcer Centre to which the vacancies are reported, would provide a unique vacancy
reporting number for the vacancy reported and convey it to the employer in writing,
through email or digitally or through any other such media immediatcly but in any case
not later than 3 working days from the date of receipt of reporting of vacancies.

2. An employer, if advertises that vacancy in any media or makes recruitment through
any agency or any other mode, may invariably quote that unique vacancy reporting
number in that advertiscment or recruitment proccss.

3. Any change in the particulars already furnished to the Career Centre, shall be reported
in writing or through valid official email or digitally (including through a portal) as the
casc may be, to the appropriate government.
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FORM-XXX
(See Rule 83 (7))

Employment Information Return
Yearly Return to be submitted to the Career Centre (Regional)
for the year ended
The following information is required to be submitted
under the Code on Social Security, 2020 (Chapter XIII —
Employment Information and Monitoring).

Name and address of the employer

‘Whether — Head Office

Branch Office

Type of Establishment (Public/Private

Scctor)

Naturc of business / principal activity

Establishment Registration No.

under the Code

1. (a) EMPLOYMENT

Total number of manpower of cstablishment including working
proprietors/partners/contingent paid and contractual workers, outsourced workers

cxcluding part-time workers and apprentices.

On the last working da)-(- R

Category
of the previous year
Men
Women
"Other (Transgender)
TOTAL -

PWD (persons with
disabilities) out of above
total

of the year under report

“On the last workirig_agy

R



HERTE SITET SIS STETLOT T TH-oT, B &, 0% /AIME 24, ITh %<

1(b). Number of vacancies occurred and reported to Career Centre during the year and
the number of vacancies filled during the year

Occurred

Reported
Career Centre
(Regional)

Reported Filled Source (Career

Career Centre centre / NCS

(Central) Portal / Govt.
Recruiting
Agencies /
Private
Placement /
Others)

g | @& R 5

*As per the provisions of the Code on Social Security, 2020 (Chapter XIII) and rules

made there under.

2. MANPOWER SHHORTAGES

Vacancics/posts remained unfilled because of shortage of suitable applicants.

‘Name of the Skall / Essential (Number
occupation / qualifications of unfilled
designation of the prescribed vacancies)
post (educational /

technical /
experience)
o 5 = g

Desirable (Number
of unfilled

vacancics)

4

(Please list any other occupations also for which this establishment had difficulty in
obtaining suitable applicants recently.)
3. Estimated Manpower Requirement by Occupational ClassificationDuring the next
calendar year (Pleasc give below the number of employees in each occupation

separately).

Occupation

Number of employees — Plcégc”g_ﬁr_éa_pbroximatc
number of vacancies in cach occupation you are
likely to fill in the next financial year due to
retirement / expansion / re-organisation.
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Description | Men Women Others Total PWD
(Transgender) (persons
with
disabilities)
out of total
1* 2 3 4 5 6
Total:

*In the column (description) — Use exact terms such as Engineer (Mechanical),
Assistant Director (Metallurgist), Research Officer (Economist), Supervisor
(Tailoring), Inspector (Sanitary), Superintendent (Office), Manager (Sales),
Manager (Accounts), Executive (Marketing), Data Entry Operator and so on.

Signature, Name & Designation of Authorized Signatory of
establishment/employer with seal & date

To,
The Career Centre,

Note: 1. This return is to be filed with Career Centre (Regional) within 30 days
after the end of the financial year concerned by establishments/employers vide
their obligation under the Code on Social Security, 2020 (Chapter XIII —
Employment Information and Monitoring).

2. The main purpose in obtaining the information from employers is to know (i)
the vacancies/employment opportunities available; (ii) type of personnel who are
in short supply; and (iii) future job opportunities for providing vocational guidance
to the jobseekers and connecting them with the employers.

By order and in the name of the Governor of Maharashtra,

I. A. KUNDAN,
Principal Secretary to Government.
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